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To All Water Utilities:

Proceeding under the authority conferred upon it by the Public
Ut:h‘tws Code, the Publie Utilities Cgnunission of the State of Cali-
fornia by its Decision No. 50185, dated June 29, 1954, and modified
by Decision No. 57578, dated November 10, 1958, adopted and pre-
scribed, effective Junuary 1, 1955, the uniform system of aceounts
contained herein.

In adopting and preseribing said system of accounts the Commission
does not commit itself to approve or accept any item sct out in any
account for the purpose of fixing rates or of determining other matters
which may come before it. The system is designed to set out the facts
111'c‘o!1nection with the construction, operation and financing of water
utilities and therefrom the Commission will determine, when passing
on matters before it, what consideration and weight shall be given to
the various items in the several nccounts,

PUBLIC UTILITIES COMMISSION
OF THE
STATE OF CALIFORNIA

By WiLLiam R. JoHNsoN, Secretary
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DEFINITIONS

‘When used in this system of accounts:

1. ““ Accounts’’ means the accounts preseribed in this system of ac-
counts.

2. ** Actually ‘issued,’’ as applied to securities issued or assumed by
the utility, means those which have been sold to bone fide purchasers
for a valuable consideration (including those issued in exchange for
other securities or other property); also securities issued as dividends
on stock, and those which have been issued in accordance with con-
tractual requirements direct to trustees in sinking funds.

3. “*Actually outstanding,’’ as applied to securities issued or as-
sumed by the utility, means those which have been actually issued and
are neither retired nor held by or for the utility; provided, however,
that securities held by trustees shall be considered as actually out-
standing.

4. ** Amortization’’ means the gradual extinguishment of an amount
in an account by prorating such amount over a fixed period, over the
life of the asset or liability to which it applies, or over the period dur-
ing which it is anticipated the benefit will be realized.

5. A. ‘‘Associated companies’’ means companies or persons that, di-
rectly or indirectly, through one or more intermediaries, control, or are
controlled by, or are under common control with, the accounting com-
pany.

B. ‘““Control’’ (including the terms ‘‘controlling,’’ ‘‘controlled by,”’
and “‘under common control with’’) means the possession, directly or
indirectly, of the power to direct or cause the direction of the manage-
ment of policies of a company, whether such power is exercised through
one or more intermediary companies, or alone, or in conjunction with,
or pursuant to an agreement, and whether such power is established
through a majority or minority ownership or voting of securities, com-
mon directors, officers, or stockholders, voting trusts, holding trusts,
associated companies, contract, or any other direct or indirect means.

6. ‘‘Book cost’’ means the amount at which property is recorded in
these accounts without deduction of related reserves or other accounts.
As applied to utility plant, ‘‘book cost’’ means the amount at which
property is included in Account 100-6 or in Accounts 100-1 to 100-4.

7. “‘Buildings.”’ (See Utility Plant Instruction 10.)

8. ‘‘Commission’’ means the Public Utilities Commission of the State
of California.

9. ‘‘Construction cost, components of.”’ (See Utility Plant Instrue-
tion 5.)
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6 UNIFORM SYSTEM OF ACCOUNTS

10. ‘_'('usl" means the amount of money actually paid for property
or services or the cash value at the time of the transaction of any con-
:!dvr?t}mn other than money. (See, however, Utility Piant Instrue-
ton 4,

. **Cost of removal”” means the cost of demolishing, dismantling,
tearing down, or otherwise removing utility plant, including the eost'
of transportation and handling incidental thereto. ;

12, “I)ubt‘ expense’” means all expenses in connection with the jssu.
ance aid initial sale of evidences of debt, such as fees for drafting
mortgages and trust deeds; fees and taxes for issuing or recording evi-
det{ces of debt; cost of engraving and printing bonds and certificates
of indebtedness ; foes paid trustees; specific costs of, obtaining goveru-
mental authority; fees for legal services; fees and commissions paid
under\?'rltor:;, brokers, and salesmen for marketine such evidences of
deb}; ‘}‘t-vs and.ex’peuses of listing on exchanges; :nd other like costs.

13. pepr‘ec!atlunl,” as applied to depreciable utility plant, means
_the loss 1 service value not restored by current maintenance i;murred
I connection with the consumption or prospective retirement.'ot‘ utility
plant in the cqut"ﬂe of service from causes which are known to be in
current operation and against which the utility is not protected by
Insurance. Amgng the causes to be given consideration are: wear and
tear, decay, action of the elements, inadequacy, obsolescence changes in
the art, e!tanges in demand and requirements of public al;thorities

14 “‘Discount,’’ as applied to the securities issued or assumed by t'he
utility, means the excess of the par (stated value of no-par stocks) or
t;ace value of the securities plus interest or dividends acerued at the
‘ﬂ?;?r?;f;]g_w sale over the cash value of the consideration received from

15. ** Bquipment.’’ (See Utility Plant Instruetion 11.)

16. :: Improvements.”” (See Utility Plant Instruetion 10.)

17. ““Investment advances’’ means advances, represented by notes
or py book aceounts only, with respect to which it is mutually agreed
or intended between the creditor and debtor that they shall be settled
by the_ 1ssuance of capital stock or long-term obligations, or shall not
be subject to current settlement. ’

18. ::Lgnd apd land rights.”’ (See Utility plant Instruction 9.)

]9._ Mmf.}r items of property’’ means the associated parts or items
of which units of property are composed.

20. “'Net book cost,”” when applied to utility plant means the book
cost less related depreciation and amortization reserves. When applied
:&l?ltcher property, it means book cost less related reserves for loss in

21. ‘‘Net salvage value’’ means the salvage value of i
less the cost of removal. (See definition 28,g“Salvage \?t:l?ll:efp;;gtg:ﬂ
ance s‘}:eet 4"}ccount 131-1, paragraph D.) '

22, N_m'mnalty issued,”” as applied to securities issued or assumed
by the utility, means those which have been signed, certified, or other-
wise executed and placed with the proper officer for sale and d’elivery, or

FOR WATER UTILITIES 7

pledged, or otherwise placed in some special fund of the utility, but
which have not been sold or issued direct to trustees of sinking funds
in accordance with contractual requirements.

23. ‘“‘Nominally outstanding,’’ as applied to securities issued or as-
sumed by the utility, means those which, after being actually issued,
have been reacquired by or for the utility under circumstances which
require them to be considered as held alive and not retired, provided,
however, that securities held by trustees shall be considered as actually
outstanding.

24. ‘“‘Person’’ means an individual, a corporation, a partnership, an
association, a joint stock company, a business trust, or any organized
group of persons, whether incorporated or not, or any receiver or
trustee.

25. ‘‘Premium,’’ as applied to the securities issued or assumed by
the utility, means the excess of the cash value of the consideration re-
ceived from their sale over the sum of their par (stated value of no-par
stocks) or face value and interest or dividends accrued at the date of
sale.

26. ‘‘Property retired,’’ as applied to utility plant, means property
which has been removed, sold, abandoned, destroyed, or which for any
cause has been withdrawn from service.

27. ‘‘Replacing’’ or ‘‘Replacement,’”’ when not otherwise indicated
in the context means the construction or installation of utility plant
in place of property retired, together with the removal of the property
retired.

28. “*Salvage value'' means the amount received for property re-
tired, less any expenses incurred in connection with the sale or in
preparing the property for sale; or, if retained, the amount at which
the material recoverable is chargeable to Account 131, Materials and
Supplies, or other appropriate account.

29. ‘“‘Service value’’ mefins the difference between the cost and the
net estimated salvage value of utility plant.

30. ““Structures.”’ (See Utility Plant Instruction 10.)

31. ‘“Units of property’’ means those items of utility plant which,
when retired, with or without replacement, are accounted for by credit-
ing the book cost thereof to the utility plant account in which included.

32. “*Utility,”” as used herein and when not otherwise indicated in
the context, means any public utility to which this system of accounts

is applicable.



_ INSTRUCTIONS—GENERAL
1. Classification of Utilities

preAs;: li;;n:i tl;e I;Erp(ése of applying the system or systems of accounts
ribed by the Commission, water utilities ivi i
Pl e the are divided into four

I Class A: _Utiliti_es having average annual operating revenues,
properly includible in Account 501, exceeding $750,000,

IT. Class B: Utilities having average annual operating revenues,

g;;gggg includible in Account 501, exceeding $200,000 but not
ITI. Class :J:.Utlili(;i;ajs having average annual operating revenues
properly ineludible in Account 501, exceedi ’
g » exceeding $50,000 but not
IV. Class D:'Utilit'ies having average annual operating revenues
properly includible in Account 501, of $50,000 or less. ’

B. The c_lass to which a utility belongs shall be determined by the
average o_f_lfs annual water operating revenues for the preceding three
years. Utll{ ties engaged in new enterprises, the annual operating reve-
nues of }\rhlch are not known in advance, shall be classed with a reason-
abga estimate of their prospective revenues

. If a Class B utility desires to keep it

: P its accounts and records as
prescribed for Class A.’ or a Class C utility desires to keep its accounts
and records as pretscrlhed for Class A or B, it is permitted to do so
provutle]()l that having elected to enter a senior class it cannot Iater’
except by permission of the Commission, ch ich
el n, change to the class to which
; D. Class A utilities shi-ﬂl keep all the accounts prescribed herein 80
ar as they may be appllca}ble to their affairs. Class B utilities shall
keep a'll the accounts prescribed herein so far as they may be applicable
:‘io th(:il[‘ affairs, except in regard to operating expenses which are con-
ensed, as show'n on pages 92 and 93. Class C utilities shall keep the
at&cqunts pre:;cnbed herein so far as they may be applicable to their

atiairs, except in regard to operating e i
b Sy p g expenses which are condensed, as

E. This system of accounts is appli . L
pplicable in 1
Class B and Class C utilities, principle to Claes A,

F. A separate uniform system of ace i i
ounts is
Class D water utilities. bt for e b

2. Records

. 1}{ Each utility shall so keep its books of account, and such other
D?} s, reeor:ds, and memora!nda which support, or are necessarv to an
understanding of, the entries in such books of account, as to be able
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to furnish readily full information as to any item included in any
account. Each entry shall be supported by such detailed information
as will permit a ready identification, analysis, and verification of all
of the facts relevant thereto.

B. The books and records referred to herein include not only account-
ing records in a limited technical sense but all other records such as
minute books, stock books, reports, correspondence, memoranda, and
the like, which may be useful in developing the history of or facts re-
garding any transaction.

C. No utility shall destroy any books or records which support en-
tries to its accounts unless the destruction thereof is permitted by rules
and regulations of the Commission.

D. Subdivisions of any account in the system of accounts preseribed
herein may be kept, provided that such subdivisions do not impair the
integrity of the prescribed accounts. The titles of all such subdivisions
or subaccounts shall refer by number or title to the account or accounts
of which they are subdivisions.

E. Clearing accounts, in addition to those prescribed, and temporary
or experimental aceounts may be kept, provided such additional ac-
counts do not impair the integrity of the prescribed accounts.

F. The numbers prefixed to account titles are to be considered as
part of the titles. Each utility may place upon its ledger accounts a
different system of account numbers; provided, however, that the num-
bers herein prescribed shall appear in the descriptive headings of said

ledger accounts.

3. Accounting Period

Each Class A and Class B utility shall keep its books on a monthly
basis, so that for each month all transactions applicable thereto, as
nearly as may be ascertained, shall be entered in the books of the
utility. Unless otherwise authorized by the Commission, each utility
shall close its books at the end of each calendar year.

4. 8ubmission of Questions

To maintain uniformity of acecounting, utilities shall submit ques-
tions of doubtful interpretation to the Commission for consideration
and decision.

5. Items List, Interpretation of

Lists of ‘‘items’’ appearing in the texts of the accounts or elsewhere
herein are for the purpose of more clearly indicating the application of
the prescribed accounting. The lists are intended to be representative,
but not exhaustive. The appearance of an item in a list warrants the
inelusion of the item in the account mentioned only when the text of
the account also indicates inclusion, inasmuch as the same item fre-
quently appears in more than one list. The proper entry in each
instance must be determined by the texts of the accounts.
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6. Delayed Items

A. The term ‘‘delayed items’ means items of revenue or expense
relating to transactions which oceurred prior to the current calendar
year but which were not recorded in the books of account in the prior
year,

B. -Delayed items shall be charged or credited to the same accounts
which would have been charged or credited if the items had not been
delayed ; provided, that when the amount of a delayed item is relatively
so large that its inclusion in the accounts for a single month would
seriously distort the aceounts, it may be distributed in cqual amounts
to the accounts for the current and remaining months of the calendar
year; and provided further, that if the amount of any delayed item is
relatively so large that its inclusion in the accounts for a single year
would seriously distort the accounts, the utility shall distribute the
amount to the appropriate surplus account.

7. Unaudited Items

When, at the end of any year or at such other time as a financial
statement may be required by the Commission, it is known that a trans-
action has occurred which affects the accounts, but the amount involved
in the transaction and its effect upon the accounts cannot be determined
with absolute accuracy, then the amount shall be estimated and such
estimated amount included in the proper accounts, The utility is not

required to anticipate minor items which would not appreciably affect
the accounts.

8. Transactions with Associated Companies

Each utility shall so keep its accounts and records as to be able to
furnish accurately and expeditiously a statement of all transactions
with associated companies. The statement may be required to show the
general nature of the transactions, the amounts involved therein and
the amounts included in each account prescribed herein with respect
to such transactions. Transactions with associated companies shall be
recorded in the appropriate accounts for transactions of the same
nature, provided, however, that charges by associated companies shall
first be entered, if necessary, in Account 901, Charges by Associated
Companies—Clearing. Nothing herein contained, however, shall be con-
strued as restraining the utility from subdividing accounts for the
purpose of recording separately transactions with associated companies.

9. Depreciation Accounting

Each utility shall record as of the end of each month the estimated
amount of depreciation accrued during that month on depreciable util-
ity plant. (See Account 503, Depreciation, Account 250, Reserve for
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Depreciation of Utility Plant and Account 265, Contributions in Aid of
Construetion.) _ 0z

Note A—Depreciation expense applicable to property included in Account -2,
Utility Plant Lensed to Others, shall be charged to Account 508, Income from Utility
P’lant Leased to Others. ;

Nnote B—Depreciation applicable to transportation equipme_nt‘shnll be charged to
Account 903, Transportation Expenses—Clearing, and depreciation on general topln
and work equipment. used in construction work shall be ch‘arged to the work or job
benefited. The utility may, at its option, distribute depre,:mt;on on the latter items
through Account $)6, Tools and Work Equipment—Clearing, am_l it may also, at its
option, charge to clearing accounts, insofar as applicable, depreciation on structures
and equipment. {See, however, Utility Plant Instruction 5, Item 5.)

10. Distribution of Pay and Expenses of Employees

The charges to utility plant, operating expense and other accounts
for services and expenses of employees engaged in activities chargeable
to various accounts, such as construction and operations, shall be bam?d
upon the actual time engaged in the respective classes of work, or in
case that method is impracticable, upon the basis of a study of the time

actually engaged during a representative period.

11. Accounting for Other Departments o

A. This system of accounts is designed for use by water 'I.ltllltl(?s.
If the utility also operates other utility departn-lents such as electrie,
gas, steam heat, electric railway, and the like, it shal} keep such aec-
counts for the other departments as may be prescribed by proper
authority and, in the absence of prescribed accounts, it shall keep sgch
accounts as are proper or necessary to reflect the results of operating
each other department. The balance sheet and income accounts con-
tained in this system, where water utility operations represent the pre-
dominant character of the business, shall be used as controlling accounts
for the water utility and such other utility departments for whlch' this
Commission has not prescribed a uniform system of accounts; prov:si?d,
however, that separate subdivisions shall be maintained for each l}tx!lty
department. It is not intended, however, that proprietary and sm}xlar
accounts which apply to the utility as a whole shall be deparunentalfzed.

B. When a water utility, in the conduct of its utility operations,
renders service through more than one integrated water system, it shall
maintain its accounting records in such form as to show separately for
each integrated water system the plant investment, depreciation reserve,
operating revenues and operating expenses applicable to each: .

C. Unless otherwise directed by the Commission, water llt'lhtles op-
erating in this state under the jurisdiction of this Com_missmn which
also are engaged in the electric and gas business, or either of them,
may keep their balance sheet accounts, income accounts, customers’
accounting and collection expense accounts, sales promotion accoun.ts,
and administrative and general expense accounts in accordaneg with
the uniform system, or systems, of accounts prescribed for electric and
gas utilities.



INSTRUCTIONS—BALANCE SHEET ACCOUNTS

1. Purpose of Balance Sheet Accounts

"1_‘he balance s_hfaef. accounts are intended to disclose the finaneial con-
dition of the utility as of a given date by showing its assets and other

debits, and liabilities, capital stock, surplus (or deficit), and other
credits.

2. Current and Accrued Assets

A. Current and accrued assets are cash, those assets which are readily
convertible into cash or are held for eurrent use in operations or con-
struetion, current claims against others, payment of which is reasonably
assured, and amounts aceruing to the utility which are subject to cur-
rent settlement, except such items for which accounts other than those
designated as current and accrued assets are provided.

B. There shall not be included in the group of accounts designated
as Curn:ent and Acerued Assets any item, the amount or collectibility of
whncp 1s not reasonably assured, unless an adequate reserve has been
provided therefor. Items of current charaeter but of doubtful value may

be v.:ritten down and for record purposes carried in these accounts at
nominal value.

3. Current and Accrued Liabilities

_A. Current and acerued liabilities are those obligations which have
el!:he‘l‘ matured at the date of the balance sheet or which become due
w1_thm one year from the date thereof; except, however, bonds, re-
ceivers’ certificates and similar obligations which shall be classiﬁe'd as
long—term. debt until date of maturity; acerued taxes, such as income
taxes, which shall be classified in the balance sheet as accrued liabil-
ities even though payable more than one year from the balance sheet
@gte; compensation awards, which shall be classified as current liabil-
ities regardless of date due; and minor amounts payable in installments
which may be classified as current liabilities.

B. If a liability is due more than one year from date of issuance or
assumption by the utility, it shall be credited to a long-term debt ac-
c_cmr'lt. fippropriate for the transaction, except, however, the current
!labllltleﬂ mentioned in A, above; but, for the purpose of classification
in t:ile balance sheet, a debt, except bonds, receivers’ certificates, and
similar obligations, shall be classified as a current and accrued liai}ility
if due within one year from the balance sheet date.

4. Book Cost of Securities Owned

A. Securities of others acquired by the utility shall be recorded in
these accounts at cost at the time of acquisition. Cost does not include
any amount paid for accrued interest or dividends,

(12)
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B. The utility may write down the book cost of any security in
recognition of a decline in the value thereof. Securities shall be written
off or written down to a nominal value if there be no reasonable pros-
pect of substantial value. Fluctuations in market value shall not be
recorded, but a permanent impairment in the value of the securities
shall be recognized in the accounts. When securities are written off or
written down, the amount of the adjustment shall be charged to Ac-
count 538, Miscellaneous Income Deductions, or to Account 414, Mis-
cellaneous Debits to Surplus, or to an appropriate reserve account.

5. Discount, Expense and Premium on Capital Btock

A. This system of accounts provides separate accounts for discount,
expense, and premium on capital stock. These accounts shall be sub-
divided for each class and series of capital stock issued by the utility.
Expenses applicable to capital stock shall not be added to capital stock
discount nor deducted from premium on capital stock.

B. In stating the balance sheet, discount and expense and premium
shall not be set off against each other.

C. General levies or assessments against stockholders shall be cred-
ited to the premium account for the particular class and series of
capital stock so assessed.

D. Discount and expense on capital stock may be charged to Account
414, Miscellaneous Debits to Surplus, in total or in installments, or the
amounts thereof may be retained in Accounts 150 and 151 until the
stock to which the discount and expense apply is retired.

E. When capital stock which has been actually issued by the utility
is reacquired or retired, the difference between the amount paid there-
for upon reacquirement by the utility plus expenses incurred in its -
acquisition and the par value (amount at which included in Account
200, Common Capital Stock, or Account 201, Preferred Capital Stock,
in the case of stock without par value) plus the premium or less tue
discount and expense originally entered in respect thereto and not
charged off, shall be debited or credited, as the case may be, to Account
270, Capital Surplus; provided, however, that debits shall be charged
to Account 414, Miscellaneous Debits to Surplus, if the amounts
thereof exceed the balance in Capital Surplus.

F. A utility which has issued shares of convertible preferred stock
shall acvount for any premium applicable to the issuance of such shares
and for the premiums which may arise by reason of the conversion of
such shares into shares of common stock, by reclassifying the original
premium then on the books on those shares of convertible preferred
stock being converted, into premium on common stock and adding
thereto any premium realized on the conversion so as to cause the
inclusion in premium on common stock of the entire amount of pre-
mium which finally results from the transaction.
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6. Discount, Expense and Premium on Long-Term Debt

A. A discount, expense, and premium account shall be maintained
for each class and series of long-term debt (including receivers’ cer-
tificates) issued or assumed by the utility, in which shall be recorded
the discount, expense, and premium associated with the issuance and
sale of each such class and series of debt.

B. In stating the balance sheet, the total of the debit balances re-
maining in those accounts having debit balances shall be reported
under Account 140, Unamortized Debt Discount and Expense, and the
total of the credit balances remaining in those accounts having credit
balances shall be reported under Aeccount 240, Unamortized Premium
on Debt. Accounts with debit balances shall not be set off by accounts
with eredit balances.

C. The discount, expense, and premium referred to above shall be
amortized over the life of the respective issues under such a plan as
will equitably distribute the amounts over the life of the securities.
The amortization shall be on a monthly basis, and the amounts thereof
shall be charged to Account 531, Amortization of Debt Discount and
Expense, or credited to Account 532, Amortization of Premium on
Debt—Cr., as may be appropriate. The utility may, however, accelerate
the writing off of discount and expense by charges to Account 414,
Miscellaneous Debits to Surplus. ‘

D. When any long-term debt is reacquired or redeemed without be-
ing converted into another form of long-term debt and when the trans-
action is not in connection with a refunding operation, the difference
between the amount paid upon reacquirement and the par or face value
pius the unamortized premium or less the unamortized discount and
expense, as the case may be, applicable to the debt reacquired or re-
deemed, shall be debited to Account 414, Miscellaneous Debits to Sur-
plus or eredited to Account 401, Miscellaneous Credits to Surplus, as
appropriate.

E. When the redemption of one issue or series of bonds or other long-
term obligations is financed by another issue or series before the date
of maturity of the first issue, any unamortized discount, expense or
premium on the first issue and any premium paid or discount earned
on reacquirement shall be debited or credited, as appropriate, to Ac-
count 414, Miscellaneous Debits to Surplus, or Account 401, Miscel-
laneous Credits to Surplus, provided, however, that if the utility desires
to amortize any of the discount, expense, or premium associated with
the issuance or redemption of the first issue over a period subsequent
to the date of redemption, the permission of the Commission must be
obtained.

F. Discount, expense, or premium on debt shall not be included as
part of the cost of constructing or acquiring any property, tangible or
intangible, except under the provisions of utility plant instruction 5.
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7. Contingent Assets and Liabilities. -

Contingent assets represent a possible source of value to the utility
contingent upon the fulfillment of con_dltlons regarded as uncertain.
Contingent liabilities inelude items which may, under. certalp condi-
tions, become obligations of the utility but which are nelthgt: direet nor
assumed liabilities at the date of the balance shec-et. The utility shall ])e
prepared to give a complete statement of contingent assets anf:l ll.a-
bilities (ineluding eumulative dividends on preference stock) in its
annual report and at such other times as may be requested by the Com-
mission,

8. Nominally Issued Securities )

A. Each utility shall maintain, in addition to the cap:t:'al stock an_(l
bond accounts shown in the balance sheet, memgrandum debit and credit
accounts for securities which have been nominally, but not actually,

issued.
B. When non-par stock is nominally issued, the number of shares

issued shall be shown in the memorandum accounts.
C. Subdivisions shall be maintained under the memorandum accounts

for each class of securities.



100.
107.

110.
111.
112,
113.
114,

120.
121,

1292

123,
124. N
125.
126.
131,
132,
133.

140.
141,
142,
143,
145.
146.

150.
151,

210.
211,
212,
213.

BALANCE SHEET ACCOUNTS
ASSETS AND OTHER DEBITS

I. Utility Plant
Utility Plant
Utility Plant Adjustments

Il. Investment and Fund Accounts

Other Physical Property

Investments in Associnted Companies
Other Investments

Sinking Funds

Miscellaneous Special Funds

L ]
Il. Current and Accrued Assets
Cash
Special Deposits
Working Funds
Temporary Cash Investments
otes Iteceivable
Accounts Receivable
Receivables from Associated Companies
Materials and Supplies
Prepayments
Other Current and Accrued Assets

IV. Deferred Debits

Unamortized Debt Discount and Expense
Extroordinary Property Losses

Preliminary Survey and Investigation Charges
Clearing Accounts .

Other Work in P’rogress

Other Deferred Debits

V. Capital Stock Discount and Expénse

Discount on Capital Stoek
Capital Stock Expense

LIABILITIES AND OTHER CREDITS
VI. Capital Stock

. Common Capital Btock
201,
202,
oy Premiums and Assessments on Capital Stock
205,

Preferred Capital Stock
Stock Liability for Conversion

Proprietary Capital

Undistributed Profits of Proprietorship or Partnership

Vil. tong-Term Debt
Bonds
Receivers’ Certificates
Advances from Associated Companies
Miscellaneous Long-Term Deht
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220.
221.
222,
223.
224,
225,
228,
227,
228,
229,
230.

240.
241,
242,

250.
251,
262,
253,
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Vill. Current and Accrued Liabilities

Notes Payable

Notes Receivable Discounted
Accounts Payable

Payables to Associated Companies
Dividends Declared

Matured Long-Term Debt
Matured Interest

Customers' Deposits

Taxes Accrued

Interest Accrued

Other Current and Accrued Liabilities

IX. Deferred Credits

Unamortized Premium on Debt
Advances for Construction
Other Deferred Credits

X. Reserves

Reserve for Depreciation of Utility Plant

Reserve for Amortization of Limited-Term Utility Investments
Reserve for Amortization of Utility Plant Acquisition Adjustments
Reserve for Depreciation and Amortization of Other Property

254. Reserve for Uncollectible Accounts

255.

258,

2067.
1A

245.

270,
271.

Insurance Reserve
Injuries and Damages Reserve
Employeea’ Provident Reserve
Other Reserves
Xl. Contributions in Aid of Construction

Contributions in Aid of Construction

XN, Surplus

Capital SBurplus
Earned Surplus
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BALANCE SHEET ACCOUNTS

I. UTILITY PLANT
100. Utility Plant
There shall be reported by this caption the balances in Aeccounts
100-1, 100-2, 100-3, 100-4, 100-5 and 100-6.

100-1. UTILITY PLANT IN SERVICE

A. This account shall include the cost of utility plant, included in
Accounts 301 to 390, together with the amounts recorded in Accounts
5391 aqd 392, owned and used by the utility in its utility operations,
including such property owned by the utility but held by nominees.

B. The cost of additions and betterments of property leased from
ot.!lers shall be recorded in this account, but such cost shall be main-
tained in subdivisions entirely separate and distinet from those relating
to owned property. (See Utility Plant Instruction 7.)

100-2. UTILITY PLANT LEASED TO OTHERS

A This account shall include the cost of utility plant owned by the
utility, but leased to others as operating units or systems, where the
lessee has exclusive possession.
) B. The property included in this account shall be classified accord-
Ing to the detailed accounts (301 to 392) for utility plant in service
(Account 100-1), and this account shall be maintained in such detail
as though the property were used by the utility in its utility operations.

100-3. CONSTRUCTION WORK IN PROGRESS

Thial; account shall include the total of the balances of work orders
for utility plant in process of construction but not ready for service at
the date of the balance sheet.

}\nle.—lf A project, such as a production station or a transmission main is designed
to consist c::l‘ two or more units which may be placed in service at different dates
any ox;lomhlures which are common to and which will be used in the operation ol"
the project as o whole shall be included in utility plant in service upon the comple-
tion _uml the rendiness for service of the first unit. Any expenditures which are
identified exelusively with units of Property not yet in service shall be ineluded in

this account,
100-4. UTILITY PLANT HELD FOR FUTURE USE

A. This account shall include the cost of property owned and held
far.use in utility service under a definite plan for such use. There shall
bel 1‘nc1uded herein property acquired but never used by the utility in
utility service, but held for such service in the future under a definite
p]a.n, and property previously used by the utility in utility serviee, but
retired from such service and held pending its reuse in the future
under a definite plan, in utility service. ,

(18)
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B. The property included in this account shall be classified according
to the detailed aceounts (301 to 392) for utility plant in serviece and the
account shall be maintained in such manner and in such detail as
though the property were in service.

Note—DNMaterials and supplies, and meters held in reserve, shall not be included in
this account.

