How to Become a Party to the CPUC’s Energy Efficiency Proceeding (R.09-11-014)

Background Information on the Energy Efficiency Proceeding
The CPUC has a regulatory proceeding (also called a rulemaking) for the purpose of developing rules and procedures on energy efficiency (EE) programs and policies. The general EE issues proceeding number is R.09-011-014. The proceeding number for issues related to the 2010-2012 EE Risk Reward Incentives Mechanism is R. 09-01-019.  

General Information about Participating in a CPUC Proceeding
CPUC proceedings are designed to encourage and incorporate public participation into the decision making process. There are numerous ways to participate, some informal—like participating in a CPUC workshop or writing a letter to the CPUC —and others are formal, such as becoming a party to the proceeding and actively submitting comments in response to CPUC rulings, proposals or decisions. Or, one can simply join a service list for a proceeding in an “information only” status, and receive all emails related to that proceeding without becoming a party.  For additional information or help with becoming a party to a CPUC proceeding or joining a service list, please consult the CPUC’s Public Advisor at 1-866-849-8390 or public.advisor@cpuc.ca.gov. 

To join the EE proceeding service list: 
Visit the CPUC website for full information on how to join the EE proceeding service list:
http://docs.cpuc.ca.gov/published/service_lists/sl_index.htm
Complete the “ADDITION/CHANGE TO A SERVICE LIST FORM” found at the link and email it to the CPUC’s Process Office:  Process_Office@cpuc.ca.gov ;  or mail it to Process Office, CPUC, 505 Van Ness Ave., San Francisco, CA 94102. 

To become a party to the EE proceeding:
Visit the CPUC website and review the CPUC’s full Rules of Practice and Procedure (RPP):
http://docs.cpuc.ca.gov/published/RULES_PRAC_PROC/70731.htm#P181_10148

	Filing a Motion:
In general, to become a party to a proceeding, one must file a motion with the presiding Administrative Law Judge (RPP Article 1.4), and the judge must grant this motion. The motion must fully disclose the persons or entities in whose behalf the motion is made, and the interest of such persons or entities in the proceeding, and show that the contentions provided will be pertinent to the issues of the proceeding. RPP Articles 1.5 and 1.6 outline the form, size and title page requirements for such motions, and Article 1.8 indicates signature requirements.  A model motion is provided below. 

	Sending the Motion:
A motion for party status (and any document subsequently filed in the proceeding) must be tendered with the CPUC Docket Office, either in hard copy or electronically. The motion (and subsequent filings) must also be sent via email to the Administrative Law Judge (ALJ) of the EE proceeding, the EE Assigned Commissioner, and all of the EE proceeding service list members. 
A. 
Sending the Motion to the CPUC Docket Office

To send hard copies, mail your original, signed motion, and six copies of it to: 
CPUC Docket Office, 505 Van Ness Ave., San Francisco, CA 94102. 

Electronic filing of documents must be transmitted to the Docket Office using the Electronic Filing System on the Commission's website at http://www.cpuc.ca.gov/PUC/efiling. 
· Documents must be transmitted in PDF Archive format (PDF/A). 
· The certificate of service must be transmitted with the document as a separate attachment.     (See Rule 1.13 for more information)

B. Sending the Motion to the ALJ, the EE Assigned Commissioner and Service List

The Assigned Commissioner for EE Proceeding R. 09-01-019 is:
Commissioner Mark Ferron

ALJ’s for EE Proceeding R. 09-01-019 are:
	ALJ Darwin Farrar:  darwin.farrar@cpuc.ca.gov
	ALJ Julie Fitch: Julie.fitch@cpuc.ca.gov

A comma delimited email list of the members of the EE proceeding R.09-01-019 may be found here: 	http://docs.cpuc.ca.gov/published/service_lists/R0911014_78703.htm

The subject line of the e-mail message containing the motion must include in the following order (1) the proceeding number, (2) a brief name of the proceeding, and (3) a brief identification of the document to be served, including the name of the serving party (e.g. R-09-11-014: Motion of [your organization’s name] Requesting Party Status). 

The text of the e-mail message must identify the electronic format of the document (e.g., PDF) and the name, telephone number, e-mail address, and facsimile transmission number of the person to whom problems with receipt of the document to be served should be directed (e.g, “This serves as completed electronic service of Motion of [your organization] Requesting Party Status and corresponding Certificate of Service in pdf/A”). 

A hard copy of the motion must also be mailed to the Assigned Commissioner and the ALJ’s for the proceeding at the CPUC’s San Francisco office (see address above). 