100-5. UTILITY IPLANT ACQUISITION ADJUSTMENTS

A. This account shall include the difference between (a) the cost to
the accounting utility of utility plant acquired as an operating unit or
system by purchase, merger, consolidation, liquidation or otherwise, and
(b) the amounts distributed to the primary plant accounts, less the
amount, or amounts, which may be credited to the depreciation and
amortization reserves of the accounting utility at the time of aequisition
with respect to such property. The account shall be so subdivided, when
practicable, as to show the amounts applicable to utility plant in serv-
ice, utility plant leased to others, and utility plant held for future use.
(See Utility ’lant Instructions 2, 3 and 4.)

B. Whenever practicable this account shall be subdivided aceording
to the character of the amounts included herein for each property
aequisition.

C. The amounts recorded in this #ccount with respect to each prop-
erty acquisition, shall be depreciated, amortized, or otherwise disposed
of, as the Commission may approve or direct.

100-6. UTILITY PLANT IN PROCES8 OF RECLASSIFICATION

A. There shall be closed to this account the book cost of utility plant
(formerly called ‘‘fixed capital’’ in many systems of accounts) as of
the effective date hereof. The detail or primary accounts in support of
this aceount employed prior to such date shall be econtinued pending
reclassification into the utility plant accounts herein preseribed (301 to
392), but shall not be used fer additions, betterments, or new con-
struction.

B. No charges, other than as provided in paragraph A above, shall
be made to this account, but retirements of utility plant owned as of
the effective date hercof shall be ¢redited hereto and to the supporting
(old) fixed ecapital accounts until the reclassification shall have been
accomplished,

107, Utility Plant Adjustments

A. This account shall include the difference between the amounts
distributed to primary plant and other accounts and the book cost-of
utility plant, at the effective date of this system of accounts, to the
extent that such difference is not properly includible in Account 100-5,
Utility Plant Acquisition Adjustments. Write-ups of utility plant prior
to the effective date of this system of accounts shall be recorded herein.
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B. The amounts included in this account shall be classified in such
manner as to show the nature of each amount included herein and shall
be disposed of as the Commission may approve or direct.

Note—The provisions of this account shall not be construed as approving or au-
thorizing the recording of appreciation of utility plant.

Il. INVESTMENT AND FUND ACCOUNTS

110. Other Physical Property

A. This account shall include the cost to the utility of land, strue-
tures, and equipment owned by the utility, but not used in utility serv-
ice and not properly includible in Account 100-4, Utility Plant Held for
Future Use.

B. The records supporting the entries to this account shall be so kept
that the utility can furnish information as to the nature and cost of

each kind of property, from whom it was acquired, its location, and
its use.

111. Investments in Associated Companies

There shall be reported by this caption the amounts included in
Accounts 111-1 and 111-2.

111-1. INVESTMENTS IN SECURITIES OF
ASSOCIATED COMPANIES )

A. This account shall include the book cost of the utility’s invest-
ment in securities issued or assumed by associated companies and held
as permanent or long-term investments.

B. The account shall be maintained in such manner as to show each
class of investment in each associated company,

Note—Securities of associated companies owned and pledged shall be included in
this account, but such securities if held in special deposits or in special funds shall
be included in the appropriate deposit or fund account. A complete record of securi-
ties pledged shall be maintained.

111-2. ADVANCES TO ASSOCIATED COMPANIES
A. This account shall include the amount of investment advances to
associated companies and interest accrued on such advances when such
interest is not subject te current settlement, (See Account 126, Receiv-
ables from Associated Companies.)
B. The account shall be maintained in such manner as to show the
advances to each associated company.

Note A—DBalances in open accounts with associated companies which are subject
to current settlement shall be excluded from this account and included in Aecount
126-2, Accounts Receivable from Associated Companies.

Note B—Advances made to associated companies without expectation of reim-
bursement shall be charged to Account 638, Miscellaneous Income Deductions, unless
authorized by the Commission to be charged to some other account.

112. Other Investments

A. This account shall include the book cost of the utility’s investment
in securities issued or assumed by non-associated companies, investment
advances to such non-associated companies, and any investment not
accounted for elsewhere, including notes receivable and similar evidence
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of money due that run longer than one year from the da.te of issu.e.
Securities held as temporary cash investments shall not be included in
this account.

B. The records shall be maintained in such a manner as to show the
amount of each investment, notes receivable and the investment ad-
vances to each person.

Note—Securities owned and pledged shall be included in this account but aec_uri-
ties held in special deposits or in special funds shall be included in the appropriate
deposit or fund account. A complete record of securities pledged shall be maintained.

113. Binking Funds

This account shall include the assets held in sinking funds. A sep-
arate account, with appropriate title, shall be kept for each sinking
fund. _

Note—Nothing herein contained shall be construed as preventing a utility from
transferring applicable sinking or other funds to Account 121-3, M.iscellaneous
Special Deposits, for the purpose of paying matured sinking fund obligations, or
obligations called for redemption but not presented, or the interest thereon.

114, Miscellaneous Special Funds '

This account shall include assets which have been segregated in spe-
cial funds for insurance, employees’ pensions, savings, relief, hospital,
and other purposes not provided for elsewhere. A separate account,
with appropriate title shall be kept for each fund. !

under the terms of an irrevocable trust
ng?e{e.:;e_n?lz:?;t:n;zﬁﬂ::d o:;i:: 2;;;&;::8. benefits shall not be included in this
account.
Iil. CURRENT AND ACCRUED ASSETS
120. Cash

This account shall include the utility’s current cash funds except

working funds. (See Account 122, Working Funds.)

121. Special Deposits ‘
There shall be reported by this caption the amounts included in Ac-
counts 121-1, 121-2 and 121-3.

121-1. INTEREST SPECIAL DEPOSITS )
Special deposits with fiscal agents or others for the payment of in-
terest may be charged to this account. When so charged and when in-
terest is paid from the deposits, the amount shall be credited to this
account and charged to the appropriate acerued interest account.

121-2. DIVIDEND SPECIAL DEPOSITS .
Special deposits with fiscal agents and others for the payment of
dividends on behalf of the utility may be charged to this account. When
so charged and when dividends are paid from these deposits, the amount
thereof shall be credited to this account and charged to the appropriate
dividends payable account.
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121-3. MISCELLANEOUS SI’ECIAL DEPOSITS

Special deposits with fiscal agents or others for special purposes other
than the payment of interest and dividends shall be charged to this
account. Such special deposits may include cash deposited with federel,
state, or municipal authorities as a guaranty for the fulfillment of ob-
ligations; cash deposited with trustees to be held until mortgaged prop-
erty sold, destroyed, or otherwise disposed of is replaced ; and also cash
realized from the sale of the accounting utility’s securities and depos-
ited with trustees to be held until invested in property of the utility,
_and the like. When the purposes of such deposits are satisfied and tlie
deposits are released, this account shall be credited with the amount
released. Entries to this account shall specify the purpose for which

the deposit is made. '

Note A—The foregoing specinl deposit account shall not include any assets uvail-
able for general purposes.

Note li—l)elmsits_!’or more than one vear not gffset by current liabilities shall
not he charged to this account but to Account 112, Other Investments,

122. Working Funds

This account shall include cash advanced to officers, agents, em-
ployees, and others as petty cash or working funds,

123. Temporary Cash Investments
A. This account shall include the book cost of investments, such as
demand and time loans, bankers’ acceptances, United States Treasury
certificates, marketable securities, and other similar investments, aec-
quired for the purpose of temporarily investing cash,
B. This account shall be so maintained as to show :
Temporary Cash Investments—Associated Companies.
Temporary Cash Investments—Other.,

Note—If uny of the tempournry investments nre pledged, proper record of such
pledged investments shall be kept.

124. Notes Receivable

This account shall include the book cost, not includible elsewhere,
of all collectible obligations in the form of notes receivable and similar
evidences (except interest coupons) of money due on demand or within
one year from the date of issue, excepting, however, notes receivable
from associated companies. (See Account 123, Temporary Cash Invest-
ments, and Account 126, Receivables from Associated Companies.)

|

Note—The face amount of nutes receivable discounted, sold or transferred, with-
out releasing the utility from liability ns endorser thereon, shull be credited to n
separate subdivision of this uccount and appropriate disclosure shall he made in
financial statments of any contingent liability arising from such transuctions,

125. Accounts Receivable

There shall be reported by this caption the balances in Accounts
125-1 and 125-2.
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125-1. ACCOUNTS RECEIVABLE—CUSTOMERS
A. This account shall include amounts due from customers for utility
services, including merchandising. This account shall not include
amounts due from associated companies,
B. This account shall be kept in such manner as to permit the ascer-
tainment within a reasonable time of the amounts due for each utility
service, including merchandising, as a separate service.

125-2. OTHER ACCOUNTS RECEIVABLE

A. This account shall include amounts owing the utility upon ae-
counts with concerns or individuals, other than associated companies,
and customers for utility services and for merchandising,

B. This account shall be maintained in such manner as to show sepa-
rately amounts due on subseriptions to capital stock and from officers
and employees, but the aceount shall not inelude amounts advanced to
officers or others as working funds. (See Account 122, Working Funds.)

126. Receivables from Associated Companies
A. This account shall include the debit balances subject to current
settlement in open accounts with associated companies, and notes and
drafts upon which associated companies are liable, and which mature
and are expected to be paid in full not later than one year from date
of issuance, together with interest thereon. Items which do not bear a
specified due date but which have been carried for more than 90 days
and items which are not paid within 90 days from due date shall be
transferred to Account 111, Investments in Associated Companies.
B. This account shall be subdivided as follows:
126-1. Notes Receivable from Associated Companies.
126-2. Accounts Receivable from Associated Companies.
Note A—On the balunce sheet, nccounts receivable frum nssociated companies may
be set off agninst accounts payuble to the same ussocinted compunies,
Note B—The face nmount of notes receivable discounted or sold without releasing

the company from liability ns endorser thereon shall not be credited to this uecount,
but to Account 221, Notes 1teceivable Discounted.

131. Materials and Supplies

There shall be reported under this caption the total of the amounts
in Accounts 131-1 and 131-2,

131-1. MATERIALS AND SUPPLIES—UTILITY

A. This account shall include the cost of unissued small tools and
unapplied materials and supplies (including fuel) held primarily for
use in the utility business. The cost shall include, when practicable, the
purchase price at the point of free delivery, plus customs duties, excise
and other taxes on purchases, insurance, costs of inspection, special
tests prior to acceptance, loading and unloading, transportation, and
other directly assignable charges.

B. Inward transportation charges for materials as far as practicable
shall be included as a part of the cost of the particular material to
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which they relate. When not so included, they shall be charged to
Account 902, Stores Expenses—Clearing.

C. Cash or other discounts on materials shall be deducted, when
practicable, in determining the cost of the particular material, or cred-
ited to the account to which the material is charged. Discounts which
are not 8o handled shall be credited to Account 902, Stores Expenses—
Clearing,

D. Materials recovered in connection with construction, maintenance
or the retirement of property shall be charged to this account as follows

Reusable materials consisting of large individual items shall be
included in this account at original cost, estimated if not known.
The cost of repairing such items shall be charged to the account
appropriate for the previous use. (See also utility plant instrue-
tion 5, item 5.)

Reusable materials consisting of relatively small items, the iden-
‘tity of which (from the date of original installation to the final
abandonment or sale thereof) eannot be ascertained without undue
refinement in accounting shall be included in this aceount at cur-
rent prices new for such items. The cost of repairing such items
shall be charged to the appropriate expense account as indicated
by previous use.

Sqrap and nonusable materials included in this account shall be
carried at the estimated net amount realizable therefrom, The dif-
ference between the amounts realized for scrap and nonusable ma-
tt_arials sold and the net amount at which the materials were car-
ried in this account, as far as practicable, shall be adjusted to the
accounts credited when the materials were charged to this account.

E. Inventories of materials, supplies, fuel, and the like, shall be taken
at least annually and the necessary adjustments shall be made to bring
this account into harmony with the actual inventories. In effecting the
adjustments, large differences which can be assigned to important
classes of materials shall be equitably adjusted among the accounts to
which such classes of materials have been charged since the previous
Inventory. Other differences shall be equitably apportioned among the
accounts to which materials have been charged, or included in Account
902, Stores Expenses—Clearing. A reserve account for such purpose
may be used if desired. '

Note A—Interest on material bills, the payment of which has been delayed, sh
be charged to Account 535, Other Interest Charges. en delayed, shall

Note B—There shall not be included in this aceount materials supplies and i
ment held primarily for merchandising, (See Account 131-2) R 23S M

%31-2. MATERIALS AND SUPPLIES—OTHER
'_l‘h:s.account shall include the cost of all materialg and supplies held
primarily for merchandising or for nonutility purposes.
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132. Prepayments

This account shall include amounts representing prepayments of in-
surance, cents, taxes, interest and miscellaneous items, and shall be
kept or supported in such manner as to disclose the amount of each
class of prepayments.

133. Other Current and Accrued Assets

A. This account shall include current and accrued assets of the gen-
eral nature defined in Accounts 120 to 132, inclusive, but not properly
includible in any of these accounts.

B. The records supporting the entries to this account shall be so
kept as to show the nature of each class of assets included herein.

IV. DEFERRED DEBITS

140. Unamortized Debt Discount and Expense

This caption shall include the total of the debit balances, of those
accounts having debit balances, of the discount, expense, and premium
accounts, for all classes of long-term debt. (See balance sheet instruc-
tion 6.)

141. Extraordinary Property Losses

A. This account shall include, when so authorized or directed by the
Commission, losses in service value of property abandoned or otherwise
retired from service which are not provided for by the depreciation
or other reserves and which could not reasonably have been foreseen
and provided for. It shall include, also, when so authorized or directed
by the Commission, extraordinary losses, such as unforeseen damages
to property which could not reasonably have been anticipated and
which are not covered by reserves or by insurance.

B. The entire loss in service value of depreciable property retired
shall be charged to the depreciation reserve, If all, or a portion, of the
loss in service value is to be included in this account, the depreciation
reserve shall then be credited and this account charged with the amount
properly chargeable hereto,

C. This account shall be so maintained that convenient itemization
may be made of all amounts included herein. :

D. Before making any entries to this account, the utility shall obtain
the approval of the Commission. Application for permission to 252 the
account shall be accompanied by a statement or statements giving a
complete explanation of the nature and cause of the property loss to-
gether with a description of the property, its location, the original cost
thereof, classified in accordance with the preseribed utility plant ac-
counts, the cost to the utility, the amount of intangible value carried
in the accounts with respect to such property, the amount at which the
property is retired or to be retired, the amount, if any, chargeable to
the depreciation or other reserves (showing cost thus chargeable, sal-
vage, and cost of removal), the amount it is proposed to include in this
account, the period over which and the accounts to which it is proposed
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to write off the loss, and a copy of any statement or statements made or
planned to be made to a trustee under a mortgage or other indenture
with respect to the property.

142. Preliminary Survey and Investigation Charges

A. This account shall be charged with all major expenditures for
preliminary surveys, plans, investigations, and the like, made for the
purpose of determining the feasibility of projects under eontemplation.
If construction results, this account shall be credited and the appro-
priate utility plant account charged. If the work is abandoned, the
charge shall be to Account 538, Miscellaneous Income Deductions, or
Account 414, Miscellaneous Debits to Surplus, unless otherwise author-
ized or directed by the Commission.

B. The records supporting the entries to this account shall be so kept
that the utility can furnish complete information as to the nature and
the purpose of the survey, plans or investigations and the nature and
respective amounts of the charges.

Note—The amount of preliminary survey and investigntion charges transferred to
utility plant shall not exceed the expenditures which may rensonably be determined
to contribute directly and immediately and without dupliention to utility plant.

143. Clearing Accounts )

This caption shall include undistributed balances in clearing accounts
(see Accounts 901 to 906) at the date of the balance sheet. Balances in
clearing accounts shall be substantially cleared not later than the end
of the calendar year unless items held therein relate to a future period.

145. Other Work in Progress
This account shall include the total of the balances in open work or

Job orders for work in progress, other than that includible in Account
100-3, Construction Work in Progress.

146. Other Deferred Debits

A. This account shall include all debits, not elsewhere provided for,
the proper final disposition of which is uncertain, and unusual or ex-
traordinary expenses, not included in other accounts, which are in
process of amortization. i

B. The records supporting the entries to this account shall be so kept

that the utility can furnish full information as to each deferred debit
included herein.

V. CAPITAL STOCK DISCOUNT AND EXPENSE

150. Discount on Capital S8tock

A. There shall be reported by this caption all balances in the ac-
counts for disecount on ecapital stoek.

B. The accounts hereunder shall be kept in such manner as to show

separately the discount on each class and series of capital stock, (See
balance sheet instruetion 5.)
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C. The utility may amortize the balance carried in this account by
charges to Account 414, Miscellaneous Debits to Surplus,

151. Capital 8tock Expense

A. This account shall include all commissions and expenses incurred
in connection with the original issuance and sale of capital stock in-
cluding additional capital stock of a certain class or series as well as
first issues.

B. When any issue of capital stock, or portion thereof, has been re-
tired, there shall be credited to this account the balance herein in
respect of such retired stock. (See balance sheet instruction 5.)

C. The utility may amortize the balance earried in this account by
charges to Account 414, Miscellaneous Debits to Surplus,

Note—There shall not be included in this account expenses in connection with the
rencquisition or resale of the utility’s capitnl stock.

VI. CAPITAL STOCK

200. Common Capital 8tock
(See Account 201.)

201. Preferred Capital 8tock

A, These accounts shall include the par value, the stated value of
stock without par value if such stock has a stated value and, if not, the
cash value of the consideration received for such non-par stock, of each
class of capital stock actually issued and actually outstanding.

B. When the actual cash value of the consideration received is more
or less than the par or stated value of any stock having a par or stated
value, the difference shall be eredited or debited, as the case may be,
to the discount or premium account for the particular class and series.

C. When capital stock is retired and canceled, these accounts shall be
charged with the amount at which such stock is carried herein.

D. A separate ledger account, with a descriptive title, shall be main-
tained for each class and series of stock. The supporting records shall
show the shares nominally issued, actually issued and noiminally out-
standing.

Note—When a levy or assessment, except n call for payment on subseriptions, is
made ngainst holders of capital stock, the amount collected upon such levy or assess-
ment shall be credited to Account 203, I'remiums and Assessments on Capital Stock.
202. 8tock Liability for Conversion

A. This account shall include the par value, the stated value of stock
without par value if such stock has a stated value, and, if not, the cash
value of the consideration for such non-par stock, of capital stock which
the utility has agreed to exchange for outstanding securities of other
companies in eonnection with the acquisition of properties of such com-
panies under terms which allow the holders of the securities of the other
companies to surrender such securities and receive in return therefor
capital stock of the accounting utility.
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B. When the securities of the other companies have been surrendered,
this account shall be charged and Account 200, Common Capital Stock,
or Account 201, Preferred Capital Stock, as the case may be, shall be
credited.

C. The records shall be so kept as to show separately the stocks of
different classes and series for which liability may exist.

203. Premiums and Assessments on Capital Stock

A. This account shall include the excess of the actual cash value of
the consideration received over the par or stated value and accrued
dividends, of stoek issued, together with assessments against stock-
holders representing payments required in excess of par or stated values.

B. When a utility originally issues convertible preferred stock at a
premium and subsequently converts said preferred stock into common
stock under a conversion formula which results in an additional pre-
mium, the original premium, together with tRe premium on conversion,
shall be classified as premium on common stock.

C. A separate account shall be maintained for premiums and assess-
ments on each class and series of stock.

D. When capital stock is retired and canceled, the amount in this
account with respect to the shares of such stock retired and canceled
shall be debited hereto. (See balance sheet instruction 5.)

204. Proprietary Capital

A. This account should be restricted to the amount considered by the
noncorporate holder of the proprietary interest to be the permanent
investment in the business, subject to change only by additional in-
vestment or by withdrawals of such amount not representing net income.
When so maintained, Account 205, Undistributed Profits of Proprietor-
ship or Partnership, shall also be maintained and the entries therein
shall be made in accordance with the text of that account,

B. When Account 205, Undistributed Profits of Proprietorship or
Partnership, is not maintained, this account shall be chargéd with the
withdrawals from the business by any holder of proprietary interest
and shall be charged or credited, as appropriate, with all items that
are includible in Account 271, Earned Surplus, when a company is
incorporated. '

C. When the company is owned by a partnership, a separate account
shall be maintained hereunder with respeet to each partner.

Note—Amounts received by any noncorporate holder of a proprietary interest as
just and reasonable compensation for services performed, shall be excluded from this

uccount and, for the purpose of this system of accounts, charged to the appropriate
capital or expense aceount.,

205. Undistributed Profits of Proprietorship or Partnership

A. This account shall include the amount of undistributed profits of a
noncorporate proprietorship when Account 204, Proprietary Capital,
is restricted to the amount of the permanent investment in the business.
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B. This account shall be charged or credited with 'ail items that are
includible in Account 271, Earned Surplus, for an incorporated com-
pany.

Vil. LONG-TERM DEBT
210. Bonds .

A. This account shall include the face value Pf the actually issued
and unmatured bonds, which have not been retired or canceled; a_]so
the face value of such bonds issued by others, the payment of which
has been assumed by the utility.

B. This account shall be so kept or suppor:ted as to show_ the face
value of (1) nominally issued bonds, (2) nominally outsl:andmg bonds
and (3) actually outstanding bonds of each class and series.

Note A—For instructions relative to accunntirils fgr discount, expense, and pre-
i long-term debt, see balance sheet instruction 6. :
ml]'!"i"u‘:t: nﬂinlt:!af: red long-term debt shall be Included in Account 225, Matured Long

Term Debt.

211. Receivers’ Certificates ) )
A. This account shall include the face value of certificates of in-
debtedness issued by receivers in possession of the property and acting
under the orders of a court. . )
B. Separate subdivisions shall be maintained for each issue of re-
ceivers’ certificates.

212. Advances from Associated Companies
A. This account shall include the face value of notes owed to asso-
ciated companies and the amount of open book accounts representing
advances from associated eompanigs.
B. This account shall be subdivided as follows:
212-1. Advances on Notes.
212-2. Advances on Open Accounts.
i i i hat
—Th rds 8 orting the entries to this account shall be 8o kept t
thgI Etieligr canef::;‘i)sh sco;?;ete information concerning each note and open account.

bject to current
Note B—Notes and open accounts representing lndehlednegs aul K
settl:ment shall be included in Account 223, Payables to Associated Companies.

213. Miscellaneous Long-Term Debt

A. This account shall include until maturity, all long-term debt not
otherwise provided for. This covers such items as real estate mortgages,
executed or assumed, assessments for public improvements,_notes and
unsecured certificates of indebtedness not owned by assoclatt?d com-
panies, receipts outstanding for long-term d!abt, and other ol?hgatlons
maturing more than one year from date of issue or assumption. (See
balance sheet instruction 3.) . - )

B. Separate accounts shall be maintained for each class of obliga-
tion, and records shall be maintained to show se;?arat_ely for each class
all details as to date of obligation, date of maturity, interest dates and
rates, security for the obligation, and the like.
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VIll. CURRENT AND ACCRUED LIABILITIES
220. Notes Payable

This account shall include the face value of all notes, drafts, aceept-
ances, or other similar evidences of indebtedness, payable on demand
or which by their terms are payable within a time not exceeding one
year from the date of issue to other than associated companies. (See
balance sheet instruetion 3.)

221. Notes Receivable Discounted

This account shall include the face value of notes receivable dis-

counted or sold without releasing the utility from liability as endorser
thereon,

232. Accounts Payable

This account shall include all amounts payable by the utility within
one year, and which are not provided for in other accounts,

223. Payables to Associated Companies
This account shall include amounts owed to associated companies on
notes, drafts, acceptances, or other similar evidences of indebtedness,
and open accounts payable on demand or not more than one year from
date of issue or creation. This account shall be subdivided as follows:
223-1 Notes Payable to Associated Companies.
223-2  Accounts Payable to Associated Companies.

Note—Exelude from this nceount notes und accounts which are includible in
Account 212, Advances from Associuted Companies,

224. Dividends Declared

This account shall include the amount of dividends which have been

declared but not paid. Dividends shall be credited to this account when
they become a liability.

225. Matured Long-Term Debt

This account shall include the amount of long-term debt (including
any obligation for premiums) matured and unpaid, without specific
agreement for extension of the time of payment; it shall also include
bonds called for redemption but not presented,

226. Matured Interest

This account shall include the amount of matured interest on long-
term debt or other obligations of the utility at the date of the balance

sheet unless such interest is added to the principal of the debt on which
incurred.

227. Oustomers’ Deposits

A. This account shall include all amounts deposited with the utility
by customers as security for the payment of bills.

B. Unclaimed deposits that may lawfully be written off as unre-
fundable, because of failure to locate the rightful owner or for some
other reason, shall be credited to Account 254, Reserve for Uncol-
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lectible Accounts, upon the expiration Of. one year after _serviee has
been discontinued, if such a reserve is maintained; otherwise, shall be
credited to a subaceount under Account 775, Uncollectible Accounts.

. Taxes Accrued . ) i
22{3\. This account shall be eredited during eat:.h accounting p?nod “bl'th
the amount of taxes accrued during the period, correspondlr;lg ded!::
being made to the appropriate accounts flor tax qharges. 'Suc hcre i
may be based upon estimates, but from time to time durmg t ; %'ral:',
as the facts bezocme known, the amount of the penodfc CI'E.dltS sha e
adjusted so as to include as nearly as can be determ_med in eac yea:;
the taxes appli¢able thereto. Any amount representing a prepaylmen
of taxes applicable to the period subsequent to the date of the balance
sheet shall be shown under Account 132, I’re'payments. "

B. The records supporting the entfies to this account shall b;,- 50 ep(f;
that the utility can furnish information as to the amount, by c asse?l,. oh
taxes accerued, the basis for each tax accrual an.d the accounts to whic
charged, and the amount, by classes, of taxes paid.

229. Interest Accrued R _
There shall be reported by this eaption the balances included in

Accounts 229-1 and 229-2.

229-1. INTEREST ACCRUED ON LONG-TERb.I DEBT
This account shall include the amount of interest accrued on the
long-term debt of the utility except interest on advances from xilssoh
ciated companies. This account shall not include any interest whic
is added to the principal of the debt on which incurred.

229.2, INTEREST ACCRUED ON OTHER I‘JlABILlTIES .y
This account shall include the amount c!f 1f1§e.rest ac?rued on lmbﬂ;-
ties of the utility other than long-term llahnht:e's. fl‘lns account shall
not include any interest which is added to the principal of the debt on
which incurred.

230. Other Current and Accrued Liabilities o
This account shall include the current and accrued liabilities not pro-

vided for elsewhere.
IX. DEFERRED CREDITS

240. Unamortized Premium on Debt ) -
This caption shall include the total of the credit balances of the dis-

count, expense and premium accounts, for all classes pf long-'t.erm debt,

inclu:iing receivers’ certificates. (See balance sheet instruction 6.)

241, Advances for Construction ' -
This account shall include such advances for_constructlon made in
accordance with the utility’s rules and regulations, as are to b;. rl:a-
funded either wholly or in part. When refund has been m_ade E ;,d e
entire amount, according to the agreement._o!- rn!e under which 8; ‘;1 be
vance was made, the balance, if any, remaining in thfe account sha
tranaferred to Account 265, Contributions in Aid of Construction.
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242. Other Deferred Credits

This account shall include advanced billings and receipts and other
deferred credit items, not provided for elsewhere; also amounts which
cannot be entirely cleared or disposed of until additional information
has been received.

X. RESERVES

250. Reserve for Depreciation of Utility Plant

A. This account shall be credited with the following:

Amounts charged to Account 503, Depreciation, to Account 508, In-
come from Utility Plant Leased to Others, to clearing accounts, or to
income or other accounts for currently accruing depreciation.

Amounts charged to Account 414, Miscellaneous Debits to Surplus,
for past acerued depreciation.

Amounts of depreciation applicable to utility properties acquired as
operating units or systems. (See utility plant instruction 4.)

Amounts chargeable upon approval of the Commission to Account
141, Extraordinary Property Losses.

Amounts of depreciation applicable to utility plant donated to the
utility,

B. At the time of retirement of depreciable utility plant in service,
this account shall be charged with the book cost of the property retired
and the cost of removal, and shall be credited with the salvage value and
any other amounts recovered, such as insurance,

C. The credits and debits to the reserve shall be so made as to show
separately (1) the amount of the acerual for depreciation, (2) tke book
cost of property retired, (3) cost of removal, (4) salvage, and (5) other
items, ineluding recoveries from insurance.

D. When transfers of property are made from one utility plant ac-
count to another or from or to nonutility property, the accounting shall
be as provided in utility plant instruction 14.

E. This account shall be subdivided as follows:

250-1. Reserve for Depreciation of Utility Plant in Service,
250-2. Reserve for Depreciation of Utility Plant Leased to
Others,

250-3. Reserve for Depreciation of Utility Plant Held for
Future Use.

F. The utility is restricted in the use of the reserve to the purposes
set forth above. It shall not divert any portion of the reserve to surplus
or make any other use thereof without the approval of the Commission.