	Including a “Certificate of Service”:
The email containing the motion for party status must also include a separate document which is a “certificate of service.” The certificate of service must state: (1) the exact title of the document served, (2) the place, date, and manner of service, and (3) the name of the person making the service. The certificate filed with the motion must be signed by the person making the service. The certificate filed with the motion must also include a list of the names, addresses, and, where relevant, the e-mail addresses of the persons and entities served. In other words, the certificate of service must include the list of the members to the EE proceeding service list, found at the link provided above.  

RPP Article 18.1 includes a template for a certificate of service, modified and provided here (use no smaller than 10 pt font). Contact the Public Advisor’s office for further guidance:


CERTIFICATE OF SERVICE

	I, [your name] am over the age of 18 years and employed in [state city and county of business residence]. 

My business address is [provide business address].

	On [date] I served the within documents 
MOTION OF [NAME OF ENTITY YOU REPRESENT] FOR PARTY STATUS 

in R.09-11-014, pursuant to the Commission’s Rules of Practice and Procedure, on all parties and interested persons. I further served additional delivery of hard-copies by U.S. Mail to the following:

ASSIGNED COMMISSIONER FERRON 
CALIF PUBLIC UTILITIES COMMISSION 
505 VAN NESS AVENUE SAN FRANCISCO, CA 94102-3214

DARWIN FARRAR 
CALIF PUBLIC UTILITIES COMMISSION 
DIVISION OF ADMINISTRATIVE LAW JUDGES ROOM 5041 505 VAN NESS AVENUE SAN FRANCISCO, CA 94102-3214

Executed on [date] at  [location].

								/s/  [your  name]

					[your name]
					[your email]
					[your telephone number]


On the second page of the certificate of service, cut and paste on the full list of EE proceeding service list members (see above for link to this list, and see example at link below)
To view all Decisions, Rulings, Motions and Comments already provided as part of R. 09-11-014 see the document repository for this proceeding at: 
http://docs.cpuc.ca.gov/proceedings/R0911014.htm#decisions

The proceeding numbers in this fact sheet are valid currently (2011-2012) and until closed by the ALJ.  The status of EE proceedings can be reviewed at:  http://www.cpuc.ca.gov/PUC/energy/Energy+Efficiency/Current+Proceeding+Activity.htm
Below is a model of a motion for party status related to the EE Bridge Portfolio Funding (Phase IV) of EE Proceeding R.09-11-014, specific to ALJ Rulings requesting comment in this proceeding during November and December of 2011.  




BEFORE THE PUBLIC UTILITIES COMMISSION OF THE STATE OF CALIFORNIA





Assigned Commissioners Ruling and					R-09-11-014
Scoping Memo Regarding Phase IV 
Bridge Portfolio and Post Bridge Planning







MOTION OF [YOUR ORGANIZATION’S NAME] REQUESTING PARTY STATUS















											[your name]
											[organization name]
											[address]
											Tel: [telephone]
											Email: [email]

MOTION OF [ORGANIZATION NAME[ REQUESTING PARTY STATUS

I. Introduction

[Organization name] [organization acronym, if needed] respectfully moves for party status in this proceeding in accordance with Section 1.4 of the California Public Utilities Commission (“Commission”) Rules of Practice and Procedure.  The December 2011 “Administrative Law Judge’s Ruling Regarding Program Guidance for the 2013-2014 Energy Efficiency Portfolio”  and the November 2011 “Assigned Commissioners Ruling and Scoping Memo Regarding Phase IV Bridge Portfolio and Post Bridge Planning,” seeks comment on Energy Division’s proposal for Energy Efficiency (EE) activity during the 2013–2014 transition period, and proposals for approach to developing EE goals for the bridge program, specifically focused on achieving deeper retrofits, new financing, focused marketing, education and outreach programs, and other reforms respectively. 

II. Interest in this Proceeding. 

A.  [Organization] Has [X, Y, Z ] [Qualifications to Participate in Proceeding]

Explain organization’s purpose and its relevancy to EE. 

B. [Organization] Has [X, Y, Z] {Aims Within Proceeding] 

Explain generally your organization’s interest in the EE proceeding and why the information and views you intend to provide are relevant to the proceeding. 

III. Notice

Service of notices, orders and other correspondence in this proceeding should be directed to [your organization] at the address set forth below:
[your name]
[organization’s name]
[address]
Tel: [phone number]
Email: [email] 

III. Conclusion

[your organization’s] participation in this proceeding will not prejudice any party, and will not delay the schedule or broaden the scope of the issues in the proceeding. For the reasons stated above, [your organization] respectfully requests that the Commission grant this Motion for Party Status filing.

Respectfully submitted,						Dated: [date]

/s/ [your name]
[organization name] 