G. See Account 265, Contributions in Aid of Construction, para-
graph e, for method of accounting for depreciation aceruing on the

through use of funds provided by donations in aid of construection,

251. Reserve for Amortization of Limited-Term Utility Investments
A. This account shall be concurrently credited with amounts charged
to Account 504, Amortization of Limited-Term Utility Investments,

v
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or with appropriate amounts charged to Account 508, Income from
ili lant Leased to Others.
Ut}l?:.ltg‘hri)s account shall also be credited with .such amounts as are
necessary to reflect, as of the effective date of this system of.accaunt::l,
the expired portion of the life of franchuies, licenses, patent rlgihts, an
limited-term interests in land and land rights; or other {ntapg{ble util-
ity property which has a terminable life,.t}le cost of which is mch;ded
in utility plant. To the extent that provision has:z not previously been
made for amortization of limited-term utility investments, amounts
credited to this reserve shall be concurrently debited to Acecount 414,
iscellaneous Debits to Surplus. ] _
Mlg.: V:'lhen any franchise, license, pater'it. right, llmlted-ter{n interest
in land or land rights expires, is sold, relmqu-:shed or otherwise rfmred
from service, this account shall be charged with the amount previously
credited in respect to such property. The book cost of the property so
retired less the amount chargeable to this account and less the proceeds
reaiized ai retirement shall be included in the appropriate surplus
RC(]!;"U Illitn;cords shall be maintained so as to show gepa.rnte}y the halfmge
applicable to each item of intangible property which is being amortized.
E. This account shall be subdivided as follows:
251-1. Reserve for Amortization of Limited-Term Utility In-
vestments—TUtility Plant in Service. _
251-2. Reserve for Amortization of Limited-Term Utility In-
vestments—Utility Plant Leased to Others. _
251-3. Reserve for Amortization of Limited-Term Utility In-
' vestments—Utility Plant Held for Future Use.

252. Reserve for Amortization of Utility Plant
Acquisition Adjustments - '

A. This account shall be credited or debited with amount&:x which the
Commission may approve or direct to be charged' or cre.dxted to Ac-
count 505, Amortization of Utility Plant Acquisition Adjustments, to
Account 537, Miscellaneous Amortization, or to surplps for the purpose
of providing for the extinguishment of amounts in Account 100-5,
Utility Plant Acquisition Adjustments.

253. Reserve for Depreciation and Amortization of Other P‘ropert,y
This account shall include the depreciation and amortization reserves
applicable to property other than utility plant.

254, Reserve for Uncollectible Accounts

A. This account may be eredited each month with amounts _rcserved
for losses on accounts receivable which may become uncollectible, and
also with collections on accounts previously charged 'hereto. Concur_rent
charges shall be made to Account 775, Uncollectible Accounts, for
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amounts applicable to utility operations, and to corresponding accounts
for other operations.

B. This account shall be subdivided as follows:
254-1. Utility Service.
254-2, Merchandising.
254-3. Associated Companies,
254-4. Officers and Employees,
254-5. Other.

C. If the utility maintains this reserve it is restricted in the use
thereof to the purposes set forth above. It shall not divert any portion
of the reserve to surplus or make any other use thereof without the
approval of the Commission.

Note—Accretions to this reserve shull not he made in excess of u reasonuble pro.
vision uguinst losses of the character provided for.

255. Insurance Reserve °

A. This account shall include amounts reserved by the utility for
self-insurance against losses through accident, fire, flood, or other haz-
ards to its own property or property leased from others. The amounts
charged to Account 793, Property Insurance, or other appropriate ac-
counts to cover such risks shall be credited to this account. A schedule
of risks covered by this reserve shall be maintained, giving a descrip-
tion of the property involved, the character of the risks covered and the
rates used.

B. Charges shall be made to this account for losses covered by self-
insurance.

Note A—Accretions to thiy reserve shall not be made in excess of 14 reasonable
provision against losses of the charncter provided for,

Note B—Any excess balance in this reserve built up by charges to construction

shall be credited to the uppropriate construction aceount nt the time counstructivn
is completed.

256. Injuries and Damages Reserve

A. This account shall be credited with amounts charged to Account
794, Injuries and Damages, or other appropriate accounts, to meet
the probable liability, not covered by insurance, for deaths or injuries
to employees and others, and for damages to property not owned or
held under lease by the utility.

B. When liability for any injury or damage is admitted by the utility
either voluntarily or because of the decision of a court or other lawful
authority, such as a workmen'’s compensation board, the admitted lia-
bility shall be charged to this account and eredited to the appropriate
liability account.

Note A—Recoveries or reimbursements for losses charged to this account shall
be credited hereto: the cost of repairs to property of others, if provided for herein,
shall be charged to this account.

Note RB—Accretions to this reserve shall not be made in excess of a reasonable
provision against losses of the charncter provided for. .

Note C—Any excess balance in this reserve built up by charges to construction

shall be eredited to the appropriate construction account at the time construction
is completed,
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257. Employees’ Provident Reserve

A. This account shall include provision which_ ha}s been_mnde by
operating expense charges, or by specific appropriations of income or
surplus, and by amounts contributed by emplayee.s.(whether calzned
in special funds or in the general funds. of the I:lllllt_‘f) for pensions,
accident and death benefits, savings, relief, hospital and other provi-
dent purposes. )

B. This account shall include also the amounts ac?rucd for pensions
through charges to Account 795, Employees’ Penm?ns and Benefits.
Amounts so credited shall, when actually paid to retired employea:s or
paid into a trust fund irrevocably devoted to the payment of pensions,
be charged hereto. : ) )

C. Separate accounts shall be kept for each kind of reserve included
herein,

2568. Other Reserves .
A. This account shall include all reserves maintained by the utility
which are not provided for elsewhere in this system of accounts.
B. This account shall be maintained in such manner as to show the
amounts of each separate reserve and the nature and amounts of the
debits and credits thereto.

Xl. CONTRIBUTIONS IN AID OF CONSTRUCTION

265. Contributions in Aid of Construction

A. This aceount shall include donations or contributions in cash,
services, or property from states, munjeipalities or other governmental
agencies, individuals and others for construetion purposes.

B. The records supporting the entries to this account shall be so kept
that the utility can furnish information as to the purpose of each dona-
tion, the conditions, if any, upon which it was made, the amount of
donations from (a) states, (b) municipalities, (¢) customers and (d)
others, and shall be segregated between depreciable and nondepreciable
property. ) Lo

C. Depreciation accrued on the depreciable portion of properties in-
cluded in this account shall be charged to this account rather than to
Acconnt 503, Depreciation, the charges to this account to continue un-hl
such time as the balance in this account applicable to such properties
has been completely amortized. (See utility plant instruction 3-F.) The
balance in this account applicable to nondepreciable property shall re-
main unchanged until such time as the property is sold or otherwise
retired. At time of retirement of nondepreciable property, which was
acquired by donation or through use of donated funds, the costs thereqf
shall be credited to the appropriate plant account and charged to this
account in order to eliminate any eredit balance in the donation ac-
count applicable thereto. i

D. It is intended under the provisions contained in the preceding
paragraph that the credit balance in this account will be written off
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over a period equal to the actual service life of the property involved.
tfhe net;a';vage realized on the retirement of donated property shall
¢ recorded as a credit to Account 250, Reserv iati
i A e for Depreciation of
E. That portion of the balance in this account which represents do-
nations on property which was retired prior to the effective date of
this system of accounts, plus an amount equal to the estimated depreci-

Commission.

Note—There shall not be included in this account advances for construction which

are ultimately to be repaid wholly or in pa : :
Account 241, Advances for Construyetion. part. Such advances shall he credited to

. XIl. SURPL
270. Capital Surplus v

A. This account sha']l. include all surplus not classified herein as
earned' surplus: It shall include ecredits from sales by the utility of its
reacquired capital Stock, surplus arising from the retirement and can-
c;llatlon'qf t'he ut!llty 's capital stock, from donations by stockholders
of tze ut!lfty s capital stock, from a reduction of the par or stated value
:lst e utllht_v S cap(;ta:ll stock, from the forgiveness of debt of the utility

0 surplus recorded at a reorganization i i i !
s Lk fi¢ or 1n connection with a re-

B. This account shall be maintained i

y in such a manner ag t i

a ready analysis of the charges and credits hereto. v pentit

271. Earned Surplus

This account shall include the balance. e i i
! la ce, either debit or credit, of un-
appr(.)pnatf:-d sx':rp!us arising from earnfngs. It shall not inclu'de ﬂu:-
plus includible in Account 270, Capital Surplus.

INSTRUCTIONS—UTILITY PLANT ACCOUNTS

1. Purpose of Utility Plant Accounts
A. The summary utility plant accounts are as follows:
100. Utility Plant.
100-1. Utility Plant in Service.
100-2, Utility Plant Leased to Others.
100-3. Construction Work in Progress.
100-4, Utility Plant Held for Future Use.
100-5. Utility Plant Acquisition Adjustments.
100-6. Utility Plant in Process of Reclassification.
107. Utility Plant Adjustments.

B. Acecount 100 is a caption by which shall be reported the amounts
in Accounts 100-1 to 100-6, inclusive.

C. Accounts 100-1 to 100-4, inclusive, are designed to show the cost
of utility plant acquired as operating units or systems by purchase,
merger, consolidation, liquidation or otherwise, and the cost to the
utility of all other utility plant recorded in these accounts. (See Utility
Plant Instructions 2, 3 and 4.)

D. Account 100-5 is designed to show the difference between the cost -
to the utility of utility plant acquired as operating units or systems
by purchase, merger, cousolidation, liquidation or otherwise and the
amounts distrivuted to primary plant accounts, due consideration being
given to any depreciation or amortizatjon recorded by the accounting
utility at the date of acquisition.

E. Account 100-6 is designed to be used as a control account for
utility plant at the effective date of this system of accounts pending
the distribution thereof in accordance with the accounts prescribed
herein.

F. Account 107 is designed to show the amount by which the book
cost of utility plant at the effective date of this system of accounts
differs from the original cost of the plant when the difference is not
properly includible in other accounts. It shall include all write-ups in
the books as of the effective date of this system of accounts.

Note—See balance sheet nccounts 100 and 107.

2. Classification of Utility Plant at Effective Date

of System of Accounts

A. As of the effective date of this system of accounts, the balances
in the fixed capital accounts under the old uniform eclassification of
accounts shall be distributed to the plant accounts provided in this new
system of accounts.

(37)
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5 T . :

fB}. ‘l ending th'e classification of utility plant as of the effective date
0. ltbm. system of accounts in accordance with the plant accounts pre-
scribed herein, each utility shall maintain its present fixed eapital ac-

counts as subaccounts of Account 100-6 ili i i
R B , Utility Plant in Process of

3. Utility Plant to be Recorded at Cost,

. A.“ .}‘fll amounts includlml in the accounts for tangible utility plant
l::lllt.',l:jtl'llg of plant au:q_mred as an operating unit or system shall be
:?)oAllln i:}(:&:or;]allt‘}i)!\\'lill the provisions of Utility Plant lnstl‘uctim;
-3 other tangible utility plant shall be inc i '
at the cost incurred by the utility. PRI B Shetaomty
qh'-nl.l f-ill.l a‘l.nounts included in the accounts for intangible utility plant
;x:,ﬁ Lm“".n:s}e he.slated on tho? basis provided in paragraph A above
pra:i,e:(: Ite;lr:';se pl‘(:\'lde(,] in the texts of the intangible accounts
; erm ‘‘cost’’ is used in the detailed utilit ‘
_ : lant ac-
Cul{llllt!:, 11: zfllalll(zla\'e the meaning stated in paragraphs A m):dlB ab(il\?e
and shall melude not only the materials, s i i
' 'rlals, supplies, labor, services
other items consumed or em i ’ , allation
R s ployed in the construction and installati
£ e ( ) ation
:It;;tl:‘l;t:; plant, but .al_.so the cost of preliminary studies plans, surveys
; ng, supervision, and general expenses h'-l; ril o
rectly and. immediatel ili it without, dupl T o ot
Feeth y to utility plant withcut duplication of such
va][l)].& })\;h;al::ltlhfotlzlol_'l".‘]sidett-?tion] gilvi'elil for property is other than cash, the
“11 consideration shall be determined on a cash basi ’
entry recording such transaction, t} e
§ C » the actual considerati hal
described with sufficient i i i i ' = i
particularity to identify it. Tl ili
be prepared to furnish the Commissi S irlirs; o7 1 (o
. S 1e Commission the particula i
; rs of its deter-
m:;_::atl\(\):; of the cash 1_ralne of the consideration, if other than cash ter
men.ts m})e:hi]::ope;t);;tpurc(lllased under a plan involving deferred pay-
‘ ; ge shall be made to the utility plant ac for i
. ¢ i :ounts for interest
Insurance, or other expend easi 5 v by of
pamem', penditures occasioned solely by such form of
co:t‘rigu?tlilg p:all'ttcaptribll:led to the utility or constructed by it from
1s to 1t of cash or its equivalent shall
utility plant accounts dt o, Th g b
cost of construction. TI ik i
to the depreciation and izati i Aoy e
amortization reserve secounts tl i
amount of depreciation and amortizati i ety
| rtization applieabl
o Rihre on al i pplicable to the propert
a:;i,:::::? .ofllts LOI}trlhlltlﬂ]ll-fO the utility. The difference Ilct\recnytli:(te
b beh 'nu_]‘mled in the utility plant accounts and the reserve accounts
credited to Account 265, Contributions in Aid of Constructiun.

I\ﬂt(""“ '\]I’Il)illll‘i - 2 =

* N 8 received for constructio w n lely to h
ne n lll(‘h are ll]tlm he ll"““dl'll
“hl]".‘ or in part, shall he credited to Account -]"I, A(]?lll'lfl‘ﬂ for (()le[rll{'lll)l].
When the amount to he re nded k 8 heen ﬁl!il“)’ dctermmod nny El‘(‘dlt IJJIIIII]("
funde mn e " o

remaining in Aceount 2 i
FmiRing, Iy 41 shall be credited to Account 2485, Contributions in Aid of
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4, Utility Plant Purchased

A. When utility plant constituting an operating unit or system is
acquired by purchase, merger, consolidation, liquidation, or otherwise,
after the effective date of this system of accounts, the cost of acquisi-
tion, including expenses incidental thereto and properly includible in
utility plant, shall be charged to Account 100-1, Utility Plant in Serv-
ice, subaccount 391, Utility Plant I’urchased.

B. The accounting for the acquisition shall then be completed as
follows: : ,

(1) Unless otherwise authorized or directed by the Commission,
the balances in the utility plant accounts of the transferor shall be
eredited to Account 100-1, Utility Plant in Service, subaccount 391,
Utility Plant Purchased, and concurrently charged to Account
100-1, Utility Plant in Service, Account 100-2, Utility Plant
Leased to Othern, Aceount 100-3, Construction Work in Progress,
Account 100-4, Utility Plant Held for Future Use, or other ac-
counts as appropriate, and distributed to-the detailed accounts
which they control,

(2) Unless otherwise authorized or directed, the balances in the
depreciation and amortization reserve accounts of the transferor
shall be charged to Account 100-1, Utility Plant in Service, sub-
account 391, Utility Plant Purchased, and concurrently eredited
to Account 250, Reserve for Depreciation of Utility Plant, and
Account 251, Reserve for Amortization of Limited-Term Utility
Investments, or other accounts as appropriate. .

(3) The amounts remaining in Account 391, Utility Plant Pur-
chased, shall then be closed to Account 100-5, Utility Plant Acqui-

sition Adjustments.

C. When any property acquired as an operating unit or system in-
cludes duplicate or other utility plant which will be retired by the
accounting utility in the reconstruction of the acquired property or its
consolidation with the previously owned property, the accounting for
such property shall be presented to the Commission for consideration
and approval.

D. If property acquired in the purchase of an operating unit or
system is in sueh physical condition when acquired that it is necessary
substantially to rehabilitate it in order to bring the property up to
the standards of the utility, the cost of such work, except replacements,
shall be accounted for as a part of the purchase price of the property.

E. In connection with the acquisition of utility plant constituting an
operating unit or system, the utility shall procure, if possible, all exist-
ing records relating to the property acquired or certified copies thereof,
and shall preserve such records in accordance with the rules and regu-
lations of the Commission governing the preservation and destruction

of records of Class A, B and C utilities.
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5. Components of Construction Cost

The cost of construction properly includible in the utility plant ae-
counts shall include, where applicable, the direct and overhead costs
as listed and defined hereunder :

(1) ““Contract work’* includes amounts paid for work performed
under contract by other companies, firms, or individuals, costs incident
to the award of such contracts, and the inspection of such work, It does
not include the cost of work performed by the utility on the project, a
part of which is performed by others under contract.

(2) ““Labor”’ includes the pay and expenses of employees of the
utility engaged on construetion work, and also workmen’s eompensa-
tion insurance, pay roll taxes and similar items of expense. It does not
include the pay and expenses of employees which are distributed to
construction through clearing accounts nor the pay and expenses in-
cluded in other items hereunder. .

(3) ““Materials and supplies’’ includes the purchase price at the
point of free delivery plus customs duties, excise taxes, the cost of
inspection, loading and transportation, the related stores expenses,
and the cost of fabricated materials from the utility’s shop. In deter-
mining the cost of materials and supplies used for construction, proper
allowance shall be made for unused materials and supplies, for mate-
rials recovered from temporary structures used in performing the work
mvolved, and for discounts allowed and realized in the purchase of

materials and supplies.

Note—The cost of individual items of equipment of small valye (for example, $25
or less) or of short life, including small portable tools and implements, shall not he
charged to utility plant accounts unless the correctness of the aceounting therefor iy
verified by current inventories. The cost may he charged to the approprinte operat-
ing expense or clearing accounts, according to the use of such items, or, if such items

ire consumed directly in the construction work, the cost shall be included ns part
of the cost of the construction unit,

(4) “Transportation’’ includes the cost of transporting employees,
materials and supplies, tools, purchased equipment, and other work
equipment (when not under own power) to and from points of con.

(5) ‘“Special machine service’’ includes the cost of labor (optional),
materials and supplies, depreciation, and other expenses incurred in
the maintenance, operation and use of speeial machines, such as steam
shovels, pile drivers, derricks, ditchers, serapers, material unloaders,
and other labor saving machines; also expenditures for rental, main-
tenance and operation of machines of others. It does not include the
cost of small tools and other individual items of small value or short
i i i e cost of materials and supplies. (See
cular construction job requires the use
e of special machines, transportation or
cost thereof, less the appraised or salvage

for an extended period of tim
other equipment, the net book
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} i i t of
value at time of release from the job, shall be included in the cos
con%t)ru‘tig?lfl)-p service’’ includes the proportion qf the eip?;scz t;ft;t;:

t'(lit ’s shop department assignable to cor‘m‘:trl:,letlon w?]r 1,1 i 1{:3 o
:,lh:a cg'st of fabricated materials from the utility’s shop sha
in ¢ ials and supplies.”’ ) iy ]
= Tr;m"le;ﬁfecaon.’pineludes the cost of protecting the ut_:llt}rdt; “[::;Es
ert(y from fire or other casualties and the ;.ost, of previgt;:rgdismvery
including paymen scove
or to the property of others, inc ; o
2(1)» 0::&;séuishment of fires, cost _uf a;;lpre?:ng::‘izgd pl:;odse;“nn?fnici-
i itness fees in relation thereto, ' :
m:llﬂiiglisﬁdw:}thers for fire protection, and oth;:r analogous items o
& i i i truction work.
i connection with cons ' _ ‘
ex]ggl)ld‘l‘t‘llr:;z:';:s and damages’' includes expefnc_l:t_urgs 0: lo;:::o:g (:101:1(]
i ries to
i i struction work on account of inju 0 pe
Eeﬁrtl:zol;:es‘it}:h?;ro;erty of others; also the codst of mvestlfgz::;l; Inl)cfea:;i
- i injuri nd damages. -
inst actions for such injuries a ( ‘ urane
ggﬁfa::z 35 ::::nrerable on account of compensaé{:ndp:;dti? ;:g:;:f: (t;g
i e
incident to construction shall be credite
per:?:ﬁisl?g I?vﬁch such compensation is eharged.‘In.s:llra:u;z 1;:;:3;:::
s ty damages inciden -
ble on account of property ( 1
to;.ox:es(;?;?r:e credited to the aceount or accounts charged with the c
& t];t)s Q?i’nlﬁ%ffeges and permits’’ includes payments for ?n];itse?sezsi
i (u red in securing temporary privileges, permits tor }-lgte pe %
noe t'r with construction work, such as for thfa use of priv Publia
pro l:::-‘t streets, or bighways, but it does not mc!ude renti, or l;ant Iy
p;z:?gea{)'le as franchises and consents for which see Acco A
¢
i d Consents. . '
Fr?rg;n??i{?;ts” includes amounts paid for t_he use of cn;s::‘f‘:i:)tx;
ters and office space occupied by construction f?l:&?ﬂ an gmann
e ly includible in construction costs for such facllltleg Jomf t{x 4
prc(nlﬁl; ):‘ Engineering and supervision’’ includes the port::)on o o :efiny
i draftsmen, inspectors, -
xpenses of engineers, surveyors, : !
2:1?11:111:1; and their assistants appllca!lle to ﬁ?n_stmg;mnt l\;ork ol
12) ‘““‘General administration capitalized’’ inclu es th tp{;m 1 it
h( ay and expenses of the general officers and administra
e .
tenegal expenses applicable to construction work. I I BY
: (13) ““Engineering services’’ includes amql{nts Pall odesi s
anies, firms or individuals engaged b)'r the utility t(;} p m;,nd asgis;; pre-
pare e;timates, supervise, inspect, or give general af wﬁe bt i
ipn econnection with construction work. A copy of the ag

i i id or amounts provided or
‘‘Insurance’’ includes premiums pai :
s(elri?ed asnself-insurance for the protection against loss1 :nd. f“::ag:f:
;‘B connection with construection, by fire or other cnsu: y,r; irt;: o
0111‘ death of persons other than employees, damages to prop
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others, defalcation of employees and agents, and the non-performance
of contractual obligations of others. It does not include workmen'’s
compensation or similar insurance on employees included as ‘‘labor’’
in item 2, above.

(15) “‘Law expenditures’’ includes the general law expenditures 1n-
curred in connection with eonstruction and the court and legal costs
directly related thereto, other than law expenses included in ‘‘protee-
tion,”’ item 7, and in “‘injuries and damages,’’ item 8.

(16) ‘‘Taxes’’ includes taxes on physical property (including land)
during the period of construction and other taxes properly includible
in construction costs before the facilities become available for service.

(17) ““‘Interest during construction’’ includes the net cost of bor-
rowed funds used for construction purposes and a reasonable rate upon
the utility’s own funds when so used. Interest during construction may
be charged to the individual job upon which the funds are expended
and, if so charged, shall be credited to Account 536, Interest Charged
to Construetion—Cr. The period for which interest may be capitalized
shall be limited to the period of construction. No interest charges shall
be included in these accounts upon expenditures for construction proj-
ects which have been abandoned.

Note—When a part only of n plant or project is placed in operation or is com-
pleted and ready for service but the construction work as a whole is incomplete,
that part of the cost of the property placed in operation, or ready for service, shall
be treated as “Utility Plant in Service” and interest thereon as n charge to con-
struction shall cease. Interest on that part of the cost of the plant which is incom-
plete muy be continued as a charge to construction until such time as it is placed in
operation or is ready for service, except as limited in item 17, nhove,

(18) ‘‘Earnings and expenses during construction.’”” The earnings
and expenses during construction shall constitute a component of con-
struction costs.

(A) The earnings shall include revenues received or earned for
water supplied by new sources of supply during the construction
period and sold or used by the utility. Where such water is sold to an
independent purchaser before intermingling with water from other
sources, the credit shall consist of the selling price of the water. Where
the water is delivered to the utility’s water system for distribution and
sale, or is delivered to an' affiliated interest, or is delivered to and used
by the utility for purposes other than distribution and sale (for manu-
facturing or industrial use, for example), the credit shall be the fair
value of the water so delivered. Such rate for water so delivered shall
have first received the approval of the Commission. The revenues shall
also include rentals for lands, buildings, and the like, and miscellaneous
receipts not properly includible in other accounts.

(B) The expenses shall consist of the cost of operating the water
system, and other costs incident to the delivery of the water for which
construction is credited under paragraph (A), above, including the
tost of repairs and other expenses (but not includible in item 16,
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i intaining lands, buildings, and other
L ') of operating and maintaining i Sl
p::;::ty) ;:nd {I:))'ther miscellaneous and like expenses not properly in
cludible in other accounts.

verhead Construction Costs . - »
6.: 11'“ overhead construction costs, such as engineering, supe;lr:ll:.u:::
gem;ral office salaries and expenses, eonatructmnlm engmeenzg a;zs“ raﬁce
i ili enses, .
isi s than the accounting }ltlllty, aw expe
j“ﬂ'mtl'lie:}:atnt.:ihf;;magr;ex-l, relief and pensions, taxes and interest, Shfalluzﬁ
::l]ll::i‘:'ged to particular jobs or units on the basis of the s;,lm:unii Oj()b A
overheads reasonably applicable th.eretn, to the end td{:.h ::the b o
unit shall bear its equitable proportion h:f ;uc}l: ;:{)sgz ?il';,diwted e ot
i i sha
f the unit, both direct al_rld overhead, t H)
flti?:it(;r plant aceounts at the time the_ unit of prope::tg; is i:t:;(i e
B. The instructions contained herein shall not be interp i
itt‘in the addition to utility plant accounts of arbitrary pe s
omr amfunts to cover assumed overhead costs, fbul; t:ats 1rm:3rlrfu0“abie
i i jobs and accounts of actual a
signment to particular jo
ngh?ra}?e iﬁ?&ds supporting the entries for overhead constructlfon cos(:ls:
h 'l‘l be so kept as to show the total amount of each over!lead c;lr eaed
v the nature and amount of each overhea_d. expenditure ¢ targnd
I: ae;:ch construction work order and to each utility plant account, a
f distribution of such costs. -
th:h:ie: General Instruction 10, Distribution of Pay and Expenses of Em
ployees.

rty, Expenditures on - . .
1. _: eﬂ;;: :::tp:f {I;bSt:ntial initial improvements (lt;leludlr;ier:;)::;:s:
rear.rangements, additions and betterments) made in t ;a cou R
ing for utility service property leased for a p_el.'lod of more ong
oot & :;rthe cost of subsequent substantial additions, _replao:efnen 1, t
i::ft;r?lilents to such property, shall be charged to t:lehut;};::ricg iai:fle
account appropriate for the class of prop_erty }ea;edl. ;set t(lamn it
of the improvements is terminable by action of t ed e e, e
less net salvage, of the improvements shs,}}} hf’ spread m_rt rd sk
lease by charges to Account 504, Amo!'lm.\tmn of Lu.m f (i e e
Investments. However, if the servicre :ﬁ;';:lnzoﬁrzﬂﬁeeimpio whoind
se but by depreciation proper, t st ¢
}:silflziesalvagi, leall be accounted for as dcprecflah]e pl:.rt;‘t;.d P
e nrlad'el . pl‘opi;g L?l?t?(theo;ea:aepis for a period
latively minor cost,
:)}flj::)to 2;30{:1:1:1:&0?12 ;i::, thg cost c!f the improvements shall be charged
to the account in which the rent is included.

. Temporary Facilities o
i :\l’her}: p::garty ordinarily having a service l-lfe qf more than one }’1::.5
is installed for temporary use in utility service, it shall be accoun

for in the manner prescribed for utility plant in service.
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9. Land and Land Rights

A. ““Land and land rights’’ means land owned in fee b ili
:nd trlights, Interests, and privileges held by the utility inJ;atllllg :llltn:ll:g
; gbfn . :;is; suc_zhhas lefaseholds, easements, water rights, diversion rights,

g I;cl:g ts, ;lghts of way, and ?ther like interests in land.

" l.d' ounts for land and land rights shall include the first cost
cluding the amounts of mortgages or other liens assumed, but not’
reréts \?grable per_ioldical]y with respect to such rights. ’ '
- ere special assessments for public improvements i
feitlz]rred payments, the full amount of the assesls}ments shallp;: ‘:l?:rgfgs
to the appropriate lgnd. account and the unpaid balance shall be carried
:)n a: appropriate hablht): account. Interest on unpaid balances shall
: e argefl to the appropriate interest account. If any part of the cost
of public improvements is included in the general tax levy, the amount
th(le)reon ;hall tbe chgrged to the appropriate tax account, -
! € net profit from the sale of timber, cord
othe? property acquired with rights of way or o:;l(:a:d’lasr:;:czzzils g:
credited to the appropriate land and land rights leari
ariiag ghts or clearing land
E. Separate entries shall be made for the acquisition, tr
;:lt‘:;:menll';fof each parcel of land, and each landqright, ort :w::';ifili"gl?tf
ok thi a:l a1t e of lgmre than' one year. A record shall be maintained show.
s ;zreh9 hownersh_:p, full legal deseription, area, map reference,
ol s whie hused, city, county, and tax district in which situated,
i m purchased or to whom sold, payment given or received
g costs, contract date and .number, date of recording of deed ami
ook and page of record. Entries transferring or retiring land or,land
rrgg‘ns shall .refer to the original entry recording its acquisition.
) léngr?ir clllltﬂ'erl'ence betwc:en the amount received from the sale of land
ooy 51 sl,mess agents’ commissions and other costs incident to the
cou;lt e 1\} (ik cost of suc_th land or rights, shall he charged to Aec-
e 1seé Ian_eous Debits to Surplus, or credited to Account 401,
—— nﬁous redits to. Surplus, as appropriate, unless a reserve

; or has been authorized and provided. Appropriate adjustments
of the accounts shall be made with respect to any structures or im
pravetﬁents located on land sold. -

- Entries to the utility plant accounts for limited- i i

land sha!l. make specific reference to the lease, cont:'t;itu:)r:n a;:::t;i:lse:;
under which each interest is held or used, together with a concise state
me}r;t onhthe ter:gsbof the lease, contract or assignment, )
. 1. Lhe cost of buildings and other improvements i
l{nprovements.).s.hall not be included inpthe land agg:altllflrtst.h?? Ei:l I:Ihlg
Em_l]ed.of a.cqmsmon.of an interest in land such interest extends to
utldings or other improvements (other than public improvements)
which are then devoted to utility operations, the land and improve:
ments shall be separately appraised and the cost allocated to land and
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buildings or improvements on the basis of the appraisals. If the im-
provements are removed or wrecked without being used in operations,
the cost thereof and the cost of removing or wrecking shall be charged
and the salvage credited to the account in which the cost of the land is
recorded.

I. The cost of land acquired in excess of that used in utility opera-
tions shall be included in Account 110, Other Physical Property, or
Account 100-4, Utility Plant 1leld for Future Use, as appropriate.

J. When the purchase of land for utility operations requires the
purchase of land not to be used for such purposes, the charge to the
land account shall be based upon the cost of the land purchased, less
the estimated fair market value of that portion of the land which is
not used for utility operations. The fair market value of such land not
used for utility operations shall be included in Account 110, Other
Physical Property. _

K. When the purchase of land for utility operations requires the
purchase of land not to be used for such purpose, but held for such
purpose, the charge to the land account shall be based upon the esti-
mated cost of only that portion which is used for utility operations,
and the cost of the remaining land shall be included in Account 100-4,
Utility Plant Held for Future Use.

L. Provision shall be made for amortizing amounts carried in the
accounts for limited-term interests in land. The amortization of limited-

term interests in land shall be aecomplished in such manner as to appor-
tion equitably the cost of each interest over the life thereof and to
produce a charge to operating expenses, for each acounting period, of
the amount properly chargeable thereto for such period. (See Account
251, Reserve for Amortization of Limited-Term Utility Investments,
and Account 504, Amortization of Limited-Term Utility Investments.)

M. The items of cost to be included in the accounts for land and land

rights are as follows:

Bulkheads, buried, not requiring maintenance or replacements.

Cost, first, of acquisition including mortgages and others liens as-
sumed (but not subsequent interest thereon).

Clearing (first cost) the land of brush, trees, and debris; also tree
trimmings (first cost), when not chargeable to other utility plant
accounts.

Condemnation proceedings, including court and counsel costs.

Consents and abutting damages, payment for.

Conveyancers' and notaries’ fees.

Fees, commissions and salaries to brokers, agents and others in con-
nection with the acquisition of the land or land rights.

Grading the land, except when directly occasioned by the building

of a structure. _
Leases, cost of voiding upon purchase to secure possession of land.
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Removing, relocating, or reconstructing property of others, such
as buildings, highways, railroads, bridges, cemeteries, churches,
telephone and power lines, and the like, in order to acquire quiet
possession.

Special assessmenis levied by public authorities for public improve-
ments on the basis of benefits for new roads, new bridges, new
sewers, new curbing, new pavements, and other public improve-

ments, but not taxes levied to provide for the maintenance of
such improvements.

Surveys in connection with the acquisition.

Taxes assumed, acerned to date of transfer of title,

Title, examining, clearing, insuring, and registering in conneection
with the aequisition and defending against clajms relating to the
period prior to the acquisition,.

10. Structures and Improvements ®

A. ““Structures and improvements’’ means all permanent buildings
and struetures to house, support or safeguard Property or persons, and
improvements of a permanent character on or to land,

in some way impairing the buildings.
C. “‘Improvements’’ means permanent improvements (other than
buildings) to land.
D. Items of cost.
(A) Buildings:
Architects’ plans.
Ash pits (when located within the building proper).
Boilers, furnaces, Piping, wiring, fixtures, and machinery for
heating, lighting, signaling, ventilating, and plumbing,
Bulkheads, including dredging, riprap fill, piling, decking,
concrete, fenders, and the like, when exposed and subject

to maintenance and replacement.
Chimneys.

Commissions and fees to
others.

Conduit (not to be removed) with its contents,

Damages to abutting property during construction.

Door checks and doorstops.

Drainage and sewerage systems,

Elevators, cranes, hoists, and the lik
operating them.

Excavation, including shoring, bracing, bridging, refill, and
disposal of excess excavated material,

brokers, agents, architects and

e, and the machinery for
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Fire protection systems when fornl:liet:]g) a part of a structure.
covering (permanently atta:c A ]
gnl)(:lorfdations and piers for machmery,. constiructeg asi : per
manent part of a building or other item listed herein.
bins and bunkers. ) ) -
E:::]h:;sand clearing when directly occasioned by the build
i f a struture. o -
Le];]siso voiding upon purchase, to secure possession of strue
tures, )
Leased property, expenditures on.
Lighting fixtures.
Painting, first. )
Partitions, including movable.
its and privileges. '
lI:f;:Eors;Ils, railings and gratings when constructed as part of
a structure. ) b
Power boards for services to a building.
Refrigerating systems for general use.
Retaining walls. ‘ _
Secales, cfnnected to and forming a part of a structure.
Screens.
inkling systems. .
gi):(:ks—b%ic}lrc, steel, or concrete, “ihen set on fOlll';(dat;O:;
forming part of general foundation and steelwork o
building. . ) o
Storage facilities constituting a part of a building.
torm doors and windows. .
guol:-ways areaways, and tunnels, directly connected to and
L)
forming part of a structure.
Tunnels, intake and discharge, when constructed as part of a
structure. o
Vaults constructed as part of a I{ulldltlg.
Water supply system for a building.
‘Window shades and ventilators.

(B) Other structures and improvements :
Docks. _ ' ‘ .
Fences and fence curbs (not mclufhng protect:we iinci:l lst;t;
lating individual items of equlpmen:, Wh]::::t) ou
i i cco A
charged to the appropriate equipment accou:

Gas alﬁl oil supply systems, including pipe lines, holders,
boosters, and the like. .
Intra-site communiecation systems, poles, pole fixtures, wires

and cables. .
i 3 like.
dseaping, lawns, shrubbery, and the ) )
ﬁz:d:f:;)s gailroadn, bridges, and trestles, intra-site except
4 . .
railroads provided for in equipment accounts.
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Sewer systems, for general use.

Sidewalks, curbs and streets constructed by the utility,
Water front improvements,

Water supply piping, hydrants and wells,

Yard drainage system.

Yard lighting system.

Yard surfacing, gravel, concrete, or oil.

Note—The cost of disposing of materinl excavated i i
: In connection with constructj
nlmll‘l be con’ault’ared a8 a part pf the cost of such work, except as follows : (A)":vﬂﬁ:
such material 18 used for filling, the cost of loading, hauling and dumping shall be
equitably apportioned between the work in connection wi

! the sale of
excavated materinls exceeds the removal costs and the costs in connection with the

sale, the excess shall be credited to the land account in which the site is carried.
E. Items not included in buildings,

(1) Do not include in the cost of buildings, lighting, heating, or
othetj fixtures temporarily attached for purposes of display or demon-
stration.

(2) The cost of specially provided foundations not expected to out.
last the machlne‘ry or apparatus for which provided, and the cost of
angle irons, castings, and the like, installed at the base of an item of

equipment, shall be charged to the same account as the cost of the .

machinery, apparatus, or equipment,.

(3) Minor buildings and structures, such as valve towers, patrol-
_men’s towers, te}ephone stations, and the like, which are used’directly
' connection with or form a part of a reservoir, dam, waterway, and
the like, shall be considered 8 part of the facility in connection lrwith

which constructed or operated and the cost th
cordingly. 8t thereof accounted for ac-

11. Equipment

A, ‘.‘Equipmerlt” as used in this system of accounts means all tangi.-
ble utl‘hty plant, other than land and structures ag h:erein defined.

B. 'l.he cost of equipment, unless otherwise indicated in the text of
an eqmpmen’t account, ineludes, in addition to the actual price thereof
sales taxes, Investigation and inspeetion expenses necessary to sucl;
purchase, expenses of transportation when borne by the utility, labor
;a)nymlhoyed,' Mmaterials anf] supplies consumed, and expenses inzzurred
D;e:‘ai&utlhty In unloading and placing the equipment in readiness to

C'L Exclur?e from equipment accounts, hand and other portable tools
which are likely to be lost or stolen or which have relatively smali
value ($25 or less) or short life, unless the correctness of the aceount.
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particular plant or department, such as production, transmission, dis-
tribution, and the like, or in ‘‘Stores,’’ shall be charged to the plant
account appropriate for their use. ) o

D. The equipment accounts shall include angle irons and similar
items which are installed at the base of an item of equipment, but piers
and foundations which are designed to be as permanent as the build-
ings which house the equipment, or which are constructed as a part of
the building and which cannot be removed without cutting into !:he
floors or the walls of the building, shall be included in the building
accounts.

E. The equipment accounts shall include all the necessary costs of
testing or running a plant or part thereof during' an exper:mental' or
test period prior to becoming available for service. The accounting
utility shall furnish the Commission with full particulars of and Jjusti-
fication for any test or experimental run extending beyond a period of
thirty days.

F. The cost of efficiency or other tests made subsequent to the date
equipment becomes available for service shall be cha..rged to the appro-
priate expense accounts, except that tests to determine whether equip-
ment meets the specifications and requirements as to efficiency,
performance, and the like, guaranteed by manufacturers, made after
operations have commenced and within the period specified in the agree-
ment or contract of purchase, may be charged to the appropriate utility
plant account.

12. Additions and Retirements of Utility Plant

A. For the purpose of avoiding undue refinement in acecounting for
additions to and retirements and replacements of utility plant, all
property shall be considered as consisting of (1) units of property and
(2) minor items of property.

B. Units of property.

(1) When a unit of property is added to utility plant, the cost
thereof shall be added to the appropriate utility plant account, except
that when units are acquired in the acquisition of any utility plant
constituting an operating system, they shall be accounted for as pro-
vided in utility plant instruction 4. )

(2) When a unit of property is retired from utility plant, with or
without replacement, the book costs thereof shall be credited to the
utility plant account in which it is included, determined in the manner
set forth in paragraph D, below. If the unit of property is of a de-
preciable class the book cost of the unit retired and credited to utility
plant shall be charged to the deprecidtion reserve provided ft)r such
property. (See paragraph G, below, and also utility plant instrue-
tion 13.)

C. Minor items of property.

(1) When a minor item of property which did not previously exist
is added to plant, the cost thereof shall be accounted for in the same
manner as for the addition of a unit of property, as set forth in para-
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graph B (1), above, if a substantial addition results, otherwise th
v.he{tgg;e &I}f" be to the appropriate operating expense ac_:count. ’
1en a minor item of property is retired and not replac
il:_—n?c,-kj:;o:;l ‘;heirmf slu-all be credited to the utility plant accounl:; ine?\r’h'i:{l:llt:
] s included ; arnfl, in the event the minor item is a part of depreciable
plant, the depreciation reserve shall be charged with the book cost and
cost of I‘PmO\'fﬂ an!:l credited with the salvage. If, however, the bo!:;k
c?:%‘t of the minor item retired and not replaced has been :)r will be
accounted for by its inclusion in the unit of property of which it i
part “then such unit is retired, no separate credit to the propert w
cm:nt 1s required when such minor item is retired N
(3) When a minor item of depreciable property is replaced inde-
pendently of the unit of which it is a part, the cost of replacement
shall be eha.rged to the maintenance account appropriate for the it:rr:l
except !;hat if th? replacement effects a substantial betterment (the ri:
mﬁ:l::y aim of whieh is to make the property affected more useful m‘:nre
:f ;lllint, (}f greater clnrabliity,. or of greater capacity), the exee;ls cost
witho.ul;e;l));niz;n:lnt ov(;lr the estimated cost at eurrent prices of replacing
wihout ent shall be charged to the appropriate utility plant
h?l l]))eta;_-rrnmatwn of boo!c cost. The book cost of utility plant retired
sla e the amount at.whlch such property is included in the utility
Eant accounts, mcludmg_a]l components of construction costs. The
ook cost shall be determined from the utility’s records, and if thi
cannot be done it shall be estimated. When it is impractics;h!e to dete:'?
mine the book cost of each item. due to the relatively large number or
:::::lfcost tlu:irleof, the averaze book cost of the items witﬁ due allow
nr ' . . ! ; )
g t]::u]:terilf;[;e:gir;?n size and character, shall be used as the book
E. Land 3~etired. The book cost of land retired shall be credited to
:ﬂe ;i)ppropnate land account. If the land is sold, the difference between
e _ook cost (less any reserve therefor which has been authorized and
provided) and t_he sale price of the land (less commissions and other
Iexpenses of n_lakmg the sale) shall be credited to Account 401 Miseei-
.rt;:;ﬁzst(h:dltsl to Surplus, or debited to Account 414, Misct:llaneons
oehit o Surplus, as appropriate. If the land is not used in utility
;rvtce but is retmp?d by the utility, the book cost shall he charged to
w’c(-ount ]01_3-4, Utility Plant Held for Future Use. or Account 110
Jther P‘h_'vs:cal Property, as appropriate. ' .
F. Utility plat_lt sold. 'When utility plant constituting an operating
it or systenl 1s'so]d, conveyed, or transferred to another by sale
::-m;[:::‘;s:;:-?;“:mmn'u{:r otgerwise, the book cost of the property so](i
0 another shall be credited to the i ili
1Iant aeeour}t‘s,_ including amounts carried in Acc::l}n?tm]p(;-(;‘-aﬁte Tl;:::::y
‘Iant Acqumlon Adjustments, and the amounts (estimate(i if nJ;
mown) carried with respect thereto in the depreciation and amortiz:
1on reserve accounts and in Account 241, Advances for Constructio -
nd Account 265, Contributions in Aid of Construction shall i?e'
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charged to such reserves and accounts. Unless otherwise ordered by
the Conmission, the difference, if any, between (A) the net amount
of debits and credits and (13), the consideration received for the prop-
erty (less commissions and other expenses of making the sale) shall be
included in Account 414, Miscellancous Debits to Surplus, or Account
401, Miscellaneous Credits to Surplus, as appropriate. (See Account
392, Utility Plant Sold.)

G. The service value.of depreciable utility plant retired shall be
charged in its entirety to Account 250, Reserve for Depreciation of
Utility Plant. Any amounts which by approval or order of the Com-
mission are charged to Account 141, Extraordinary Property Losses.
shall be credited to Account 250, Reserve for Depreciation of Utility
Plant.

11. The accounting for the retirement of amounts included in Ae- .
count 302, Franchises and Consents, and Account 303, Other Intangible
Plant, and the items of limited-term interests in land included in the
accounts for land and land rights, shall be as provided for in the text
of Account 251, Reserve for Amortization of Limited-Term Utility
Investments, and Account 504, Amortization of Limited-Term Utility
Investments.

1. Additions and retirements of utility plant shall not be netted in
the entries or in the posting of the entries,

13. Work Order S8ystem Required

A. All changes in utility plant (except the purchase or sale of utility
plant constituting an operating unit or system) shall be recorded by
means of work orders or job orders. Separate work orders may be
opened for additions to and retirements of utility plant or the retire-
ments may be included with the eonstruction work order, provided,
however, that all items relating to retirements shall be kept distinetly
separate from those relating to construetion; and provided further,
that any maintenance costs involved in the work shall likewise be kept
distinetly separate.

B. Each utility shall keep its work order sysiem in such manner as
to show the nature of each addition to or retirement of utility plant,
the total cost thereof, the source or sources of costs and the utility
plant account or accounts to which charged or eredited. Work orders
covering jobs of short duration may be cleared monthly.

14. Transfers of Property

A. When property is transferred from one account for utility plant
to another, from one utility department to another, such as from water
to electric, from one operating division or area to another, to or from
Accounts 100-1, Utility Plant in Service, 100-2, Utility Plant Leased to
Others, and 100-4, Utility Plant 1leld for Future Use, the transfer
shall be recorded by transferring the book cost thereof from the one
aecount, department or location to the other, and likewise any related
amounts carried in the depreciation or amortization reserves and other
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accounts shall be transferred in accordance with the segregation of such
reserves and other accounts.

15. Common Utility Plant

A, If the gtiiity is engaged in more than one utility service, such as
water, electrie, gas and street railway, and any of its utility plant is
used in common foF several utility services or for other purposes to
_such an‘e‘xtent a:lld in such manner that it is impracticable to segregate
:)t; :)y u!;:llltg];servlces currently in the accounts, such property may, but

iy with the approval of the Commission, be desig slagsi
as ‘‘Common Utility Plant.”’ nated and classified
. (}i’: Utnl:}t.y piantfildesiguated as common utility plant shall be elassi-

ed according to the detailed utility plant '
e y plant accounts appropriate for the
. Cil The ut1l‘it3f shall be prepared to show at any time and to report
o_it. e Commission annually, or more frequefitly if required, and by
u;n ity plant accounts (301 to 392), the following: (1) the book cost
Sivzo(;mnmi utility plant, (2) the allocation of such cost to the respee-
epartments using the common utili i
e emarinie g ility plant, and (3) the basis of

D. The depreciation and amortization reserves of the utility shall be
so segregated as to show the amount of each reserve applicable to the
property classified as common utility plant.

Ij}. The expenses of. (?peration, maintenance, depreciation and amorti-
zation of common utlh’ty plant shall be recorded in the accounts pre-
scribed herein, but designated as common expenses, and the allocation
;)lll’a?;ul:]h expensc:sdto the departments using the common utility plant

e supported in the same manner as the allocati
a5y _ cation of the cost of
16. Classification of Mains
For the purpose of this system of accounts:

A. All mains, pipes, aqueducts, canals or other facilities for carrying

water shal . : 5 ; ;
folI:i:v ss: all be classified according to their primary functional use as

Supply Mains,
'I‘Fansm ission and Distribution Mains
Fire Mains

B. ““Supply main’’ means any main, pipe, aqueduct or canal the
primary purpose of which is to convey water from one unit to another
unit in the source of supply, water treatment or pumping plant and
generia‘lly providing no service connections with customers.

C. ““Transmission 'a:nd. distribution main’’ means any main the pri-
mary purpose_of.whmh 18 to convey water, requiring no further proc-
::ss;:g except 1;1c1dental chlorination or pressure boosting, from a unit
n the source of supply, water treatment or i
e . . pumping plant to customers

D. ““Fire main’’ means an i i

. y main forming part of an int
system used exclusively for fire protection purposes. Bk
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UTILITY PLANT ACCOUNTS

l. INTANGIBLE PLANT
301. Organization
This account shall include all fees paid to federal or state govern-
ments for the privilege of incorporation and expenditures incident to
organizing the corporation, partnership or other enterprise and putting
it into readiness to do business.
Items

1. Cost of obtaining certificates authorizing an enterprise to engage in the publie
utility business,

2. Fees and expenses for incorporation.

3. Fees and expenses for mergers or consolidations.

4. Office expenses incident to organizing the utility.

5. Stock and minute books and corporate seal.

Note A—This account shall not include any discounts upon securities issued or
assumed ; nor shall it include any costs incident to negotiating loans, selling bonds
or other evidences of debt, or expenses in connection with the authorization, issuance
and sale of capital stock,

Note B—Exclude from this account and include in the appropriate expense ac-
count the cost of preparing and filing papers in connection with the extension of the
term of incorporation unless the first organization costs have been written off. Where
charges are made to this account for expenses incurred in mergers, consolidations or
reorganizations, amounts previously included herein or in similar accounts in the
books of the compunies concerned shall be excluded from this account.

302. Franchises and Consents

A. This account shall include amounts paid to the federal govern-
ment, to a state or to a political subdivision thereof in consideration for
franchises, consents or certificates, running in perpetuity or for a
specified term of more than one year, together with necessary and rea-
sonable expenses incident to procuring such franchises, consents or
certificates of permission and approval.

B. If a franchise, consent or certificate is acquired by assignment,
the charge to this account in respect thereof shall not exceed the amount
paid therefor by the utility to the assignor, nor shall it exceed the
amount paid by the original grantee, plus the expense of acquisition to
such grantee. Any excess of the amount actually paid by the utility
over the amount above specified shall be charged to Account 538, Mis-
cellaneous Income Deduections.

C. When any franchise has expired, the book cost thereof shall be
credited hereto and charged to Account 538, Miscellaneous Income De-
ductions, or to Account 251-1, Reserve for Amortization of Limited-
Term Utility Investments—TUtility Plant in Service, as appropriate.

D. This account shall be maintained in such manner as to show sepa- *
rately the amounts included for perpetual franchises and for limited-
term franchises.

Note—Annual or other periodic payments under franchises shall not be included
herein but in the appropriate operating expense account. .

A
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303. Other Intangible Plant _ ' .

A. This account shall include the cost of patent rights, l_lcenses, privi-
leges and other intangible property necessary or valuable in the conduct
of the utility’s water operations and not specifically chargeable to any

ther account. _ ) .
’ B. When any item included in this account is retired or expires, the

‘book cost thereof shall be credited hereto and charged to Account 538,

Miscellaneous Incomé Deductions, or to Acecount 251-1‘, _Reserve f9r
Amortization of Limited-Term Utility Investments—Utility Plant in

Service, as appropriate. ) ' N
0. This aceount shall be maintained in such a manner that the utility

can furnish full information with respeet to the amounts included

ein.
her Il. LANDED CAPITAL

306. Land and Land Rights - .
This account shall include the eost of land and land rights used in

utility operations. (See Utility Plant Instruction9.)

{ll. SOURCE OF SUPPLY PLANT

311. 8tructures and Improvements .

This account shall include the eost in place of structures and improve-
ments used in connection with source of water supply not mcluc!:!;le
in other accounts provided for source of supply plant. (See Utility

Plant Instruction 10.)
312. Collecting and Impounding Reservoirs

This account shall include the cost in place of structures and improve-
ments for impounding, collecting and storing water in the source of

supply system.

“Itoms

1. Aerators (when installed as an in- 9. Gate houses and equipment.

tegral part of collecting and im- 10. ].{llldafcaplllg.

pounding (reservoirs). 11. ngll'lil.lf[; systems.
2. Bridges and culverts. 12, Retaining wallle:‘
3. Clearing land, }.’: gunds and patha,
4. Dams. - Sewers, g

g i i 15. Spillways and channels.

3. {zmlm::ﬁn?::gmu' 16. Any other permanent improt:emema
7. }:;‘n:l:uladders a.nd elevators. to collecting and impounding res-
8- Fences, ervoirs.

313. Lake, River and Other Intakes -
This account shall include the cost installed of lake, river and other

intakes.

Items
1. Clearing land. 6. Intake pipes (up to suction header).
2' Conduits. 7. Intake wells.
3: Cribas. 8. Lighting system?.
4. Fences, 9. Screens and racks.
b. Gate houses and equipment. 10. De-icing equipment.
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314. 8Springs and Tunnels
This account shall include the cost installed of springs used as a
source of water supply and of infiltration galleries and tunnels.

Items
1. Clearing land. 6. Landscaping.
2. Cullect.ing basins. 7. Lighting systems.
3. COI](]‘I.IIl.B. 8. Overflow spillways and channels,
4. Fencing. 9. Piping.
5. Gate houses and equipment.
315. Wells

This account shall inelude the cost installed of wells used as a source
of water supply. The cost of digging wells which prove to be nonpro-
ductive or which produce water which cannot be utilized in the system
shall be charged to operating expenses unless this Commission, in writ-
ing, authorizes the company to charge such cqsts to Account 141, Ex-
traordinary Property Losses, and to amortize such amount over a

period of years by charges to Account 506, Property Losses Chargeable
to Operations. '

Items
1. Clearin_g land. 6. Overflow spillways and channels.
2, Collecting basins. 7. Wells, casings and appurtenances
3. Fences. (pumps shall be included under
4, L?ndguping. the appropriate account for
5. Lighting systems.

pumping equipment).
316. Supply Mains

This account shall include the cost installed of supply mains, pipes,

aqueducts and canals and their appurtenances. (See Utility Plant
Instruction 16.)

Items
1. Air chambers. 13. Placing mains and accessories.
2, Bl?w-oﬂ's and overflows. 14. Pressure regulators.
3. Bridges and culverts. ) 15. Protection of street openings.
4. Canals. . 168. Shut-offs.
b. EJ]ectrolysm control equipment. 17. Special castings.
6. bqug_es and rgcprd.ern. 18, Sterilizing new mains.
7. Jointing and jointing material. 10, Surge tanks,

g. ::anholes. 20, Trenching, including shoring, brac-
l(}. M‘ejt:i:si ;nuld‘ mete:; 'housen. i ing, bridging, pumping, backfill
: inspection or permits. and disposal of excess excavat
11, Pn\:ement disturbed, including cut- mnterialio cavated

ting and replacing pavement, 21, Tunnels.
pavement base and sidewalks, 22, Valves and appurtenances.
12, Pipes, aqueducts or conduits, 23. Valve vaults.

317. Other Source of Supply Plant

This account shall include the cost installed of other source of supply

plant which is not properly includible in other source of supply plant
accounts.

IV. PUMPING PLANT
321. Structures and Improvements

This account shall_ include cost in place of structures and improve-
ments used in pumping operations. (See Utility Plant Instruction 10.)

FOR WATER UTILITIES 57

322. Boiler Plant Equipment

This account shall include the cost installed of furnaces, boilers, coal
and ash handling and coal preparing equipment, steam and feed water
piping, boiler apparatus and aceessorics used in the production of steam
to be used primarily for production of power for pumping operations.

Items

1. Ash handling equipment, including hoppers, gates, cars, conveyors, hoists, s_luic-
ing equipment, inctuding pumps and motors, sluicing water pipe and fittings,

sluicing trenches and nceessories, and the like, except sluices which are a part
of n buillding.

2. Boiler feed system, Including feed water heaters, evaporator condensers, heater
drain pumps, heater drainers, denerators and vent condensers, boiler feed
pumps, surge tanks, feed water regulators, feed water measuring equipment
and all associated drives.

3. Doiler plant erance und joists and associated drives,

4. DBoilers and equipment, including hoilers and baffles, economizers, superheaters,
soot blowers, foundations and settings, water wells, arches, grates, insulation,
blowdown Bystem, drying out of new boilers, also associated motors or other
power equipment.

. Direeching and aceessories, including breeching, dampers, soot spouts, hoppers
and gates, cinder eliminntors, breeching insulation, soot blowers and associ-
ated motors.

6. Coal handling and storage equipment, including coal towers, coal lorries, coal
cars, locomotives and tracks when devoted principally to the transportation
of conl, hoppers, downtakes, unloading and hoisting equipment, skip hoists
and conveyors, weighing equipment, magnetic separators, cable ways, hous-
ings and supports for coal handling equipment.

7. Draft equipment, including nir preheaters and accessories, induced and forced
draft fans, air ducts, combustion control mechanisms and associated motors
or other power equipment.

8. Gas burning eqnipment, including holders, burner equipment and piping control
equipment, and the like.

9. Instruments and devicer, including all measuring, indicating and recording
equipment for hoiler plant scrvice together with mountings and supports.

10, Lighting systems,

11. Oil burning equipment, including tunks, heaters, pumps with drive, burner
equipment and piping, control equipment, and the like.

12. Pulverized fuel equipment, including pulverizers, accessory motors, primary air
fans, eyelones and duets, dryers, pulverized fuel bins, pulverized fuel con-
veyors and equippnent, burners, burner piping, priming equipment, air com-
pressors, motors, and so forth.

13. Stacks, including foundations and supports, stack steel and ladders, stack brick
work, stack concrete, stack lining, stack painting (first), when set on sepa-
rate foundations, independent of substructure or superstructure of building.

14. Station piping, including pipe, valves, fittings, separators, traps, desuperheaters,
hangers, excavation, covering, and so forth, for station piping system, includ-
ing all steam, condensate, boiler feed and water supply piping, and the like.

15. Stoker or equivalent feeding equipinent, including stokers and accessory motors,
clinker grinders, funs and motors, nnd the like.

16. Ventilating equipment.

17. Water purifieation equipment, including softeners and accessories, evaporntors
and aecessories, heat exchangers, filters, tunks for filtered or softened water,
pumps, motors, and the like.

18. Water supply systems, including pumps, motors, strainers, raw water storage
tanks, boiler wash pumps, intake and discharge pipes and tunnels not a part
of a builling.

19. Wood fuel equipment, including hoppers, fuel hops and accessories, elevators
and conveyors, bins and gates, spouls, measuring equipment and associated
drives,

=1



58 UNIFORM SYSTEM OF ACCOUNTS

323. Other Power Production Equipment

A. This account shall include the cost installed of any equipment
used for the production of power, other than boiler plant equipment,
prineipally for use in pumping operations.

B. Subdivisions shall be maintained hereunder for the cost of equip-

ment used for each type of power produced, such as hydraulic works,
generators, and the like.

324. Pumping Equipment
This account shall include the cost installed of pumping equipment.

Items
. Engines, motors, turbines or water wheels for driving pumps.
- Pumps, including setting, gearing, shafting, and belting.
. Water intake and discharge piping within station, including valves,
- Auxilinry equipment for engines, motors, turbines, waterwheels, and pumps sueh
as oiling systems, cooling systems, condensers, and the like.
Steam lines and valves.
. Regulating, recording and measuring devices,
. FPoundativns, frames and bed plates.
. Ladders, stairs and platforms if a part of pumping unit.
N. Airlift compressor and pump,
10, Alarm system,
11. Electric power lines and switching apparatus.
12, Oil supply lines nnd aecessories.

325. Other Pumping Plant

This account shali include cost of other plant used in pumping opera-
tions not properly includible in Account 324.

el ]

Doasn

V. WATER TREATMENT PLANT
331. 8tructures and Improvements

This account shall include the cost in place of structures and im-
provements used in connection with the operation of the water treat-
ment plant. (See Utility ’lant Instruction 10.)

332. Water Treatment Equipment

This account shall inelude the cost installed of apparatus, equipment
and other facilities used for the treatment of water, including filtering,
softening, purification and chlorination of the water supply.

Note—Devices used for eliminating sand from the water, such as settling basins
which do not provide large stornge, and pressure vessels which do not serve primarily

as hydropneumatic tunks, may be included in thls secount. (See Account 325, Other
I'umping I'lant, for mechanieal sand traps.)

ltems
Aerators (when installed as an integral part of the Water Treatment Plant) :
1. Air compressor. 4. Substructures.
2. I"iping system, including valves. 5. Superstructures.
3. Bpray nozzles.
Chemicul Treating Plant :
1. Agitating equipment.

6. Chlorine machines,
2. Ammonin machines, 7. Coke.
3. Carbonnting equiptnent. 8. Dry feed machines.
4. Chemical manufacturing plants. 9. Dry storage bins.
5, Chemical pumps. 10. Electrolytic cell.
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Chemicnl Treating Plant—Continued .
. Elevator (when not part of 17. Rute controllers,

- ”;nulil:lim:). 18. Slmlge.pumps_.

12, IMluoridation equipment, 140, Kl}fl{'l“lllll.t equupmgnt.

13. Gauges. ’ 20, Holutgon feed equipment.

14. Gravity feed or pump feed 21. Hol}ltmn tanks.

apparatus, 22, Swltclnboards._
15. Motors. 23, Weighing cqulp_ment. .
16: P'iping system, including valves. 24, Chemical handling equipment.
‘s Basin: 3. Piping system, including valves

Ch;l‘"]:::‘i::r 4. Substructures.

2. Ganges.
Filter "lant : T. Substructures.

1. Air blower and compressor, N, Surface work equipment,

2.. IFilters. 9, Valve contrul_ tables. .

3. Gauges. 10, Valve operating mechanism.

4. DPiping system, l'l. Vfil\'eu,

0. Rate controllers, fiesi }i }:’::E t:::.]egrh:-umm

] K terin 3. B
. Hu'l::‘::l;:"ﬂ vel or other filtering B e

. Chambers.

ixi mbers i i
Mixing Cha . Mechanical mixers.

1. Piping system, including valves.

. Baffles and screens.
. Sand removal apparatus.
. Hubstructures and supports,

Sand Traps or SBettling Basins :
1. Pressure vessels,
2. Basins, ;
3. Diping system, Including vulves.

Stk S

. Mechanical mixers.

. Orifice devices.

. Diping system, including valves.
. Screens und hoists.

. Sludge removal apparatus.

Sedimentotion or Cougulution DBasin:
1. Basins.
2, Coagulant storage tanks.
3. Feeder equipment.
4. Industrial railrond.

=se~lao

Softening Plant : 9. Salt solution pumps.

b basins. 10, Salt storuge bins, .
é' :Eff&',:e:"m e 11. Sedimentation or coagulation
:' Gravel, hasing,
4: Meters. 12. Substructures.
5. Mixing tanks and chambers. ﬁ {i{nd;nlm;: syst:u;alsiem

e mical softenin . Wash water contr .
e l:l;::'l:.ltl:f.t chemicu ¢ 15. Carbonating chambers and
7. Piping system, including valves. equipment.,
8. Salt solution or brine tunks and

appurtenances.

Note—Protecting superstructures shall he included in Aceount 331, Structures and
Improvements.

VI. TRANSMISSION AND DISTRIBUTION PLANT

341. Structures and Improvements '

This account shall include the cost in place of structures and im-
provements, other than reservoirs and standpipes, used‘ in connection
with transmission and distribution operations. (See Utility Plant In-
struetion 10.)

342. Reservoirs and Tanks .
This account shall include the cost in place of reservoirs, tanks,

standpipes, hydropneumatic tanks, and appurtenances used in storing
water for distribution. (See Utility Plant Instruction 10.)
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Items

1. Aeg'utors. 13. Retaining walls.

'2. I?ruig}»s and culverts. 14, Roads and paths,

3. Clearing land. 15. Rust-proofing apparatus.

f' Izums. 10, Newers,

D. I-:mlmnkments. 17. Spillways and channels,

6. I-‘ences. ) 18. Standpipes.

7. Foundations. 19. Superstructures.

8. Gutes and gate houses, 20. Tanks.

9. Hydropneumatie tanks. 21, Towers.

10. Lallmle_icnping. 22, Valves and appurtenances.
11. ];}g!ﬂlllg systems, 23. Valve vaults and houses.
12, Piping system installed ns an in- 24, Water level control appuratus.

tegral part of reservoirs and

tanks.
Note—See Account 312, Collecting and Impounding Reservoirs.

343. Transmission and Distribution Mains

) A.‘.Tlli‘s account shall include the cost installed of transmission and
distribution mains and appurtenances. (See Utility Plant Instruection
16 and Notes to Account 761, Maintenance of Transmission and Distri-
bution Mains.)

B. Class A, B and C utilities shall maintain records supporting this
account to show separately the cost of mains of different sizes and
types and of each tunnel, bridge, or river crossing.

ltems
1. Air chambers 13. Placing mai
] i . aing and a 0
'2. lilu_lw-uﬂ‘a and overflows. 14. l’rexsuge regulators. coessories.
R IEr:dges mgd culverts. 15. P’rotection of street openinga.
+. ]<‘.lt-clruly5|s control equipment. 16. Shut-offs,
o, (:nt('s und gate houses. 17. Special castings.
0. (m_ uges and r::c?rd‘ers. 18, Sterilizing new mains,
7. Jointing and jointing material. 19. Surge tanks.
ﬁ. :ﬁtn‘ho!es.d 20. "l‘r_enclning, including shoring, brae-
“._'. i\‘ ers an ‘moter‘houses. . ing, bridging, pumping, backfill
; ’lllnll'l'lpnl inspection or permits. amd disposal of excess exeavated
11. Pavement distributed, including material.
cutting and replacing pavement, 21. Tunnels,
% P‘D“emem base and sidewalks. 22. Valves and appurtenances.
2. Pipes. 23. Valve vaults.

344. Fire Maing
This account shall include the cost installed of mains and appurte-

nances used exclusively for fire protection purposes. For items includi-
ble in this account see Account 343. (See Utility Plant Instruction 16.)

345. Services

A, ’I‘l!is account shall include the cost installed of service pipes and
accessories leading to the customers’ premises.

B. A complete service begins with the connection on the main and
extends to the customer’s premises, including a curb stop or shut-off
valve and the connection with the meter, if any. A stub service extends
from the main to the property line, or the curb stop.
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Items

1. Corporation stops or tees, 7. Pipes. )
2. Gate valves und boxes, 8. Placing pipes and accessories,
3. Goouse necks. 9. Protection of street openings.
4. Jointing and jointing material. 10. Service or curb boxes.
5. Municipal inspection or permita. 11. Service or curb stops.
8. Pavement disturbed, including cut- 12. Tapping main.
ting and replacing pavement,
pavement base and sidewalks.
Note—At its option the utility may include in this account the expenditures pro-
vided for in Account 347. (See Note B under Account 347.)

346, Meters

A. This account shall include the cost of meters used for measuring
the quantity of water delivered to users, whether actually in serviee or
held in reserve.

B. When a meter is permanently retired from service, the amount at
which it is included herein shall be credited to this account.

C. The records covering meters shall be so kept that the utility can
furnish information as to the number of meters of each type and size
in service and in reserve as well as the location of each meter included
in this account.

Items

1. Meters, including badging and initial testing.

Note A—At its option the utility may include in this account the expenditures
provided for in Account 347. (See Note B under Account 347.)

Note B—The cost of testing meters for accuracy (except initial testing of new
meters), repairing, replacing internal parts, and reconditioning for further service
shall be charged to Account 764, Mainténance of Meters.

347. Meter Installations

A. This account shall include the cost of labor employed, materials
used and expenses incurred in connection with the original installation
of meters. -

B. When a meter installation is permanently retired from service, the
cost thereof shall be eredited to this aceount.

items
1, Meter yokes, 3. Meter vaults or boxes.
2. Meter fittings, connections and 4. Stops.
shelves.
Note A—The cost of removing and resetting meters shall be charged to Account

764, Meter Lixpenses.

Note B—At its option the utility may include in Account 345 or in Account 346
the expenditures provided for in this account. If the utility exercises either of the
options herein authorized it may not, without first securing authorization from the
Commission, thereafter alter its procedure in regard thereto.

348. Hydrants

A. This account shall include the cost installed of hydrants in service
owned by the utility.

B. Class A, B and C utilities shall maintain records to show number,
size (nominal diameter of bottom connection), number and size of hose
connections, diameter of main to which attached and type of hydrants
classified as to public use hnd private use. ’
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Items
1. Connections to main. 0. Pavement disturbed, including cut-
2. Excavation, backfill, and disposal ting and replacing pavement,
of excess excavated materinls. pavement base and sidewalks,
3. Hydrants and fittings, including 0. Vipe.

barrel and shoe.

7. Tee at main.
4. Manholes.

8. Valves and valve boxes.
149, Other Transmission and Distribution Plant

This account shall include the cost installed of all other transmission

and distribution system plant not provided for in the foregoing ae-
counts.

Items

. Cisterns or basins. O. Pavement disturbed, cutting and

1
2. Connections to main, replacing pavement, pavement
3. Excavation, backfill, and dispuanl base and sidewalks.

of excess excavated material. 6. DPiping.

4. Foundations, basins, troughs, pools, T. Valves and valve boxes.
and the like. .

Vil. GENERAL PLANT
371. Structures and Improvements

This account shall include the cost in place of struetures and im-
provements used for water utility purposes, the cost of which is not

properly includible in other struetures and improvements accounts.
(See Utility Plant Instruction 10.)

372. Office Furniture and Equipment

A. This aecount shall include the cost of office furniture and equip-
ment owned by the utility and devoted to water service, and not perma-
nently attached to buildings, except the cost of such furniture and
:quipment which the utility elects to assign to other plant accounts on
1 functional basis. Articles of slight value or short life acquired subse-
uent to the commencement of operations shall be charged to the appro-
priate operating expense account and not to this account,

B. If the utility has equipment includible in this account at more

han one location, separate records shall be maintained for each lo-
ration,

Items

1. Book cases and shelves. 7. Mechanical office equipment such
2. Desks, chairs, and desk equipment. a8 accounting machines, type-
3. Drafting room equipment, writers, and the like,

4. Filing, storage, and other cabinets. 8. Safes,

;;‘ I'loor covering. 9. Tables,

. Library and library equipment.

‘13. Transportation Equipment
This account shall include the cost of transportation vehicles.

FOR WATER UTILITIES 63
tems

i : Motor trucks.
1. Airplanes, 7.
y i K. Motorcycles,
:i‘ ﬁ;lt:_\?zl]::‘nlm‘ ). Repair cars or trucks.
:l Drays, 10, 'l‘rut_:lurn.
fi. Electrical vehicles. 11. Trailers. o .
(i ;‘llc'::ser;. %agons and harness. 12. Other tranaportation vehicles.

374, 8tores Equipment
A. This account shall include the cost of equipment used for .the
receiving, shipping, handling and storage of 'mateyials and supplies.
B. If the utility has equipment includible in this account at more
than one location, separate records shall be maintained for each location.

Items
1. Chain falls. 6. Lockers.
2, Counters. T. #Ecnles.
3. Cranes (portable). . ; . : :ltmlvh;g].'_nu
i i men . Storage hins,
+ Ele(\;'t:)t;nusblzl):l:i stacking equip 10, Trucks, hand and power driven,
G. Hoists. 11. Wheelbarrows.

375. Laboratory Equipment .
A. This account shall include the cost installed of laboratory equip-
ment used for general laboratory purpuses and not specially provided
for or includible in other departmental or functional plant accounts.
B. If the utility has equipment includible in .this account at more
than one location, separate records shall be maintained for each location.

items

1. Autoclaves. 11. Refrigerators.
2. Barometers. ‘l?. Scales.
4. Cameras. 13. Sterilizers.

4. Centrifuge. 14. Stop watches.

. Distilling apparatus. 15. Testing machines.

(i. Furnaces. 16. Thrrmometers.

: 08C0 : 17. Voltmeters.
E' 2)!:2:.13 e 18, Other bacteriological, electrie, chem-
!) Pitom:eters. ical, hydraulic or research equip-
10, Rain gauges. ment.

276. Communication Equipment

This account shali include the cost installed of telephone, tele_gr:aph
and wireless equipment for general use in connection with the utility’s
water operations.

Items

1. Antennae. 13. Radio transmitting and receiving
2. Booths. sets,

3. Cables. ’ 14. Hending keys. )

4. Distribution boards. 15. Storuge batteries.

. Extension cords. 16. Switchbhourds. 8 g s

6. Gongs. f 17. Telautograph E'Il'f‘.'lllt connections.
7. liand sets, manual and dial. 18. Telegraph receiving sets, .

H. Insulators. 19. Telephone and telegraph cirenits.
1. Intercommunicating sets. 20, Testing instruments.

10, Loading coils. 21, Towers. )
11, Operators' desks. 22, Underground conduit used \\'h?ll_v
12, D'vles and fixtures used wholly for for telephone or telegruph wires

telephone and telegraph wires. and cable wires.
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3717. Power Operated Equipment

This account shall include the cost of power operated equipment
used in construction or repair work exclusive of equipment includible
in other accounts. Include, also, the tools angd accessories acquired for
use with such equipment and the vehicle on which such equipment is
mounted.

Items

1. Air compressors, including driving 7. Locomotives.

unit and vehicle. 8. Pile drivers.
2. Back filling machines, 9. Pipe conting or wrapping ma-
3. Boring machines. chines.
4. Bulldozers. 10. Tractors—Crawler type.
5. Cranes and hoists. 11. Trenchers.
G. Diggers. 12, Other power operated equipment.

Note—It is intended that this account include only such large units aa are gen-
erully self propelled or mounted on moveable equipment.
378. Tools, Shop and Garage Equipment

This account shall include the cost of tools, implements, and equip-
ment used in construction, repair work, general shops and garages--
not includible in other aeccounts.

Items
1. Air compressors, 18. Greasing tools and equipment.
2. Anvils. 19. Hoists.
3. Automobile repair shop equipment. 20. Ladders.
4. Battery charging equipment. 21. Lathes.
6. Belts, shafts and countershafts. 22, Leak detecting equipment,
6. Boilers. 23. Machine tools.
7. Cable pulling equipment. 24. Motor driven tools.
8. Concrete mixers, 25. Motors.
9. Drill presses, 26. Pipe locating equipment.
10. Derricks. 27. Pipe threading and cutting tools.
11. Electric equipment. 4 28. Pneumatie tools.
12. Engines, 29. Pumps.
13. Forges. 30, Riveters.
147 Furnaces. 31, Smithing equipment.
15. Ioundations and settings specinlly 32, Tapping machines.
constructed {or equipment in 33. Tool racks.
this account and not expected to 84. Vises.
outlast the equipment for which 35. Welding apparatus,
provided, 36. Work benches, and the like.
16, Gus producers. 37. Worm or other interior type clean-
17. Gaseline pumps, oil pumps and ing equipment.

storage tanks.

379. Other General Plant

This account shall include the cost of equipment, apparatus, and the
like, used and useful in water operations, and which is not includible
in any other account.

items

1. Hospital and infirmary equipment. (. Restaurant equipment.

2, Kitchen equipment, 8. Soda fountains.

3. Miscellaneous recreation equip- 7. Operators’ cottage furnishings.
ment, 8. Other miscellanecus equipment.

4. Radios,
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VIil. UNDISTRIBUTED ITEMS

390. Other Tangible Property ' .
This account shall include the cost of tangible utility plant not pro-

vided for elsewhere.

391. Utility Plant Purchased N '

A. This account shall include the cost of utility plan}. ac_qmrefi as
an operating unit or system by pnrehase,' merger, consolidation, hgm»
dation or otherwise, pending the distribution thereof. to the appropriate
accounts in accordance with Utility Plant Inst::uf:t':lon 4.

B. Within six months from the date of acquisition of property re-
corded herein, there shall be filed with the Commission thfa.proposed
journal entries to clear from this account the cost to the utility of the

property acquired.

392, Utility Plant Sold . . )

A. This account shall be credited temporarily with the selling price
of utility plant, constituting an operating unit or system, sol'd, con-
veyed or transferred to another through sale, merger, consolidation,
or otherwise, pending the completion of the accounting for the transae-
tion as provided in Utility Plant Instruction 12.

B. Within six months from the date of sale or transfer of t}u_z prop-
erty there shall be flled with the Commission the proposed }‘ournnl
entries to clear from this account the amounts recorded herein.



INSTRUCTIONS—EARNED SURPLUS ACCOUNTS

Purpose of Earned Surplus Account

The earned surplus account is the collective title for a group of aec-
counts which form the connecting link between the income account and
t!ae balance sheet. The several accounts thereof (400 to 414) are de-
signed to show the changes in earned surplus or deficit during each
ca!e.ndar year resulting from (a) the operations and other transactions
d‘urmg the period as reflected in the income accounts, (b) appropria-
tions or other reservations of earned surplus for specific purposes, (e¢)
accounting adjustments not properly attributable to the period, (d)

miscellafueo_us gains and losses not accounted for elsewhere, and (e)
appropriations for dividends.

(66)

400,
401.

410.
411.
412,
413.
414.

EARNED SURPLUS ACCOUNTS

Credits .

Credit Balance Transferred from Income Account
Miscellnnepun Credits to Surplus

Debits
Debit Balance Transferred from Income Account
Dividend Appropriations—Preferred Stock
Dividend Appropriations—Common Stock
Miscellaneous Reservations of Surplus
Miscellaneoun Debits to Surplus,

(67)



EARNED SURPLUS ACCOUNTS
CREDITS

400. Credit Balance Transferred from Income Account

This account shall inelude the net credit balance transferred from
the income account for the year.

401. Miscellaneous Credits to Surplus

A. This account shall include all credits affecting the earned surplus
or deficit but not provided for elsewhere. Among the items which shall
be credited to this account are:

Credits for amounts previously writteg off through charges to
earned surplus.

Delayed credits to income, operating revenue and operating ex-
pense accounts as provided in General Instruction 6.

Profits on retirements of the utility’s debt securities. (See Bal-
ance Sheet Instruetion 6.)

B. All items included in this account shall be sufficiently described
in the entries relating thereto as to identify them with all accounts af-
fected, and if the credits relate to prior years the amount applicable
to each fiscal year shall be shown.

DEBITS

410. Debit Balance Transferred from Income Account

This account shall include the net debit balance transferred from the
income account for the year.

411. Dividend Appropriations—Preferred Stock

A. This account shall include amounts declared payable out of sur-
plus or earnings as dividends on actually outstanding preferred or
prior lien capital stock issued by the utility, or the amounts credited
to a reserve for dividends.

B. Dividends shall be segregated as to those payable in cash, stock
and other forms. If not payable in cash, the medium of payment shall
be described with sufficient particularity to identify it.

C. This account shall be maintained or supported in such manner as

to show separately the dividends on each class and series of preferred
stock.

412. Dividend Appropriations—Common 8tock

A. This account shall include amounts declared payable out of sur-
plus or earnings as dividends on actually outstanding common capital
stock issued by the utility, or the amounts credited to a reserve for
lividends.

(68)
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B. Dividends shall be segregated as to those payable in cash, stock .
and other forms. If not payable in eash, the mediu:r.l of payment shall
be described with sufficient particularity to identify it.

C. This account shall be maintained or supported in speh manner as
to show separately the dividends on each class and series of common

stock,

413. Miscellaneous Reservations of Surplus o

A. This account shall include the reservations or appropriations of
earned surplus for purposes not provided for elsewhere in this system
of aceounts.

B. The entries to this account shall show the nature of each reserva-

tion of earned surplus.

414. Miscellaneous Debits to Surplus
A. This account shall include amounts chargeable to earned surplus
but not provided for elsewhere. Among the items which shall be
charged hereto are: _
Amounts charged to earned surplus to cover past acerued depre-
ciation and amortization not provided for.
Decline in value of investments. (See Balance Sheet Instruc-
tion 4.) _
Delayed debits to income, operating revenue, and operating ex-
pense accounts as provided in General Il]structlon 6. -
Payments of amounts previously credited to earned surplus.
Losses on retirements of utility’s debt securities. (See Balance
Sheet Instruction 6.) )
Liosses which are not properly chargeable to operar:mg expenses
or income and for which reserves have not been provided.

B. All items included in this account shall be sufficiently described in
the entries relating thereto as to identify them with all accoun.ts af-
fected, and if the charges relate to prior years the amount applicable
to each fiscal year shall be shown,




INSTRUCTIONS—INCOME ACCOUNTS

1. Purpose of Income Accounts

The income accounts (501 to 540) are designed to show for each
month and each calendar year the operating revenues and expenses,
the other income, and income deductions, the net income, the miscel-
laneous reservatioris of net income and the amount of income or loss
remaining for transfer to earned surplus,

2. Records for Other Income

The records supporting the other income shall be so kept that the
utility ean furnish detailed statements of the revenues from each source
and the expenses and other deductions related to such revenues.

3. Income from Sinking and Other Funds

A. Interest and other revenues derived from funds carried in Aec-
count 113, Sinking Funds, and Account 114, Miscellaneous Special
Funds shall be credited to Account 525, Revenues from Sinking and
Other Funds.

B. When the income is required by a mortgage or other provisions
to be held in the fund from which the income arises, an amount equal
to the income shall be added to the fund to which it is applicable.

C. When income derived from sinking funds and other special funds
is required to be retained in the fund and the fund is represented by a
reserve, the amount of such income accretions to the fund shall be
credited to the appropriate reserve account and charged to Account
540, Miscellaneous Reservations of Net Income, or Acecount 413, Miscel-
laneous Reservations of Surplus, as appropriate.

4. Rents Includible in Income Accounts

A. Rents which the utility receives from others for utility operating
property, the investment in which is properly includible in Account
100-2, Utility Plant Leased to Others, shall be recorded in Account 508,
Income from Utility Plant Leased to Others. Rentals from utility prop-
erty owned by the utility and properly includible in Aceount 100-1,

Utility Plant in Service, shall be credited to Account 612, Rent from
Water Property.

B. All expenses,

including the provision for depreciation and amorti-
zation, if any,

applicable to property, the income from which is in-

cluded in Account 508, Income from Utility Plant Leased to Others,
shall be charged to that account,

(70)

INCOME ACCOUNTS

I. Utility Operating Iincome

H01. Operating Revenues

502, Operating Expenses

603. Depreciation -

£‘4. Amlorlir.n:ion of Limited-Term Utility Investments .
505. Amortization of Utility I’lunt Acquisition Ad]ustf:nen
506, Property Losses Chargeable to Operations '
507. Taxes

508. Income from Utility Plant Leased to Others

510. Rent for Lease of Utility I’'lunt

Il. Other Income
1. Income from Nonutility Operations i
232. Revenues from Lease of Other Physical Property
523. Dividend Revenues
5624, Interest Ievenues ’
325. Revenues from Sinking a_m] Other Funds
526. Miscellaneous Nonoperating R{:Wnnes
527, Nonoperating Revenue Deductions
Ill. Income Deductions
530. Interest on Long-Term Debt
531. Amortization of Debt Discount and Expense
132, Amortization of Premium on Debt—Cr.
533. Taxes Assumed on Interegt .
FEH. Interest on Debt to Associated Companies
535. Other Interest Charges .
538. Interest Charged to l{}ongtructlon-—-()r.
537. Miscellaneous Amortization .
538. Miscellaneous Income Deductions

IV. Disposition of Net Income
H40. Miscellaneous Reservations of Net Income

(71)




INCOME ACCOUNTS

L. UTILITY OPERATING INCOME
001. Operating Revenues

Unde_r this cal?tion shall be included the total operating revenues
shown in the primary revenue aeccounts 601 to 614, derived by the

ptility from its utility operations during the period covered by the
ineome account,

902. Operating Expenses

Under this captit_m shall be included the total expenses shown in ae-
counts 701 ‘to 813, incurred by the utility in its utility operations dur-
ing the period covered by the income account.

503. Depreciation

A. This account shall include such amounts as the utility may deter-
mine to be equitably chargeable to each month’s operations, and which
together with such other credits as may be necessary under, this systen':
of accounts, will provide a reserve sufficient to protect the service value
of the utility’s depreciable operating property against any loss from
the causes of depreciation hereinbefore defined. (See Aceount 250
Rl.espr-ve fqr Depreciation of Utility Plant and Account 265 Contribu-'
tions in Aid of Construction.) ,

B. The amounts charged to this account including the interest com-
ponent of an acerual computed under the sinking fund method, and
eredited to Account 250, Reserve for Depreciation of Utility I;lant
shall be in addition to the necessary costs of keeping said plant in t;

D

504, _Amortization of Limited-Term Utility Investments

This account shall include the amount of amortization expenses for
_the perloizl covered by the income account applicable to the amounts
1ncluded.m utility plant accounts for limited-term franchises, licenses
patent rights, and limited-term interests in land. The chm'-r(’:s to tlnis:.
account shall be such as to distribute the book cost of each anostment
as evenly as may be over the period of its henefit to the utility. (See

?ncet:{;ur;t 251, Reserve for Amortization of Limited-Term Utility Invest-
its.

605, %mflrt.iza.tion of Utility Plant Acquisition Adjustments
A. I'hl:‘} account s}mll be debited or credited, as the case may be, with
amounts includible in ?perqting revenue deductions for the purpose of
{)I:(')l‘f::d";i f(:rAt.he extinguishment of the amount in Account 100-5
tity Plant Acquisition Adjustments Sl approv :
s S J y pursuant to approval or order

(72)
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B. Amounts recorded in this account shall be concurrently debited
or credited, as the case may be, to Account 252, Reserve for Amortiza-
tion of Utility Plant Acquisition Adjustments.

506. Property Losses Chargeable to Operations

This account shall be charged with amounts credited to Account 141,
Extraordinary Property Losses, when the Commission has authorized
the amount in the latter account to be amortized by charges to oper-
ations. :

507. Taxes

A. This account shall include the amount of federal, state, county,
municipal and other taxes, which are properly chargeable to utility
operations. (See Account 228.)

B. This account shall be charged each month with the amount of
taxes which are applicable thereto, and concurrent credits shall be
made to Account 228, Taxes Accrued. When it is necessary to appor-
tion taxes to utility operations, full details as to the method of and
facts considered in the apportionment shall be recorded.

C. When it is not possible to determine the exact amount of taxes,
the amount shall be estimated and the estimate for the period charged
to this account, and adjustments shall be made as the actual tax levies

become known.

D. Taxes assumed by the utility on property leased from others for
use in utility operations shall be charged to this account.

E. The charges to this account shall be made or supported so as to
show the amount of each kind of tax, and the basis upon which each

charge is made.

Note A—Gasoline and other sales taxes shall be charged as far as practicable to
the account to which the material on which the tax is levied is charged.

Note B—Taxes assumed by the utility on interest shall be charged to Account

es Assumed on Interest. )
53%0-‘1;%___1‘““ on nonoperating property the income from which is included in
Account 521, Income from Nonutility Operations, shall be charged to that account,
and taxes or property the income from which is included in Account 522, Revenues
from Lease of Other Physical Property, shall be charged to Account 527, Non-
ating Revenue Deductions. o

opgote ﬁ——‘l‘uxea an property leased to others, the revenue from which is included
in Account 508, Income from Utility Plant Leased to Others, shall be charged to
that acccunt. .

Note E—For taxes chargeable to clearing accounts, see Accounts 901 to 908.

Note F—Amounts payable annually or more frequently under the terms of fran-
chises shall be included in Account 798, Franchise Requirements. )

Note G—Special assessments for street and similar improvements shall be in-
cluded in the utility plant account in which the property with which the taxes are
identified is included.

Note- H—Taxes applicable to construction shall be charged to Account 100-3,
Construction Work in Progress. .

Note I—Amounts payable to federal or state governments under the provisions
of the Federal Social Security Act and corresponding State Unemployment Com-
pensation Acts on employes' pay roll shall be included in this account, except that
any portion thereof which may be applicable to construction pay roll or nonoper'at-
ing pny roll shall be distributed to the appropriate construction or nonopernting
accounts.

Note J—Income taxes on noncorporate proprietors shall not he charged to utility

operationa,



74 UNIFORM SYSTEM OF ACCOUNTS

508. Income from Utility Plant Leased to Others

A. 'l‘his_accpunt shgll'include the rental income from utility prop-
erty coustituting a distinet operating unit or system leased by the

utility to others, and which i i ible i
o 5 property is properly includibl
100-2, Utility Plant Leased to Others. pery ¢ in Aecount

B. This account shall be subdivided as follows:
508-1. Revenues from Plant Leased to Others.
508-2. Expenses of Plant Leased to Others,

C. This account shall be so kept
the following for each lease: bt or supported as to show separately

Rentals.

Expenses.

Depreciation and amortization.
Taxes.

Uncollectible rents.

510. Rent for Lease of Utility Plant

’l‘hls. account shall include rents payable for utility plant consisting
of a d.lstmct operating unit or system leased from others for use in
operations when the utility has exclusive possession and it is imprac-
t:cable' to allocate the lease rentals to the appropriate rent accounts in
operating expenses. (See Operating Expense Instruction 5.)

Il. OTHER INCOME
521. Income from Nonutility Operations

A. This account shall include th
4 : it e revenues from and th
Incurred in nonutility operations. Hie Epgeies
B. 'I.‘he expenses shall include every element of cost incurred in such
operations, including depreciation, rents, taxes and insurance.

522. Revenues from Lease of Other Physical Property

A. This account shall include all rent
revenues from land, buildi
or other property not devoted to utility operations. pEo

B. All expenses, s]mh as repairs, depreciation, taxes, noncollectible
rﬁnltls, and the like, incurred in connection with the property leased
shall be charged to Account 527, Nonoperating Revenue Deductiomf

523. Dividend Revenues

This account shall include the revenues deri ili
T erived b
dividends on stocks of other companies. il e

Note A—No amount re i ivi cei
presenting dividends rec i
ac?:at ;nle;s t:jlg %ividends have been declared or :l::ll-)aizt:ii; | Decluclasdiiin il
—No dividend i iti Y
sh:}a&l b oy e th?s :cg:u;?cqmred securities issued or assumed by the utility
ote C—Dividend revenues from securities held in sinking or other special funds

shall not be credi i
iy el ited to this account but to Account 525, Revenues from Sinking and
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524. Interest Revenues
Report by this caption the amounts included in Accounts 524-1 and
524-2,

524-1. INTEREST ON SECURITIES OWNED
This account shall include interest revenues on investments in securi-
ties of other companies.

Note A—Interest accrued shall not be credited to this account unless its payment

is reasonably assured.

Note Ii—Interest upon rencquired securities issued or assumed by the utility shall
not be eredited to this account.

Note C—Interest on securities held in sinking or other special funds shall not be
included in this account but in Account 525, Revenues from Sinking and Other

Funds.

Note D—This account may include for each month the applicable amount requisite
to extinguish (during the interval between the date of acquisition and the date of
maturity) the difference between the cost to the utility and the par value of securi-
ties on which the interest is received. Amounts thus credited or charged shall be
concurrently included in the accounts in which the gecurities are carried. (See
Balance Sheet Instruction 4.)

524-2. OTHER INTEREST REVENUES

This account shall include interest revenues on loans, notes, advances,
special deposits, and all other interest bearing assets except as provided
in Account 524-1.

Note—Interest accrued shall not be credited to this account unless its payment is
reasonably assured.

525. Revenues from Sinking and Other Funds

A. This account shall include all revenues (whether interest or divi-
dends) accrued on cash, securities or other assets held in Account 113,
Sinking Funds, and Account 114, Miscellaneous Special Funds.

B. This account may include for each month the applicable amount
requisite to extinguish (during the interval between the date of acquisi-
tion and the date of maturity) the difference between the cost to the
utility and the par value of debt securities held in sinking or other
funds. Amounts thus credited or charged shall be concurrently in-
¢luded in the accounts in which the securities are carried. (See Balance
Sheet Instruction 4.)

C. This account covers all revenues: from sinking and other funds
carried in accounts 113 and 114, whether or not such revenues are
required to be retained in the funds. If the revenues are required to
be rétained in a special fund and the fund is represented by & reserve,
the amount of such aceretions to the fund shall be concurrently credited
to the appropriate reserve account and charged to Account 540, Miscel-
laneous Reservations of Net Income, or Account 413, Miscellaneous Res-
ervations of Surplus, as appropriate.
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526. Miscellaneous Nonoperating Revenues

T!Zlis account shall include all revenue items, properly includible in
the income account and not provided for elsewhere.

Items
Fees collected in connection with the Profi i
ts from operations of othe
exchange of coupon bonds fi - ; ili g
i s for reg ::;x:i by the utility under con-

527. Nonoperating Revenue Deductions
. A, Thls: account shall i.nclude the expenses, taxes and uncollectible
ills gpphcabl? to the period covered by the income account which are
assogmtefl or incurred in connection with the revenues which are in-
cludible in accounts 522 to 526, inclusive.
B. This account shall be maintained or supported in such manner

as to disclose the expenses or deductions applicable to each nonoperat-
ing revenue account.

lil. INCOME DEDUCTIONS
530. Interest on Long-Term Debt
I.L. This accou'nt shall include in each accounting period the amount
of interest appllcal.)].e thereto on outstanding long-term debt issued or
;slzsoumBed cl})y Kle lltlllt%’, the liability for which is included in Account
» Bonds, Account 211, Receivers’ Certificat i
cellaneous Long-Term De:bt. Hicates, or Aceount 213, Mis-
B. The amount charged to this acecoun i
t shall be credited concurrent
to Accou.nt 229-1, Interest Acerued on Long-Term Debt. AR
C. This account shall be so kept or supported by other records as to

show the interest aceruals on each class and series of long-term debt.

Note—This account shall not include i
: e interest on nominally i i
outstanding long-term debt, including securities assumed. Vs MRy

531. Amortization of Debt Discount and Expense

fA. This account shal! include in each accounting period the portion
0 unmlmrt_:zed debt discount and expense on outstanding long-term
debt which is applicable to such period.
- I; '!Il‘he amm:;t_lt of unamortized debt discount and expense chargeable

ch accounting period shall be determined i i
ance Sheet Instruction 6. o T siation it Ba
C. Amounts charged to this accoun i
: ount shall be credited coneurrentl

to Account 140, Unamortized Debt Discount and Expense. i

532. Amortization of Premium on Debt—Cr,

ofi‘naTr:;ips :Eccgunt shall include in each accounting period the portion

) rtized premium on outstanding long- ich i

plicable to such period. RN BRE [ o1
B. The amount of unamortized premium on debt includible in each

accounting period shall i i i
Ingtruetiogr; % ; shall be determl_ned in accordance with Balance Sheet
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C. Amounts credited to this account shall be charged concurrently to
Account 240, Unamortized Premium on Debt. :

533. Taxes Assumed on Interest

This account shall include amounts paid to holders of the bonds or
other indebtedness of the utility, or amounts paid to governmental agen-
cies in their behalf in respect to income and other taxes levied against
the income from such debt or levied as a tax on ownership of the debt,
where such taxes are assumed by the utility.

534. Interest on Debt to Associated Companies
There shall be reported by this caption the amounts included in ac-
counts 534-1 and 534-2.

534-1. INTEREST ON ADVANCES FROM ASSOCIATED COMPANIES

A. This account shall include interest accrued on amounts included
in Account 212, Advances from Associated Companies.

B. The records supporting the entries to this account shall be so kept
as to show to whom the interest is to be paid, the period covered by the
acerual, the rate of interest and the principal amount of the advances
on which the interest is accrued.

534.2. INTEREST ON OTIER DEBT TO ASSOCIATED COMPANIES

A. This account shall include interest accrued on amounts recorded
in Account 223-1, Notes Payable to Associated Companies, on amounts
recorded in Account 223-2, Accounts Payable to Associated Companies,
and on any other obligation to associated companies, except advances
from such associated companies, the interest on which is includible in
Account 534-1,

B. The records supporting the entries to this account shall be so kept
as to show to whom the interest is to be paid, the period covered by the
accrual, the rate of interest, the nature of the obligation on which a<z
crued, and the account or accounts credited with the accrual.

535. Other Interest Charges

A. This account shall include all interest echarges not provided for
elsewhere.

B. A list of some of the items of indebtedness, the interest on which
is chargeable to this account, follows:

Assessments for public improvements past due.

Claims and judgments.

Customers’ deposits.

Notes payable on demand or maturing one year or less from date,
except notes payable to associated companies.

Open accounts, except with associated companies.

Tax assessments past due.
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C.. Interest acerued on the balance in the depreciation reserve and
c}-ed_lted to such reserve account under the sinking fund theory of depre-
ciation shall be charged to Account 503, Depreciation.

536. Interest Charged to Oonstruction—Cr,

This account shall include concurrent credits for interest charged to
construction in accordance with Utility Plant Instruction 5 (17).
537. Miscellaneous Amortization

.’l‘his account shall include amortization expenses not elsewhere pro-
Vl!iei:'l for in this system of accounts, and also such amounts as the Com-
mission may, by qrder require to be included herein, such as amortiza-
tion t:f amounts in Account 100-5, Utility Plant Acquisition Adjust-
ments.

038. Miscellaneous Income Deductions

This account shall include miscellaneou i i
i 8 deb
vided for elsewhere. s B DR R

Items
Annual or periodic fees paid to trustees

!md fiscal agents for duties performed
in connection with the utility’s mort-
gages and funded debt. (Note: At op-
tion of utility this type of expense
may be charged to Account 799, Mis-
cel}aneous General Expensges).

Decline in value of investments. (See
Balance Sheet Instruction 4.)

Donations and contributions for chari-
table, social or community welfare
purposes, and for other purposes, un-
less specifically authorized by the
Commission as properly ineludible in
Account 7909, Miscellaneous General
Expenses.

Expenditures for associated companies

for which the utility will not be reim-
bursed. (See note B, Account 111-2,)

IV. DISPOSITION OF NET INCOME
54(:; MlT‘scellanoons Reservations of Net Income

. This account shall include reservations i
: of net inecome, such as
n;ay be required under the terms of mortgages, deeds of trust, orders
;:net;t;xrts, contracts, or other agreements, and other reservations of net

e.
B. Amounts charged to this account sh: i

all be credit

to the appropriate reserve account. ke Soncarretiy

. 1 18 n rva-

INSTRUCTIONS—OPERATING REVENUE ACCOUNTS

1. Purpose of Operating Revenue Accounts

The operating revenue accounts (601 to 614) are designed to show
the amounts of money which the utility becomes entitled to receive
from furnishing water utility service and from service incidental
thereto, including amounts for services rendered but not yet billed,
where the utility exercises its option and records on its books such ac-
crued water revenue. :

2. Basis of Credits to Operating Revenue Accounts

A. Credits to the operating revenue accounts shall be made on the
basis of the amount charged. Corrections of overcharges and overcol-
lections theretofore credited, authorized abatements and allowances,
and other corrections shall be charged to the revenue accounts to which
they relate.

B. Separate subdivisions shall be maintained under each revenue

account, as appropriate, for revenues derived from sales of water.

C. In the segregation of sales to the several classifications of revenue

accounts, the following definitions will serve as a guide:

1. Commercial sales comprise revenues from water service rendered
for residential and business purposes.

9. Residential sales comprise revenues from water service rendered
for domestic household purposes, including water used for sprin-
kling or irrigating lawns, gardens and shrubbery; watering live-
stock; washing vehicles; and other similar and customary pur-
poses pertaining to single or multiple family dwellings; but
excluding apartments, hotels,, motels, automobile trailer parks or
courts, and the like, operated primarily for profit.

3. Business sales comprise revenues from water service rendered to
premises devoted primarily to operations for profit including of-
fices, stores, markets, apartments, hotels, motels, automobile trailer
parks or courts, service stations and the like, but excluding indus-
tries.

4. Industrial sales comprise revenues from water service rendered
to premises where the water is used primarily in manufacturing
or processing activities, such as steam generating plants, food
processing plants, refineries, irrigation of plants and crops for
sale, and the like.

5. Sales to public authorities comprise revenues from water service
rendered to municipalities and other political subdivisions for use
on premises devoted to public use, such as city halls, courthouses,
schools, libraries, hospitals and the like.

6. Sales to irrigation customers comprise revenues for water supplied
for irrigation purposes and billed under distinct irrigation rates.
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£0 UNIFORM SYSTEM OF ACCOUNTS

3. Water Supplied Without Direct Charge

Water supplied to municipalities, or to other governmental units,
without charge, in accordance with franchise and similar requirements,
shall be charged to Account 796, Franchise Requirements, and credited
concurrently to Account 813, Duplicate Charges—Cr.

4. Water Used by Utility

A. If the utility desires to charge the appropriate account in any of
its water operations with the cost of water used from its own supply,
the credit therefor shall not be made to operating revenue accounts,
but to Account 813, Duplicate Charges—Cr.

B. Water supplied by the utility from its own supply to other depart-
ments shall be accounted for in the following manner: If the water is
supplied under a definite arrangement whereby the actual costs, by
accounts, are allocated between or among the departments using the
water, the credit in the accounts of the water department shall be made
to the appropriate joint expense eredit account or accounts, except
that the amount of any return or interest, and the amount of deprecia-
tion and taxes charged against the other departments shall be credited
to Account 613, Interdepartmental Rents. If the charges are at speci-
fied rates or at tariff rates for the water supplied, then the entire

amount charged shall be credited to Account 608, Interdepartmental
Sales,

5. Bupporiing Records

Each utility shall so keep the records supporting the entries to each
water operating revenue account that it can furnish (1) the name of
each customer, (2) in the case of metered sales, the quantity of water
furnished to each customer, (3) the amount charged for water fur-
nished each customer, and (4) the rate schedule or schedules under
which the charge is made. Each utility shall also be prepared to report,
upon request, within a reasonable time, for each month or other billing
period and for each year, the quantity of water sold and the charges
therefor, by rate schedules.

6. Segregation of Sales to Associated Companies

The utility shall keep its records in such manner as to be able to re-
port the amount of sales by rate schedules, and the gallons or cubic
feet of water sold to each associated company.
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OPERATING REVENUE ACCOUNTS
I. WATER SERVICE REVENUES

601. Metered Sales to General Customers

A. This account shall include all billings for measured water sup-
plied for residential, commercjal and industrial purposes and also to
public authorities where the total charge is, or may be, in any way
dfapendent on the quantity of water delivered through measuring de-
vices. Records shall be maintained so that the quantity of water sold

and the amount of revenue under each rate schedule shall be readily
available,

B. This account shall be subdivided as follows :
601.1. Commercial Sales
601.2. Industrial Sales
601.3. Sales to Public Authorities

C. When water supplied through a single meter is used for more
than one purpose, the total revenue shall be included in the appropriate
account according to the principal use.

Note—At its option the utility may further subdivide subaccount 601.1 as follows :
601.11. Residential Sales
601.12. Business Sales
602, Unmetered Sales to General Customers
A._ This account shall include all billings for water supplied for resi-
fle'ntml, commercial and industrial purposes and sales to public author-
ities where the charge is not dependent in any way on the quantity of
water delivered through measuring devices but is based on diameter of
service pipe, feet of frontage, type and number of facilities served, or
other similar unit. Records shall be maintained so that the estimated

quantity of water sold and the amount of revenue under each rate
schedule shall be readily available.

B. This account shall be subdivided as follows:
602.1. Commercial Sales
602.2. Industrial Bales
602.3. Sales to Public Authorities

C. When water supplied through a single meter is used for more
th:_m one purpose, the total revenue shall be included in the appro-
priate account according to the principal use.

Note—At its option the utility may further subdivide subaccount 602.1 as follows:
602.11. Residentinl Sales
602.12. Business Sales.

603. Bales to Irrigation Customers

A. This account shall include all billings for water supplied for irri-
gation purposes, under distinet irrigation rates, billed under either
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meter or flat rate tariff schedules. Records shall be maintained so that
the quantity (estimated if not metered) of water sold and the amount
of revenue under each rate schedule shall be readily available.

B. This account shall be subdivided as follows:

603... Metered Sales
603.2. Flat Rate Sales

604. Private Fire Protection Service

This account shall include all billings for water service supplied for
fire protection purposes to customers other than public authorities and
billed under distinet private fire protection service schedules.

605. Public Fire Protection Bervice

A. This account shall include all billings to municipalities or other
political subdivisions for water service rendered to hydrants or other
facilities and for water delivered in connection therewith for general
fire protection.

B. Where the charges for fire protection service include the use of
water for street sprinkling, sewer flushing or similar purposes, and
such water is not separately metered, the total revenue may be in-
cluded in this account.

Note—The records supporting this account shall be so kept as to show for each
political subdivision the number, size (nominal diameter of bottom connection) and
type of hydrants and the diameter of the main to which they are connected, the rate
per hydrant or other fire protection charge and the total revenue.

606. Sales to Other Water Utilities for Resale

This account shall include all billings for water supplied (including
standby service) to other water utilities or to public authorities for
resale purposes. Records shall be maintained so that the quantity (esti-
mated if not metered) of water sold and the amount of revenue re-
ceived under each rate schedule shall be readily available.

Note—Where the contract is reciprocal, i.e., where either party thereto may take
water from the other, the total amount receivable for water supplied to the other
party shall be included herein and the total amount payable for water received from
the other party shall be charged to Account 704, Purchased Water.

607. Sales to Governmental Agencies by Contracts

This account shall include all billings for water stpplied to muniei-
palities, or other political subdivisions, under special contracts, agree-
ments or rate schedules applicable only to public authorities.

Note—Do not include herein revenues from water supplied for public fire protec-
tion or for redistribution. (See accounts 605 and 608.)

608. Interdepartmental Sales

This account shall include all amounts charged by the water depart-
ment for water supplied by it to other departments of the utility,
whether such charges are at tariff or other specified rates. Records shall
be maintained so that the quantity of water supplied each other depart-
ment and the charge therefor shall be readily available. (See operating
révenue instruction 4 and Account 613, Interdepartmental Rents.) -
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609. Other 8ales or Service

This account shall include all charges for sales of water or for water
service rendered which are not properly includible in the revenue ac-
counts 601 to 608, inclusive.

Il. OTHER WATER REVENUES

611. Miscellaneous Service Revenues

This account shall include revenues for all miscellaneous services and
charges billed to customers which are not specifically provided for in
other accounts.

Items

1. Fees for changing, or reconnecting service.

2. Maintenance of appliances, piping or other installations on customers' premises,

3. Net credit or debit (cost less net salvage and less payment from customers)

on closing of work order for plant installed for temporary service of less
than one year. (See Account 145, Other Wik in Progress.)

4. Recovery of expenses in connection with the fraudulent use of water service

(billing for the water used shall be included in the appropriate water revenue
account),

Note—The expenses incurred in the activities for which charges to customers are
made and included in this account shall be charged to Account 755, Customer In-
stallations Expenses.

612. Rent from Water Property

A. This account shall include rents received for the use by others of
land, buildings and other property devoted to water operations by the
utility,

B. When property owned by the utility is operated Jointly with
others under a definite arrangement for apportioning the actual ex-
penses among the parties to the arrangement, any amounts received by
the utility for interest or return or in reimbursement of taxes or de-
preciation on the property shall be credited to this account.

Note—Do not include in this account rents from property constituting an operat-
ing unit or system, (See Account 508, Income from Utility Plant Leased to Others.)

613. Interdepartmental Rents :

A. This account shall include rents credited to the water department
on account of rental charges made against other departments of the
utility (gas, electric, and so forth).

B. In the case of property operated under a definite arrangement
to allocate the cost among the departments using the property, any re-
imbursement to the water department representing interest or return

and depreciation and taxes shall be credited to this account.

Note—Charges for water supplied other departments (gas, electric, and so forth)
at tariff or other specified rates shall not be included in this account, but in Account
608, Interdepartmental Sales.
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614. Other Water Revenues )
Thig zceount chall include revenues derived from water operations
not includible in any of the foregoing accounts.

Items

1, Commissions on sales or distribution of water of others when sold under rates
filed by such othera.

2. Minor or incidental management or supervision fees charged to others,

3. Profit or loss on sale of material and supplies not ordinarily purchased for
resale,

4. Sale of steam, but not including sales made by a steamheating department or
transfers of steam under joint facility operations.



INSTRUCTIONS—OPERATING EXPENSE ACCOUNTS

1. Purpose of Operating Expense Accounts
'I‘}’le operating expense accounts (701 to 813) are designed to show in
detail the cost (except depreciation, amortization, certain property

losses and taxes) of furnishing water utility service. (See General In-
structions 6 and 7.)

2. Maintenance, Cost of

A. The cost of maintenance chargeable to the various operating ex-
pense accounts and to clearing accounts includes labor, materials, over-
head and other expenses incurred in maintenance work, such as:

Associated costs of local plant supervision.

Cost of transportation, shop and stores expense, and use of tools

and implements.

Cutting and replacing pavement, pavement base, and sidewalks in
connection with repairs.

Inspecting and testing after repairs have been made.

Inspecting, testing (except routine tests of meters and the like),
and reporting on the condition of utility plant in service specifi-
cally to determine the need for repairs, minor replacements, re-
arrangements and changes.

Regl;ncing minor items of plant. (See Utility Plant Tnstruction 12,

Rearranging and changing the location of property not retired.

Repairing materials for re-use.

Restoring the condition of property damaged by storms, breakage,
{lom)is, fire, accident, or other casualties (sec paragraph B, he-
ow).

Restoring the condition of property damaged by wear and tear,
decay, or action of the elements (see parazraph B, helow).

Routine work (see paragraph B, below) to prevent trouble.

Telstiag for, locating, and clearing trouble, including stopping
eaks.

Training employes for maintenance work.

‘ B. The cost of maintenance does not include the cost of replacing
items of property designated as ‘‘units of property.’”’ (See Utility
Plant Instruction 12.)

C. Materials recovered in connection with the maintenance of prop-
erty shall be credited to the same account to which the maintenance
cost was charged.

D. If the book cost of any property is carried in Account 391,
Utility Plant Purchased, the cost of maintaining such property shall
be charged to the accounts for maintenance of property of the same’
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class and use, the book cost of which is carried in other utility plant
in service accounts. Maintenance of property leased from others shall
be treated as provided in operating expense instruction 5.

3. Salvage and Insurance

A. Salvage and insurance recovered in connection with maintenance
jobs shall be credited to the appropriate maintenance accounts.

B. If the amount of insurance recovered is relatively large, and is
received before the repairs have been completed, a disproportionate
credit to operating expenses may be avoided by crediting the amount
of the insurance recovered to a suspense account, to which the cost of
repairs shall then be charged to the extent covered by insurance.

C. Insurance recovered in connection with personal injuries charged
to Account 794, Injuries and Damages, shall be credited to that ac-
count.

D. Dividends distributed by mutual insurance companies shall be
credited to the accounts to which the insurance premiums were charged.

E. Recoveries under fidelity bonds shall be credited to the account

charged with the loss.

4, Bupervision and Engineering

The supervision and engineering includible in the operating expense
aceounts shall consist of the pay and expenses (company and railroad
transportation, lodging, meals, taxi and car fares and other traveling
and incidental expenses) of superintendents, engineers, clerks, other
employes and consultants engaged in supervising and directing the
operations and maintenance of each utility function; also office sup-
plies and expenses, including the maintenance of office furniture and
equipment. Wherever allocations are necessary in order to arrive at
the amount to be included in any account, the method and basis of
allocation shall be preserved.

5. Operating Rents

A. Account 811 shall be charged with all rents paid for property
used in utility operations.

B. Rents paid for property devoted to operations for which clearing
accounts are used shall be charged to the appropriate clearing account.

C. The cost, when incurred by the lessee, of operating and main-
taining leased property, shall be charged to the accounts appropriate
for the expense if the property were owned.

D. Taxes paid by the lessee upon leased property shall be charged
to Account 507, Taxes.

E. When the lessee is responsible for the replacement of utility plant
leased from others, the cost of replacements shall be charged to rent
expense or clearing account, unless a reserve therefor has been pro-
vided, in which event the charge shall be to the reserve. (See Utility
Plant Instruetion 7.)
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F. When a portion of property or equipment rented from others for
use in connection with water operations is subleased, the revenue de-
rived from such subleasing shall be eredited to Account 612, Rent from
Water Property; provided, however, that in case the rent was charged
to a clearing account, amounts received from subleasing the property
shall be credited to such clearing account.

G. Property operated jointly by the utility and another or others
under a definite arrangement whereby the actual segregated costs are
shared between or among the parties shall be considered for the pur-
pose of this system of accounts as a joint facility, and the accounting
in connection therewith shall be handled as provided in operating
expense instruetion 6, following.

6. Joint Facility Rents and Expenses

A. A joint facility for the purpose of this system of accounts is
defined as any property occupied or used jointly by the utility and
another or others under a definite arrangement whereby the actual
segregated costs are shared between or among the parties. Property
of the utility occupied or used under a similar definite arrangement
between the water department and a coordinate department or depart-
ments shall likewise be considered as a joint facility. (See Operating
Revenue Instruction 4.)

B. Where the utility owns the joint facility, any amount received or
transferred as reimbursement of operating or maintenance expenses
shall be credited to the appropriate *‘joint expense—credit’’ or clear-
ing account. Amounts received or transferred covering depreciation,
taxes and interest or return, shall be credited, in the case of another
or others, to Account 612, Rent from Water Property, and in the case
of coordinate departments to Aceount 613, Interdepartmental Rents.

C. Any amount paid by or transferred to the utility for oeccupancy
or use of a joint facility shall be charged to the appropriate ‘‘joint
expense—debit’’ or clearing account or accounts.

D. In the event that joint facilities are used by either party in con-
nection with construction work, credits for the full amount received
and charges for the full amount paid, as the case may be, shall be made
direct to the construction aceounts affected.

E. These instructions are not intended to cover cases of joint owner-
ship of property where each joint owner bears the cost of operating
and maintaining its own property. In such cases the cost of operation
and maintenance shall be recorded in the appropriate operating expense
accounts other than the ‘‘joint expense'’ debit or eredit accounts even
though one of the joint owners operates or maintains the property and
bills against other owners for all or a portion of the expenses incurred.

F'. Water supplied by the utility from its own supply to a coordinate
department shall be accounted for as provided in operating revenue
instruction 4. If the utility desires to charge the appropriate accounts
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in any of its water operations with the cost of water used from its own
supply, credit therefor shall not be made to joint expense accounts but
to Account 813, Duplicate Charges—Cr.

G. If the arrangement regarding use of facilities does not provide
for the allocation of actual segregated costs, the facilities shall not be
considered as joint.



OPERATING EXPENSE ACCOUNTS
FOR CLASS A WATER UTILITIES

I. Source of Supply Expense
OPERATION
701. Operation Supervision and Engineering
702. Operation Labor and Expenses
703. Miscellaneous Expenses
704. Purchased Water

MAINTENANCE

708. Maintenance Supervision and Engineering

707. Maintenance of Structures and Improvements

708. Maintenance of Collecting and Impounding Reservoirs
709. Maintenance of Lake, River and Oth} Intakes

710. Maintenance of Springs and Tunnels

711. Maintenance of Wells

712. Maintenance of Supply Mains

713. Maintenance of Other Source of Supply Plant

ll. Pumping Expenses
OPERATION
721. Operation Supervision and Engineering
722, Power Production Labor and Expenses
723. Fuel for Power Production
T724. Pumping Labor and Expenses
725. Miscellaneous Expenses
726. Fuel or Power Purchased for Pumping

MAINTENANCE

720. Maintenance Supervision and Engineering
730. Maintenance of Structures and Improvements
731. Maintenance of Power Production Equipment
732. Maintenance of Pumping Equipment

733. Maintenance of Other Pumping Plant

lil. Water Treatment Expenses
OPERATION
741. Operation Supervision and Engineering
742. Operation Labor and Expenses
743. Miscellaneous Expenses
T44. Chemicals and Filtering Materials

MAINTENANCE

746. Maintenance SBupervision and Engineering
747. Maintenance of Structures and Improvements
748. Maintenance of Water Treatment Equipment

IV. Transmission and Distribution Expenses
OPERATION

751. Operation Supervision and Engineering

752. Storage Facilities Expenses

753. Transmission and Distribution Lines Expenses
754. Meter EBxpenses

7556. Customer Installations Expenses

T56. Miscellaneous Expenses
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MAINTENANCE

758. Maintenance Supervision and Engineering

769, Mnintenance of Structures and Improvements

760. Maintenance of Reservoirs and Tanks '

761. Maintenance of Transmission and Distribution Mains
T62. Maintenance of Fire Mains

763. Maintenance of Services

TG4. Maintenance of Meters

T65. Maintenance of Hydrants

766. Maintenance of Miscellaneous Plant

V. Customer Account Expenses
OPERATION
T71. Bupervision
T72. Meter Reading Expensea
773. Customer Records and Collection Expenses
774. Miscellaneous Customer Accounts Expenses
775. Uncollectible Accounts

VI. Sales Expenses
OPERATION
781, Supervision
782. Demanstrating and Selling Expenses
783. Advertising Expenses
784. Miscellnneous Sales xpenses
785. Merchandising, Jobbing and Contract Work

Vil. Administrative and General Expenses
OPERATION
7081. Administrative and General Salaries
T792. Office Bupplies and Other Expenses
T793. Property Insurance
794. Injuries and Damages
795. Employees' Pensions and Benefits
T796. Franchise Requirements
797. Regulatory Commission Expensca
T798. Outside Services Employed
T799. Miscellaneous General Expenses

MAINTENANCE =
805. Maintenance of General Plant

VIil. Miscellaneous
811. Rents

812, Administrative Expenses Transferred—Cr.
813. Duplicate Charges—Cr.
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V. Customer Accounts Expenses
Comparable Accounts

Provided For Class
A Companies
CFERATING: EAFENSE ,ACCOUNTS I ——————— >
773: Customer Records and Accounts Expenses_________ 773, 174
FOR.CLASSR WEATER MTILITIES 775. Uncollectible Accounts .. - - - 775
Class B water utilities may consolidate their operating expense ac- VI. Sales Expenses
counts as follows: 781, Sales Expenges __ R L 781-785
- se . .
I Sowrcaof Supply Expenses Comparable Accounts VIl. Administrative and General Expenses
Provided For Class OPERATION
A Companies 791, Administrative and General Salaries__________________ 701
OPERATION -792. Oftice Supplies and Other Expenses___________________ 792
701. Operation Supervision and Engineering____________ __ 701 708. Property Insurance, Injuries and Damages. ... ___ 793, 704 -
T02. Operation Labor and Expenses___________________ 702, T03 795. Employees’ Pensions und Benefits ____________________ THH
704. Purchased Water _________ S S R s 704 796. Franchise Requirements ____________________________ 706
797. Regulatory Commission Expenses_.__________________ 797
MAINTENANCE 798. Miscellaneous Other General Expenses____________ 798, 799
706. Maintenance Supervision and Engineering_ . ________ 706
T07. Maintenance of Structures and Improvements__________ 707 MAINTENANCE
708. Maintenance of Source of Supply Facilities_________ 708-712 805. Maintenance of General Plant_______________________ 805
T713. Maintenance of Other Source of Supply Plant_________ 713 )
Vill. Miscellaneous
Il. Pumping Expenses ' BI1, Rents), oo oooosimuss i i sus sy g s s s 811
OPERATION ' 812, Adminisrative Expenses Transferred—Cr._____________ 812
721. Operation Supervision and Engineering____.__________ 721 813. Duplicate Charges—Cr. = 813
722, Power Production Labor, Ilxpenses and Fuel.______ 722, 723
724. Pumping Labor and Expenses. ___________________ 724, 726
726. Fuel or Power Purchased for Pumping________________ 7206
MAINTENANCE
729. Maintenance Supervision and Engineering._ ___________ 729
730. Maintenance of Structures and Improvements__________ 730
731. Maintenance of Power Production Equipment__________ ™31
732. Maintenance of Pumping Equipment._________________ 732
T733. Maintenance of Other Pumping Plant_________________ 733
lil. Water Treatment Expenses
OPERATION
T741. Operation Supervision and Engineering_ . _____________ 741
T42. Operation Labor und Expenses_________._________ 742, 743
T44. Chemicals und Filtering Materials____________________ 44
MAINTENANCE
746. Maintenance Supervision and Engineerlng_____________ 746
T747. Maintenance of Structures and Improvements_ _________ T47
748. Maintenance of Water Treatment Fquipment__________ 748
IV. Transmission and Distribution Expenses
OPERATION
751. Operation Supervision and Engineering_______________ 761
752. Operation Labor and Expenses____________________ 752-756
MAINTENANCE
758. Maintenance Supervision and Engineering_____________ 758
7560. Maintenunce of Structures and Improvements__________ 759
T60. Maintenance of Reservoirs and Tanks_________________ 760
761. Maintenance of Mains___________________________ 761, 762
T63. Maintenance of Other Transmission and Distribution
Plant . ________ s R ---T63-766
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OPERATING EXPENSE ACCOUNTS

FOR CLASS C WATER UTILITIES

Class C water utilities may consolidate their operating expense ac-

counts as follows:

Comparable Accounts
Provided For Class

A Companies
l. Source of Supply Expenses

701. Operation Supervision, Labor and Expenses__._____ T01-703
704. Purchased Water _______________ " T04
708. Maintenance of Structures and Facilitiea___________ 708-713
Il. Pumping Expenses
721. Operation Supervision, Labor and Expenses_________ 721-725
726. Fuel or Power Purchased for Pumping: ocococnoi 726
729. Maintenance of Structures and Equipment__________ 720-733
. Water Treatment Expenses _

T41. Operation Supervision, Labor and Expenses_________ T41-744
T48. Maintenance of Structures and Equipment__________ T46-748
IY. Transmission and Distribution Expenses
751. Operation Supervision, Labor and Expenses_________ 751-756
758. Maintenance of Structures and ] e S T58-766
V. Customer Accounts Expenses

771. Supervision, Meter Reading and Other Customer

Accounts Expenses s T71-774
T775. Uncollectible Accounts = - T35

Vl. Sales Exp&nses
781. Sales Expenses —— -781-785
Vil. Administrative and General Expenses

791. Administrative and General Salaries._________________ 1
782. Office Supplies and Other Expenses___________________ 2
793. Property Insurance, Injuries and Damages_________ 793, T4
795. Employees’' Pensions and Benefits 795
796. Franchise Requirements ____________ 796
797. Regulatory Commission Expenses_____________________ 97
T98,

BO5.

Maintenance of General Plant

Miscellaneous Other General Operation Expenses.__798, 790
805

Viil. Miscellaneous

811. Rents SmwoSSemmUGEEseTa L 811
812, Administrative Expenses Transferred—Cr._____________ 812
813. Duplicate Charges—Cr. ___________________ "~ 813

OPERATING EXPENSE ACCOUNTS

. SOURCE OF SUPPLY EXPENSES
OPERATION

701. Operation Supervision and Engineering

This account shall include the cost of labor and expenses incurred in
the general supervision and direction of the operation of water source
of supply facilities. Direct supervision of specific activities should be
charged to the appropriate functional account,

ltems
Labor:

1. Establishing organizational setup of department and executing changes therein.

2. Formulating and reviewing routines of department and executing changes
therein.

3. Preparing instruetions relating to source of supply operations.

4. Preparing or reviewing budgets, estimates, and drawings relating to source of
supply operation, for department approval.

B. General training and instruction of employees by supervisors whose pay is
chargeable hereto. Specific instruction and training in a particular type of
work is chargeable to the appropriate functional account.

6. Review and analysis of operating results.

T. Speclal tests to determine efficiency of equipment operation.

8. Secretarial work for supervisory personnel but not general clerical and sten-
ographic work chargeable to other accounts.

Expenses:
9. Consultants fees and expenses.
10. Transportation, meals and incidental expenses.

702. Operation Labor and Expenses
This account shall include the cost of labor and of material used and
expenses ineurred in the operation of the souree of supply plant.

Items
Labor:
1. Cutting brush and weeds.
2. Electrolysis and soil corrosion investigations.
3. Keeping plant log and records and preparing reports of operation.
4. Operating and lubricating gates and valves.
6. Patrolling and inspecting.
6. Removing organie growth.
7. Removing sediment.

Materials and Expenses :
8. Attendants’ supplies.
9. Charts and gauge supplies.
10. Lubricants and waste.
11. Tools.
12, Transportation, meals and incidental expenses,
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703. Miscellaneous Expenses

This account shall include the cost of labor and-of materials used and
expenses incurred which are not specifically provided for or are not
readily assignable to other water source of supply expense account.

Items
Labor:
1. Generasl clerical and stenographic work at source of supply offices.
2. Preparing maps,
3. Building service.
4. Care of grounds including enow removal, cutting gross and the like.
Materials and Expenses:

. Building service supplies.

. First aid supplies and safety equipment.

. Map record supplies.

. Miscellaneous office supplies and expenses, prinfing and stationery.
. Utility service.

704. Purchased Water

A. This account shall include the cost at the point of delivery of
water purchased for resale. This includes charges for readiness to serve
and the portion applicable to each accounting period of annual or more
frequent payments for the right to divert water at the source of supply.

B. The records supporting this account shall be so kept as to show
for each supplier from which water is purchased, point of delivery,
quantity purchased, basis of charges, and the cost of water purchased.
(See note to Account 606, Sales to Other Water Utilities for Resale.)

MAINTENANCH

706. Maintenance Supervision and Engineering

This account shall include the cost of labor and expenses incurred
in the general supervision and direction of the maintenance of water
source of supply facilities. Direct supervision of specific jobs shall be
charged to the appropriate functional maintenance account.

=R B Ko

Items
Labor:

- Establishing organizational setup of department and executing changes therein.
. Formulating and reviewing routines of department and executing changes therein.
. Preparing instructions for maintenance work.

. Preparing or reviewing budgets, estimates, and drawings relating to mainte-
nance, for department approval.

. General engineering and estimating work for maintenance projects.

. General training and instruction of employees by supervisors whose pay is
chargeable hereto, Specific instruction and training in a particular type of
work is chargeable to the appropriate functional account.

7. Secretarial work for supervisory personnel but not gemeral elerical and steno-

graphic work chargeable to other accounts.
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Expenses:

8. Consultants' fees and expenses. .
8. Transportation, meals and incidental expenses.
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707. Maintenance of Structures and Improvements

This account shall include the cost of labor and of materials used
and expenses incurred in the maintenance of structures and improve-
ments, the book cost of which is includible in Account 311, Struetures
and Improvements, and of similar property leased from others.

Items

. Direct field supervision. of structure maintenance.

. Inspeeting, testing, and reporting on the condition of structures specifically to
determine the need for repairs, replacements, rearrungements and changes.

. Inspecting and testing the adequacy of repairs which have been made, 3

. Work performed specifically for the purpose of preventing failure, restoring
serviceability or maintaining life of structures.

. Testing for, locating, and clearing trouble,

. Net cost of installing, maintaining, nnd removing temporary facilities to prevent
interruptions in service,

. Restoring the condition of structures damaged by wear and tear, deeay, or action
of the elements, providing replacement does not constitute a retirement unit.
(See Utility Plant Instruction 12.)

8. Restoring the condition of structures damaged by storms, breakage, floods, fire,
accident, or other casualties, providing replacement does not constitute a re-
tirement unit. (See Utility Plant Instruction 12.)

0. Rearranging and changing the location of plant not retired.

10. Replacing or adding minor items of plant which do not constitute a retirement

unit. (See Utility Plant Instruction 12.)

708. Maintenance of Collecting and Impounding Reservoirs

This account shall include the cost of labor and of materials used
and expenses incurred in the maintenance of collecting and impound-
ing reservoirs, the book cost of which is includible in Account 312, Col-
lecting and Impounding Reservoirs, and of similar property leased
from others. '
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1. Direct field supervision of collecting and impounding reservoirs maintenance.

2. Inspecting, testing nnd reporting on the condition of collecting and impounding
reservoirs specifically to determine the need for repairs, replacements, rear-
rangements and changes.

3. Inspecting and testing the ndequacy of repairs which have heen made.

4. Work performed specifically for the purpose of preventing failure, restoring
serviceability or maintaining life of reservoirs.

G, Testing for, locating and clearing trouble,

6. Restoring the condition of reservoirs damaged by storms, floods or other casual-
ties, providing replacement does not constitute a retirement unit. (See Utility
I"iant Instrustion 12.)

7. Restoring the condition of reservoirs damaged by wear and tear, decay, or action
of the elements, providing replacement does not constitute a retirement unit.
(See Utility Plant Instruction 12.)

8. Rearranging and changing the location of plant not retired.

9. Replacing or adding minor items of plant which do not constitute a retirement
unit. (See Utility Plant Instruction 12.) :

709. Maintenance of Lake, River and Other Intakes ,
This account shall include the cost of labor and of materials used and
expenses incurred in the maintenance of lake, river and other intakes,

the book cost of which is includible in Account 313, Lake, River and
Other Intakes, and of similar property leased from others.
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Items

. Direct field supervision of lake, river and other intukes maintenance.

. Inspecting, testing, and reporting on the condition of intakes specifically to
determine the need for repairs, replacements, rearrangements and changes,

. Inspecting and testing the adequncy of repairs which have been made.

Work performed specifically for the purpose of preventing failure, restoring

serviceability or maintaining life of intakes,

. Testing for, locating, and clearing trouble.

. Net cost of installing, maintaining and removing temporary facilities to prevent

interruptions in service.

. Restoring the condition of intakes damaged by storms, floods or other casualties
providing replacement does not constitute a retirement unit. (See Utility
Plant Instruction 12.)

8. Restoring the condition of intakes damaged by wear and tear, decay, or action
of the elements, providing replacement does not constitute a retirement unit.
(See Utility Plant Instruction 12.)

9. Rearranging and changing the location of plant not retired.

10. Replacing or adding minor items of plant which do not constitute a retirement

unit. (See Utility Plant Instruction 12.)

710. Maintenance of Springs and Tunnels
This account shall include the cost of labor and of materials used and
of expenses incurred in the maintenance of infiltration galleries and

tunnels, the book cost of which is includible in Account 314, Springs
and Tunnels, and of similar property leased from others.
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Items

Direct field supervision of springs und tunnels maintenance.

Inspecting, testing and reporting on the condition of springs and tunnels spe-
cifically to determine the need for repairs, replacements, rearrangementy and
changes,

Inspecting and testing the adequacy of repairs which have been made,

Work performed specifically for the purpose of preventing failure, restoring
serviceability or maintaining life of plant.

b. Testing for, locating and clearing trouble.

6. Net cost of installing, maintaining, and removing temporary facilities to pre-

vent interruptions in service,

7. Restoring the condition of plant damaged by storms, breakage, floods, aceident,
or other casualties, providing replacement does not constitute a retirement
unit. (See Utility Plant Instruction 12.)

. Restoring the condition of plant damaged by wear and tear, decay, or action
of the elements, providing replacement does not constitute a retirement unit.
{See Utility Plant Instruction 12.)

9. Rearranging and changing the location of plant not retired.
10. Replacing or adding minor items of plant which do not constitute a retirement
unit. (See Utility Plant Instruction 12.)

711. Maintenance of Wells

This account shall include the cost of labor and of materials used and
expenses incurred in the maintenance of wells and springs, the book
cost of which is includible in Account 315, Wells, and of similar prop-
erty leased from others.

b
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Items

. Direet field supervision of well maintenance,

. Inspecting, testing, and reporting on the condition of wells specifically to deter-
mine the need for repuirs, replacements and changes.

3. Inspecting and testing the adequacy of repairs which have been made.

4. Work performed specifically for the purpose of preventing failure, restoring
serviceability or maintaining life of wells,

b6. Testing for, locating and clearing trouble.

RO

FOR WATER UTILITIES 99

6. Restoring the condition of wells damaged by storms, floods and other casualties,
providing replacement does not constitute a retirement unit., (See Utility
Plant Instruction 12.)

7. Restoring the condition of wells and springs damaged by wear and tear, decay,
or action of the elements, providing replacement does not constitute a retire-
ment unit. (See Utility Plant Instruction 12.)

8. Replacing or adding minor items of plant which do not constitute a retirement
unit. (See Utility Plant Instruction 12.)

712. Maintenance of Supply Mains

This account shall include the cost of labor and of materials used
and expenses incurred in the maintenance of mains and appurtenances,
the book cost of which is includible in Aceount 316, Supply Mains, and
of similar property leased from others.

Items
1. Direct field supervision of maintenance of mains.
2. Inspecting, testing, and reporting on the condition of mains specifically to
" determine the need for repairs, replucements, rearrangements and changes.

3. Inspecting and testing the adequacy of repairs which have been made.

4. Work performed specifically for the purpose of preventing failure, restoring
serviceability or maintnining life of mains.

5. Testing for, locating, and clearing trouble, including stopping leaks.

6. Net cost of instnlling, maintaining and removing temporary facilities to pre-
vent interruptions in service,

7. Restoring the condition of mnins damaged by storms, breakage, floods, fire,
accident, or other casualties, providing replacement does not constitute .a
retirement unit. (See Utility Plant Instruction 12.) .

8. Restoring the condition of mains damaged by wear and tear, decay or action
of the elements, providing the replacement does not constitute a retirement
unit. (See Utility Plant Instruction 12.)

9. Rearranging and changing the location of mains not retired. (See Notes to
Account 761, Maintenance of Transmission and Distribution Mains.)

10. Replacing or adding minor items of plant which do not constitute a retire-
ment unit. (See Utility Plant Instruction 12.)
11. Repairing materials salvaged from plant retired and which are reusable.

713, Maintenance of Other Source of Supply Plant

This account shall include the cost of labor and of materials used and
expenses incurred in the maintenance of other source of supply plant,
the book cost of which is includible in Account 317, Other Source of
Supply Plant, and any general or other plant the maintenance of
which is ass:gnahle to the source of supply function and is not. pro-

vided for elsewhere.

Items

. Direct field supervision of maintenance.

Inspecting, testing and reporting on the condition of plant specifically to deter-

mine the need for repairs, replacements, rearrangements and changes.

. Inspecting and testing the adequacy of repairs which have been made.

Work perforined specifieally for the purpose of preventing failure, restoring

gerviceability or maintaining life of plant.

Teoting for, lccating and clearing trouble.

. Net cost of instnlling, maintnining, and removing temporary facilities to pre-

vent interruptions in service.

. Restoring the condition of plant damaged by storms, breakage, floods, accident,
or other casualties, providing replacement does not constitute a retirement
unit. (See Utility Plant Instruction 12,)

8. Restoring the condition of plant damaged by wear and tear, decay, or action

of the elements, providing replacement does not comstitute a retirement unit.
(See Utility Plant Instruction 12.)

B o
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9. Rearranging and changing the location of plant not retired.

10. Replacing or adding minor items of plant which do not constitute a retirement
unit. (See Utility Plant Instruction 12.)

11. Maintenance of office furniture and equipment.

Il. PUMPING EXPENSES
OPERATION

721. Operation SBupervision and Engineering

This account shall include the cost of labor and expenses incurred in
the general supervision and direction of the operation of power pro-
duction and pumping. Direct supervision of specific activities such as
fuel handling, power production, and the like, should be charged to the
appropriate account.

Items
Labor :

1. Establishing organizational setup of department and executing changes therein.

2, Fo:;lmulating and reviewing routines of department and executing changes

therein.

8. Preparing instructions for pumping operations.

4. Preparing or reviewing budgets, estimates, and drawings relating to pumping

operation for departmental approval.

5. General training and iostruction of employees by supervisors whose pay is
chargeable hereto., Specific instruction and training in a particular type of
work is chargeable to the appropriate functional account.

. Review and analysis of operating results.

. Special tests to determine efficicney of equipment operation.

. Secretarial work for supervisory personnel, but not general clerical and sten-
ographic work chargeable to other accounts.
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Expenses :
9. Consultants’ fees and expenses.
10. Transportation, meals and incidental expenses.

722. Power Production Labor and Expenses

This account shall include the cost of labor and of materials used and
expenscs incurred in the production of power used to operate pumps.
This includes all expenses in preparing and handling of fuel incurred
beyond the point where the fuel enters the first boiler plant bunker,
hopper, tank or holder, and the like, and all expense involved in disposal
of fuel residuals.

Items
Labor:

1. Direct supervision of power production.

2. Operating fuel conveying, storage, weighing, measuring and processing equip-
ment within power production plant. ’

. Operating boiler and boiler auxiliary equipment.

. Operating boiler feed water purification and treatment equipment.

. Operating ash collecting or other residual and disposal equipment.

. Operating other power production equipment.

. Keeping power production log and records and preparing reports on power
production operation.

. Testing boiler water.

. Testing, checking, and adjusting meters, gauges and other instruments and
equipment in power production plant.

. Cleaning power production plant equipment when mnot incidental to mainte-
nance work.
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Materials and Expenses (other than fuel) :

11. Boiler compounds, chemicals and inspection fees.

12. Boiler feed water.

13. Lubricants.

14. Residual disposal expense less any proceeds from sales of residuals.

723, Fuel for Power Production

A. This account shall include the cost of fuel used in the production
of power to operate pumps. Records shall be maintained to show the
quantity and cost of each type of fuel used.

B. The cost of fuel shall be charged initially to appropriate fuel ac-
counts carried under Account 1311, Materials and Supplies—Utility
and cleared to this acecount on the basis of the fuel used.

724. Pumping Labor and Expenses
This account shall include the cost of labor and of materials used and
expenses incurred in operating pumps and auxiliary equipment.

Items
Labhor: §
1. Direct supervision of pumping operations.
. Operating pumps, turbines, nnd engines.
. Operating condensers, circulating water systems and other nuxiliary apparatus.
. Operating lubrication and oil control systems, including oil purification.
. Operating control and protective equipment.
. Operating valves to point where water enters the water trentment or trans-
mission and distribution system.
. Keeping plant log and records and preparing reports of operation.
. Testing, checking and adjusting meters, gauges and other instruments, controls,
and the like, in the pumping plant.
9. Cleaning pumping equipment when not incidental to maintenance work.
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Materials and Expenses (other than power purchased) :

10, Lubricants, waste, gaskets, and the like.
11. Transportation, meals and incidental expenses.

725. Miscellaneous Expenses

This account shall include the cost of labor and of materials used and
cxpenses incurred which are not specifically provided for or are not
readily assignable to other pumping expense accounts.

Items
Labor:

1. General clerieal and stenographic work.

2, Guarding and patrolling plant and yard.

3. Building service.

4, Care of grounds including snow removal, cutting grass, and the like.
5. Miscellaneous labor.

Materials and Expenses:
6. General operating supplies, such as tools, gaskets, packing waste, gauge glasses,
hose, indicating lamps, record and report forms, and the like.

7. First aid supplies ana safety equipment.
8. Building service supplies.
9. Utility servize.

10. Miscelluneous office supplies and expenses, printing and stationery.

11 Transportation, meals, and incidental expenses.
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726. Fuel or Power Purchased for Pumping

A. This account shall include the cost of fuel or power purchased
which is used directly in operation of pumps.

B. This account shall also include the cost of power transferred to
water pumping operations from other departments under Jjoint facility
arrangements.

C. The cost of fuel shall be charged initially to appropriate fuel ac-
counts carried under Aeccount 131.1, Materials and Supplies—Utility, _
and cleared to this account on the basis of the fuel used.

Items
. Diesel fuel purchased.
. Electric power purchased.
. Gasoline purchased.
. Gas purchased.
. Other fuel or power purchased. *
. Steam power purchased.

MAINTENANCE
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729. Maintenance Supervision and Engineering

This account shall include the cost of labor and expenses incurred in
the general supervision and direction of the maintenance of power pro-
duction and pumping plant. Direct supervision of specific maintenance
work shall be charged to the appropriate maintenance account.

Items
Labor:

3 Estnl:lish!ng organizational setup of department and executing changes therein.
, Formul_atu}g and reviewing maintenance routines and executing changes therein,
. Preparing instructions for maintenance work.

. Preparing or reviewing budgets, estimates and drawings relating to maintenance
for department approval.

. General engineering and estimating work for maintenance pmjects.-
. General training and instruction of employees by supervisors whose pay is

ehargea!:le hereto. Specific instruction in a particular job is chargeable to the
appropriate functional account,

1. Secretal:ial work for supervisory personnel, but not general clerical and steno-
graphic work chargeable to other accounts.

Expenses :

8. Consultants’ fees and expenses.

9. Transportation, meals and incidental expenses.
730. Maintenance of Structures and Improvements

This account shall include the cost of labor and of materials used and
expenses incurred in the maintenance of structures and improvements
used in connection with pumping, the book cost of which is ineludible

in Account 321, Structures and Improvements, and of similar property
leased from others,
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ltems
1. Direct field supervision of structure maintenance.
2. Inspecting, testing, and reporting on the condition of structures specifically to
determine the need for repairs, replacements, rearrangements and changes.
8. Inspecting and testing the adequacy of repairs which have been made.
4. Work _performed specifically for the purpose of preventing failure, restoring
serviceability or maintaining life of structures,
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A sting for, locating, and clearing trouble.

g. E‘?:ttcofat of installi:fg. maintaining, and removing temporary facilitiea to prevent
interruptions in service.

T Restnringpthe condition of structures damaged by storms, breakage, [loods, fire,
accident, or other casualties, providing replacement does not constitute a re-
tirement unit. (See Utility Plant Instruction 12.)

8. Restoring the condition of structures damaged by wear angl tear, de-cax, or
action of the elements, providing replacement does not constitute a retirement
unit. (See Utility Plant Instruction 12.)

9. Rearranging and changing the location of plant not retired. .

10. Replacement or adding minor items of plant which do not constitute a retirement
unit. (See Utility Plant Instruction 12.)

731. Maintenance of Power Production Equipment

A. This account shall include the cost of labor and of materials us_ed
and expenses incurred in the maintenance of power production equip-
ment used directly in pumping operations, the book cost of which is
includible in Accounts 322, Boiler Plant Equipment, and 323, Other
Power Production Equipment, and of similar equipment leased from
others.

B. For the purpose of making charges hereto and to Account 732,
Maintenance of Pumping Equipment, the point at which power produe-
tion plant is distinguished from pumping equipment is defined as
follows:

a. Inlet flange of throttle valve on prime mover.

b. Flange of all steam extraction lines on prime mover.

¢. Hotwell pump outlet on condensate lines.

d. Inlet flange of all turbine room auxiliaries. )
e. Connection to line side of motor starter for all boiler plant equip-

ment. .
f. Connection of electric power transmission lines to pump equipment

controls.
Items

. Direct field supervision of power production equipment maiptennnce. .

;. &:::cting, le:::ing and reggrting on the condition of equipment apecifically to
determine the need for repairs, replacements, rearrangements and changes.

3. Inspecting and testing the ndequacy of repairs which have I_:een made,

4. Work performed specifically for the purpose of preventing failure, restoring
servicenbility or maintaining the life of plant.

6. Rearranging and changing the location of plant not retired.

6. Testing for, locating and clearing trouble.

7. Net cost of installing, maintaining, and removing temporary facilities to prevent
interruptions in service.

8. Reﬁtoringp the condition of power production equipment damaged by storms,
breakage, floods, fire, nccident, or other cnsualties, providing replacement does
not constitute a retirement unit. (See Utility Plant Instruction 12.)

9. Restoring the condition of power production equipment damaged by wear and
tear, decay, or action of the elements, providing replacement does not con-
stitute a retirement unit. (See Utility Plant Instruection 12‘)_ .

10. Replacing or adding minor items of plant which do not constitute a retirement
unit. (See Utility Plant Instruction 12.)

732. Maintenance of Pumping Equipment
A. This account shall include the cost of labor and of materials used

and expenses incurred in the maintenance of pumping .equipme'nt, the
book cost of which is includible in Account 324, Pumping Equipment
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B. For the purpose of making charges hereto and to Account 731,
Maintenance of Power Production Equipment, the point at which steam
plant is distinguished from steam pumping equipment is defined as
follows: d

a. Inlet flange of throttle valve on prime mover.

b. Flange of all steam extraction lines on prime mover.

¢. Hotwell pump outlet on condensate lines.

d. Inlet flange of all turbine room auxiliaries.

e. Connection to line side of motor starter for all boiler plant equip-
ment. '

f. Connection of electric power transmission lines to pump equipment
controls.

Items
1. Direct field supervision of pumping equipment maintenance.
2. Inspecting, testing and reporting on the condition of equipment specifically to
determine the need for repairs, replacements, rearrangements and changes,
3. Inspecting and testing the adequacy of repairs which have been made.
4. Work performed specifically for the purpose of preventing failure, restoring
serviceability or maintaining the life of plant.
4. Rearranging and changing the location of plant not retired.

6. Testing for, locating and clearing trouble.

7. Net cost of installing, maintaining, and removing temporary facilities to prevent
interruptions in service. '

8. Restoring the condition of pumping equipment damaged by storms, breakage,
floods, fire, accident, or other casualties, providing replacement does not con-
stitute a retirement unit. (See Utility Plant Instruction 12.)

9. Restoring the condition of pumping equipment damaged by wear and tear,
decay, or action of the elements, providing replacement does not constitute a
retirement unit. (See Utility Plant Instruction 12)

10. Replacing or adding minor items of plant which do not constitute a retirement
unit. {See Utility Plant Instruction 12.)

733. Maintenance of Other Pumping Plant

This account shall include the cost of labor and materials used and
expenses incurred in the maintenance of other pumping plant, the
book cost of which is includible in Account 325, Other Pumping Plant.

Il. WATER TREATMENT EXPENSES
OPERATION

741. Operation Supervision and Engineering

This account shall include the cost of labor and expenses incurred
in the general supervision and direction of the operation of water treat-
ment facilities. Direct supervision of specific activities should be charged
to the appropriate functional account.

Items
Labor :
1. Establishing organizational getup of department and executing changes therein.
2. Formulating and reviewing routines of department and executing changes
therein.
3. Preparing instructions relating to water trentment operations.,
4. Preparing or reviewing budgets, estimates and drawings relating to water
treatment operation, for department approval,
5. General training and instruction of employees by supervisors whose pay is
chargeable hereto. Specific instruction nnd training in a particular type of
work is chargeable to the annronrinte funectional neeonnt
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6. Review and analysis of operating results. )

7. Special tests to determine efficiency of equipment operation. )

8. Secretarial work for supervisory personnel but not general clerieal or steno-
graphic work chargeable to other accounts.

Expenses:
9. Consultants’ fees and expenses.
10. Transportation, meals and incidental expenses.

742. Operation Labor and Expenses

This account shall include the cost of labor and of materi.als (except
those included in Account 744) used and expenses incurred in the oper-
ation of the water treatment plant,

Items

Labor:
1. Chemicals, application of.
2, Cleaning basins.
3. Filters, operating.
4. Ice, removal of.
5. Bediment, removal of.
6. Washing filters.
7. Water softening plant, operation of.
8. Fluoridation plant, operation of.
9. Laboratory techniclians.

Materials and Expenses:

10. Charts, recording. .

11. Lubricants, waste, and the like.

12. Shop and laboratory expenses.

13. Transportation, meals and incidental expenses.
14. Utility service,

743. Miscellaneous Expenses

This account shall include the cost of labor and of materials used and
expenses incurred which are not spedifically provided for or are not
readily assignable to other water treatment operation expense account.

Items

Labor :
1. General clerical and stenographic work.
2. Guarding and patrolling.
3. Building service. .
4. Care of grounds including snow removal, cutting grass, and the like.

5. Miscellaneous labor,

Materials and Hxpenses:

6. Genernl operating supplies. .

7. First aid supplies and safety equipment.

8. Building service supplies.

9. Utility service.
10. Miscellaneous office supplies and expenses, printing and stationery.
11. Transportation, meals and incidental expenses. -

744. Chemicals and Filtering Materials

This account shall include the cost of all chemicals and filtering mate-
rials used in the treatment of water. Include also the entire cost of any
chemicals manufactured by the utility.
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ftems

. Activated Carbon.
Ammonia.

. Caustie Soda.
Chlorine.

Copper Sulphate.
Fluorine Compound.
. High Test Hypochlorite.
. Iron Sulphate.

Lime.

. Soda Ash.

. Sodium Chlorite.

2. Sulphate of Alumina.
13. Sulphuric Acid.

14. Other Chemicals,

MAINTENANCE
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746. Maintenance Supervision and Engineering

This account shall include the cost of labor and expenses incurred in
the general supervision and direction of the maintenance of water
treatment plant. Direct supervision of specific jobs shall be charged to
the appropriate functional maintenance account.

Items
Labor:

. Establishing organizational setup of i
p of department and executing changes therei
. F . . . . .g rein,
o:lf::el?:.mg and reviewing routines of department and executing changes
i grepn r;ng instructions for maintenance work,
- Preparing or reviewing budgets, estimates, and drawin lati .
nance, for department approval, SRmiatieg fto-Toink
. General eng!ngering and estimating work for maintenance projects.
. Generanl training and ins_truction of employees by supervisors whose pay is
charggsble hereto. Specific instructions and training in a particular type of
5 Se“:mr:; {slchar%eufble to the appropriate functional account.
3 retarial work for supervisory personnel but not general eleri .
graphic work chargeable to other accounts. g gt s
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Expenses:

8. Consultants' fees and expenses.
9. Transportation, meals and incidental expenses.

747. Maintenance of 8tructures and Improvements

This account sha-ll include the cost of labor and of materials used and
expenses incurred m-the maintenance of structures and improvements,
the book cost of which is includible in Account 331, Struectures and
Improvements, and of similar property leased from others,

! Items
;. }Z‘::ect t1iielcl :upervision of structure maintenance.
i pecting, testing and reporting on the condition of structure i
; a specifically to
. detergnine the ne‘ed for repairs, replacements, rearrangements ::d chmﬁ;eﬂ
. wuzg:etmg{ and e‘tiestmg‘ ;heladequncy of repairs which have been made. )
5 Jperformed specifically for the purpose of preventi i ;
sel_'ncenbllity or maintaining life of structures. § AR IelAns creoring
. gz:h:lg tforf ilocating and clearing trouble,
. 03t of installing, maintainin i i
Veht Totairtntions o matnts g and removing temporary facilities to pre-
4 Reaacto'rdlngtthe condition of structures damaged by storms, breakage, floods, fire
51 ent or other casualties, providing replacement does not constitute a;
retirement unit. (SBee Utility Plant Instruction 12.)
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8. Restoring the condition of structures damaged by wear and tear, decay or action
of the elements, providing replacement does mot constitute a retirement unit.
(See Utility Plant Instruction 12.)
9. Rearranging and changing the location of plant not retired.
10. Replacing or adding minor items of plant which do not constitute a retirement
unit. (See Utility Plant Instruction 12.)

748. Maintenance of Water Treatment Equipment

This account shall ineclude the cost of labor and of materials used and
expenses incurred in' the maintenance of water treatment equipment,
the book cost of which is includible in Account 332, Water Treatment
Equipment, and of similar equipment leased from others. Include also
any general or other plant the maintenance of which is assignable to
the water treatment function and is not provided for elsewhere.

Items

Direct field supervision of water treatment equipment maintenance.

2. Inspecting, testing and reporting on the condition of water treatment equip-
ment specifically to determine the need for repairs, replacements, rearrange-
ments and changes.

3. Inspecting and testing the adequacy of repairs which have been made.

4, Work performed specifically for the purpose of preventing failure, restoring
gerviceability or maintaining life of water treatment plant.

5. Testing for, locating and clearing trouble.

8. Net cost of installing, maintaining and removing temporary facilities to prevent

interruptions in service.

Restoring the condition of water treatment equipment damaged by storms,
breakage, floods, accident, or other casualties, providing replacement does not
constitute a retirement unit. (See Utility Plant Instruction 12.)

8. Restoring the condition of water treatment equipment damaged by wear and
tear, decay, or action of the elements, providing replacement does not con-
stitute a retirement unit. (See Utility Plant Instruction 12.)

9. Rearranging and changing location of plant not retired.

10. Replacing or adding minor items of plant which do not constitute a retirement

unit. (See Utility Plant Instruction 12.)

IV. TRANSMISSION AND DISTRIBUTION EXPENSES
OPERATION

751. Operation Supervision and Engineering

This account shall include the cost of labor and expenses incurred in
the general supervision and direction of the operation of the transmis-
sion and distribution system. Direct supervision of specific activities
should be charged to the appropriate functional operation account.
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Items

Labor:

1. Establishing organizational setup of department and executing changes therein.

2. For':nulating and reviewing routines of department and executing changes
therein. i ’

3. Preparing instructions relating to transmission and distribution operations.

4. Preparing or reviewing budgets, estimates, and drawings relating to transmis-
sion and distribution operation, for department approval.

5. General training and instruction of employees by supervisors whose pay is
chargeable hereto. Specific instruction and training in a particular type of
work is chargeable to the appropriate functional account.

8. Secretarial work for supervisory personnel but not general clerical and steno-
graphic work chargeable to other accounts.
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Expenses :

7. Consultants’ fees and expenses.
8. Transportation, meals and incidental expenses.

752. 8torage Facilities Expenses

This account shall include the cost of labor and of materials used
and expenses incurred in the operation of distribution reservoirs, tanks
and standpipes.

Items
Labor:

1. Supe;vis_lug operation of storage facilities.
2, Routine inspection of storage facilities,
3. Opgrat_mg and lubricating gates and valves.
4. Adjut_ztmg rust-proofing and signal equipment.
5. Keeping records and preparing reports.
6. Care of grounds around storage facilities.
7. Cleaning and flushing of storage facilities. @
Materials and Expenses:
8. Opl?::ting supplies, such as lubricants, waste, meter and gauge charts, and the
9. Recor&s and report forms.
19. Utility services.
11. Tool expense.
12. Transportation, meals and incidental expenses.

753. Transmission and Distribution Lines Expenses

This account shall include the cost of labor and of materials used and
expenses incurred in the operation of transmission and distribution
mains, fire mains, services and hydrants.

Items
Labor:

Supefvising operation of mains, services and hydrants.
Routine patrolling.

Electrolysis and soil corrosion investigations and tests.
Operating and lubricating gates and valves,

. Observing and recording pressure.

Flushing mains and hydrants.

Reading and changing charts in master meters.

b

Materials and Expenses H
8. OI;?;ating materials, such as lubricants, waste, meter and gauge charts, and the
e.
9. Tool expense.
10. Transportation, meals and incidental expenses.

754. Meter Expenses

This account shall include the cost of labor and of materials used and
expenses incurred in the operation of customer meters and associated
equipment,

Items
Labor:

1. Superv_iaing meter operation.
2. Removing and resetting, disconnecting and reconnecting, changing and relocat-
;l;fﬁl:;te;: and af:oein;gdheqtll.ipillne:et, e;:cept the cost of the first testing and
a meter which sha cha ili mt 34
Me_ters, and 347, Meter Installations. réed to utility plant account 344,
3. Turning on and shutting off service even thougk a meter is not installed or
{emptg‘d‘ (other than shutting off for nonpayment of bills. See Account 773,
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4. Inspecting and testing meters on premises or in shops other than that incidental

to maintenance.
5. Inspecting and adjusting meter testing equipment,
6. Clerical work on meter history record cards, test cards and reports.

Materials and Expenses:
7. Meter seals and miscellaneous meter supplies.
8. Record and report forms and office supplies for the meter department.
9. Utility services for meter department.
10. Tool expense.
11. Transportation, meals and incidental expenses.

755. Customer Installations Expenses

This account shall include the cost of labor and of materials used and
expenses incurred in work on customer installations and in inspecting
premises and in rendering services to customers of the nature of those
indicated by the list of items hereunder.

Items

Labor:
1, Supervising customer installations work. g
2. Testing, inspecting, adjusting, and repairing customers’ plumbing and fixtures.
3. Testing and inspecting services installed by the customer.
4, Investigating and adjusting customers’ service complaints.
5. Changing customers’ house piping for the convenience of the utility.

Materials and Expenses:

6. Materials used in servicing customers' plumbing and fixtures.

7. Tool expense.

8. Transportation, meals and incidental expenses.

Note A—Billings to customers for work, the cost of which is includible berein,
shall be credited to Account 611, Miscellaneous Service Revenues.

Note B—Do not include in this account expenses incurred in connection with
merchandising, jobbing and contract work,

756. Miscellaneous Expenses
This account shall include the cost of labor and of materials used and
expenses incurred in transmission and distribution system operation not

provided for elsewhere.
Items

Labor:

1. Preparing maps and prints.

2. General clerical and stenographic work, except that chargeable to Account 754,
Meter Expenses.

3. Service interruption and trouble cards.

4. Operating records, but not plant accounting, covering mains, servicea, hydrants,
valves, and other transmission and distribution facilities, Exclude meter rec-
ords chargeable to Account 754, Meter Expenses,

5. Building service.

8. Miscellaneous labor not provided for elsewhere.

Materials and Expenses:
7. Map and record supplies.
8. Printing, stationery, supplies and expenses, except that chargeable to Account
754, Meter Expenses.

9, Building service supplies.

10. Utility services.

11. First-aid supplies.

12. Transportation, meals and incidental expenses.
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MAINTENANCE

758. Maintenance S8upervision and Engineering

This account shall include the cost of labor and expenses incurred in
th'e general supervision and direction of the maintenance of the trans-
mission and distribution system. Direct supervision of specific jobs shall
be charged to the appropriate functional maintenance account,

[tems

L.a008

‘1. fgstablishing organization setup of department and executing changes therein.

: h)trhmul.ntmg and reviewing routines of department and executing changes
erein.

2 Prepnrjng instructions relating to maintenance.

. Preparing or reviewing budgets, estimates, and drawings relating to mainte-
nance, for department approval.

. General engi}u_euing and estimating work for maintenance projects.

. General training and instruction of employees by supervisors whose pay is
chargeable hereto. Specific instruction and training in a particular type of
work is chargeable to the appropriate functional aceount.

7. Becretarial work for supervisory personnel but not general clerical and steno-
graphie work chargeable to other accounts.

(=R~ B

Expenses:

8. Consultants’ fees and expenses.
9. Transportation, meals and incidental expenses,

759. Maintenance of Structures and Improvements

This account shall include the cost of labor and of materials used
and expenses incurred in the maintenance of structures and improve-
ments, the book cost of which is includible in Account 341, Structures
and Improvements, and of similar property leased from others.

: - Items
. Direct tf«eld sBupervision of structure maintenance.
z In;pectm_g. testing, and reportipg on the condition of structures specifically to
. etermine the need for repairs, replacements, rearrangements and changes.
- Inspecting and testing the adequacy of repairs which have been made.
. Work _perfqr:med npec}ﬁcn_lly for the purpose of preventing failure, restoring
3&5‘?]&8')111'“’ or maintaining life of structures.
2 geitmg tforE locating, and clearing trouble.
. Net cost of installing, maintaining and removing tem iti
Rveut interruptions ii‘: Bervice, . pEpAny St
- Restoring the condition of structures damaged by storm
1 | r 8, breakage, floods, fire
ncc‘ldenr.. or qther casualties, providing replacement does nof ;:onstitute ;
retur!:ment unit. (Sée Utility Plant Instruction 12.)
8. Realo.rmg the condition of structures damaged by wear and tear, decay, or
action o; the eleme_n‘u. providing replacement does not constitute a reilre-
ment unit. (See Utility Plant Instruction 12.)
lg. gen]rragagmg agg changing the location of plant not retired.
. Replacing or adding minor items of plant which do not consti
unit. (See Utility Plant Instruction 12.) stitute & retirement

760. Maintenance of Reservoirs and Tanks

This account sha!l inelude the cost of labor and of materials used and
expenses incurred in the maintenance of distribution reservoirs, tanks,
standpipes, and related facilities, the book cost of which is includible in

Account 342, Reservoirs and Tanks, and of simil :
il X of similar property leased

= ST e R
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{tems

1. Direct field supervision of maintenance work on storage facilitiea.

2. Inspecting, testing, and reporting on the condition of storage facilities spe-
cifically to determine the need for repairs, replacements, rearrangements and
changes.

8. Inspecting and testing the adequacy of repairs which have been made.

4, Work performed specifically for the purpose of preventing failure, restoring
gerviceability or maintaining life of storage facilities.

o. Testing for, iocating, and clearing trouble, including stopping leaks.

6. Net cost of installing, maintaining and removing temporary facilities to prevent
interruptions in service,

7. Restoring the condition of storage facilities damaged by storms, breakage,
floods, fire, accident, or other casualties, providing replacement does mot con-
stitute a retirement unit. (See Utility Plant Instruction 12.)

8. Restoring the condition of storage facilities damaged by wear and tear, decay,
or action of the elements, providing replacement does not constitute a retire-
ment unit. (See Utility Plant Instruction 12.)

9. Rearranging and changing the location of plant not retired.

10. Replacing or adding minor items of plant which do not constitute a retirement
unit, (See Utility Plant Instruction 12.)

11. Repairing materials salvaged from plaat retired and which are reusable.

761. Maintenance of Transmission and Distribution Mains

This account shall include the cost of labor and of materials used and
expenses incurred in the maintenance of mains, the book cost of which
is includible in Account 343, Transmission and Distribution Mains, and
of similar property leased from others. (See operating expense instruec-
tion 2.)

Note A—When it becomes necessary to lower the level of an existing main, the
excavation cost to the original depth of the main shall be charged to this account,
and the additional cost to reach the final depth of the main shall be charged to
utility plant.

Note B—When the level of an existing main is raised all costs of the project
ghall be charged to this account.

Note C—When the existing main is relocated (using the original pipe) requiring
the digging of two trenches, one for removal and one for reinstallation, the original
cost of the main being relocated shall be credited to utility plant and charged to
the depreciation reserve provided for such property. The original material cost of
the main shall be charged to materials and supplies and credited to such depreciation
reserve, The original material cost of the mnin shall then be recharged to utility
plant together with the total cost of installing the main in its new location.

762. Maintenance of Fire Mains

This account shall include the cost of labor and of materials used and
expenses incurred in the maintenance of Fire Mains, the book cost of
which is includible in Account 344, Fire Mains, and of similar prop-
erty leased from others. (See operating expense instruction 2 and
Account 761.)

763. Maintenance of Services

This account shall include the cost of labor and of materials used
and expenses incurred in the maintenance of services, the book cost
of which is includible in Account 345, Services, and of similar prop-

erty leased from others.
Items
1, Direct field supervision of maintenance of services.

2, Inspecting, testing, and reporting on the condition of services specifically to
determine the need for repairs, replacements, rearrangements and changes.
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Inspecting and testing the adequacy of repairs which have been made.
Work 'porfqrmed specifically for the purpose of preventing failure, restorin,
sen:vweabnlity or maintnining life of services. ! *
'lﬁiitl:g tfori I_oca:til:l_g, and clearing trouble, including stopping leaks.
ost of installing, maintainin n i ili
L gin o g and removihg temporary foncilities to pre-
7. Restoring the condition of services damaged by storms, brenkage, floods, acci-
dent, or other casualties, providing replacement does not constitute a 'rtlire-
ment unit. (See Utility Plant Instruction 12.)
8. Re:ftott::ge Ithe cc;ndition_gf services damaged by wear and tear, decay, or action
ements, providing replacemen 8 i i
(See Utility Plant Inslrlfctio?l 12.) M S
9. Rea rra'nging and changing the location of services not retired.
10. Repll_acmg or adding minor items of plant which do not constitute a retirement
unit. (See Utility Plant Instruction 12.)
11. Repairing materials salvaged from plant retired and which are reusable.

764. Maintenance of Meters

This account shall include the cost of labor and of materials used
and expenses incurred in the maintenance of meters and associated
equipment, the book cost of which is includible in Account 346, Meters,

and Account 347, Meter Installations, and of similar property leased
from others.

oo mws

Items

. })irectt?eld su‘}:ei’visiou of meter maintenance,

. Inspecting and testing meters on customers’ premises i
delerguine the need for repairs, replacementg. and ch;rln.g{;;. shepmmecifially to

. Inspec%mg and testing the adequacy of repairs which have been made.

- Restoring the condition of meters damaged by breakage, floods, fire, accident,
or _other casualties, providing replncement does not constitute a retirement
unit. (See Utility Plant Instruction 12.)

- Restoring the condition of meters damaged by wear and tear, decay or action
of the el‘egnents. providing replacement does not constitute a retirement unit.
(S?e Utility Plant Instruction 12.)

8. Repmring meter testing equipment.

7. Rep!nemg or ?dding meter fittings or minor items of plant which do not con-
stitute a retirement unit. (See Utility Plant Instruction 12.)

765. Maintenance of Hydrants

This account shall include the cost of labor and of materials used and
expenses incurred in the maintenance of fire hydrants and associated
equipment, the ch_:k cost of which is includible in Account 348, Hy-
drants, and of similar property leased from others.

e G N
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Items

. Direct field supervision of hydrant mnintenance,

: Inspectmg, testing, and reporting on the condition of hydrants, specifically to
deterfmne the need for repairs, replacements, renrrangements and changes.

. Inspecting and testing the adequacy of repairs which have been made.

. Work performed specifically for the purpose of preventing failure, restoring
sef\rlceublhty or maintaining life of hydrants. g

. Testing for, ]_ocati ng, &nd clearing trouble, including stopping leaks.

. Net cost of installing, maintaining and removing temporary facilities to pre-
vent interruptions in service.

- Restoring the condition of hydrants damaged by storms, breakage, floods, acei-
dent, or other casualties, providing replucement does not constitute a retire-
ment unit. (Bee Utility Plant Instruction 12.)

8. Re(?ttotli::geltehniemndmon'3: hydraints damaged by wear and tear, decay, or action

8, providing replacem i i i
(See Utility Plagt Instrﬁctit]:n 12.)ent does pot constitute a retirement unit.
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9. Rearranging und changing the location of hydranta not retired. )
10. Replacing or adding minor items of plant which do not constitute a retirement

unit. (See Utility Plant Instruction 12.)
11. Repairing materials salvaged from plant retired and which are reusable.

766. Maintenance of Miscellaneous Plant

This account shall include the cost of labor and of materials used and
expenses incurred in maintenance of plant, the book cost of which is
includible in Account 349, Other Transmission and Distribution Plant,
and any general or other plant the maintenance of which is assignable
to the transmission and distribution funetion and is not provided for

elsewhere.

Items

1. Direct field supervision of maintenance includible herein.
2 Maintenance of office furniture and equipment, tools and work equipment, and

the like.
3. Replacing or adding items not constituting a retirement unit. (See Utility

Plant Instruction 12.)

V. CUSTOMER ACCOUNTS EXPENSES
OPERATION

771. Supervision

This account shall include the cost of labor and expenses incurred
in the general direction and supervision of customer sccounting and
collecting activities. Direct supervision of a specific activity should be
charged to Account 772, Meter Reading Expenses, or Acco int 773; Cus-
tomer Records and Collection Expenses, as appropriate.

ltems

Labor:
1, Planning organizational setup of department and making changes therein.
2, Formulating and reviewing routines of department and executing changes

therein.
3. Supervising, directing and observing the execution of work in operation of

department,
4. Secretarial work for supervisory personnel, but not general clerical and steno-

graphic work. .

5. Training and instruction of employees and preparation of instruction manuals
by supervisors whose pay is chargeable hereto. Training by other employees
should be charged to the appropriate functional account.

Expenses:

6. Consultants’ fees and expenses.
7. Transportation, meals, and incidental expenses.

772. Meter Reading Expenses
This account shall include the cost of labor and of materials used and

expenses incurred in reading customer meters, and determining con-
sumption when performed by employees engaged in reading meters.

Items

Labor:
1. Addressing forms for obtaining meter readings by mail.
2, Changing and collection of meter charts used for billing purposes.
3. Checking seals, and the like, when performed by meter readers and the quantity
thereof is a minor purt of meter reading activities,
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- Reading meters for billing purposes.

Computing consumption from meter reader's book or from reports by mail
when done by employees engaged in reading meters.

. Collections from prepayment meters when incidental to meter reading.

. Maintaining record of customers’ keys.

. Computing estimated or average consumption when performed by employees

engaged in reading meters.

mNE ok

Materials and Expenses:

9. Badges, lamps, and uniforms.

10. Meter books and binders and forms for recording readings, but not the cost of
preparation.

11. Postage and supplies used in obtaining meter readinga by mail.
12. Transportation, meals, and incidental expenses,

773. Customer Records and Collection Expenses
This account shall include the cost of labor and of materials used and
expenses incurred in work on customer applications, contracts, orders,
credit investigations, billing and accounting, collections and complaints.
ltems
Labor:

1. Receiving, preparing, recording and handling routine orders for service, discon-
nections, transfers or meter tests initiated by the customer, excluding the cost
of carrying out such orders, which is chargeable to account appropriate for
the work called for by such orders.

2. Investigations of customers’ credit and keeping of records pertaining thereto,
including records of uncollectible accounts written off.
3. Receiving, refunding or applying customer depesits and maintaining customer
deposit, line extension, and other miscellaneous records.,
4. Checking consumption shown by meter readers’ reports where incidental to
preparation of billing data. ’
6. Preparing address plates and addressing bills and delinquent notices,
0. Preparation of billing data.
7. Operatior: billing and bookkeeping machines,
8. Verification of billing records with contracts or rate schedules.
9. Preparing bills for delivery, and mailing or delivering bills.
10. Collecting revenues, including collection from prepayment meters unless inci-
dental to meter reading operations.
11. Balancing collections, preparing collections for deposit, and preparing cash re-
ports.
12. Posting collections and other credits or charges to customers' accounts and ex-
tending unpaid balances.
13. Balancing customers’ accounts and controls.
14. Preparing, mailing, or delivering delinquent notices and preparing reports of
delinquent accounts,
15. Final meter reading of delinquent accounts when done by collectors incidental
to regular activities,
18. Disconnection and reconnection of service because of nonpayment of bills.
17. Receiving, recording, and handling of inquiries, complaints, and requests for

investigations from customers, including preparation of necessary orders, but
excluding the cost of carrying out such orders, which is chargeable to the
account appropriate for the work called for by such orders.

18. Statistical and tabulating work on customer nccounts and revenues, but not
including special analyses for sales department, rate department, or other
general purposes, unless incidental to regular customer accounting routines.

19. Cost of preparing and periodically rewriting meter reading sheets.

20. Determining consumption and computing estimated or average consumption
when performed by employees other than those engaged in reading meters,

Materials and Expenses:

21. Address plates and supplies.
22. Cosh overages and shortages when written off.
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24, Payments to credit organizations for investigations and records.

25. Postage.
26. Transportation expenses, including transportation of customers’ bills and meter

books under centralized billing pro;:edure.
= tation, meals, and incidental expenses. »
gg. g:;;‘ll:si‘l):l:rges. ‘exchange. and other fees for cashing and depositing customers’

checks. .
29. Forms for recording orders for services, removals, and the like.

30. Rent for mechanical equipment. )
Note.—The cost of work on meter history and meter location records is chargeable
to Account 754, Meter Expenses.

774. Miscellaneous Customer Accounts Expenses .
This account shall include the cost of labor a.nd of materials used and
expenses incurred not otherwise provided for in other customer ac-

counts expenses.
Items

Labor:
1. General clerical and stenographic work.
2. Miscellaneous labor.

Materials and Expenses:

inti ther
8. Miscellaneous office supplies and expenses and stationery and printing o
than those specifically provided for in Accounts 772 and 773.
4. Utility services.

775. Uncollectible Accounts

If the utility elects to maintain Aeccount 254, Reserve foE' Uncollect-
ible Accounts it shall charge to this account -amounts sufficient to pro-
vide for losses from uncollectible utility revenues. Concurrent credits
gshall be made to Account 254, Reserve for Uncollectible Accounts.
Losses from uncollectible accounts under reserve accounting shall be
charged .0 Account 254. If a reserve is not maintained the }osses on
account of uncollectibles shall be charged to this account as incurred.

VI. SALES EXPENSES
OPERATION

781, Supervision )

This account shall include the cost of labor and expenses incurred
in the general direction and supervision of sales activities, except mer-
chandising. Direet supervision of a specific activity, such as demon'atrat-
ing, selling, or advertising should be charged to the account wherein the
costs of such activity are included.

Items

Labor:

1. Planning sales organization and planning and making changes therein.

2. Planning and executing sales campaigns designed to promote, retain and develop
business. . .

3. Btudying results of sales efforts and formulating changes thefem. )

4, General instruction and training of employees by‘sup'errmors :whose pay is
chargeable hereto, (Specific instruction and training in a particular type of
work may be charged to the appropriate tunct.ioual account.)

B. Bupervising, directing, and observing the execution of work in operation of the
department, .

f. Becretarinl work for supervigory personnel, but not general clerical and steno-
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Expenses:

7. Consultants’ fees and expenses for sales promotion ndvice and assistance,
8. Transportation, meals, and incidental expenses of supervisory employees.

782. Demonstrating and Selling Expenses

This account shall include the cost of labor and of materials used
and expenses incurred in promotional, demonstrating, and selling activ-
ities, the object of which is to promote or retain the use of utility
services hy present and prospective customers, except by merchandising.

Items
Labor:

1. Demonstrating usea of utility services.

2. Exhibitions, displays, lectures, ‘and other programs designed to promote use of
utility services, 2

. Experimental and development work in gonnection with new and improved
appliances and equipment, prior to general public acceptance.

. Bolicitation of new customers or of additional business from old customers,
including commissions paid employees.

. Engineering and technical advice to present or prospective customers in con-
nection with promoting and retaining the use of utility services,

. Preparation of formal contracts for service which may result from sales effort.

. Cost of special customer eanvasses when their primary purpose is the retention
of business or the promotion of new business.

b =T = R -

Materials and Expenses :
8. Bupplies and expenses pertnining to demonstration, and experimental and
development activities.
9. Booth and temporary space rental.

10. Loss in value on equipment and appliances used for demonstration purposes,
11. Transportation, meals, and incidental expenses.

783. Advertising Expenses

This account shall include the cost of labor and of materials used
and expenses incurred in advertising designed to promote or retain
the use of the utility service, except advertising the sale of merchandise
by the utility.

Items
Labor :

1. Direct supervision of department. L

2, Preparation of advertising material for newspapers, periodicals, billboards, and
the like, and preparing and conducting motion pictures and radio programs.

3. Preparation of booklets, bulletins, and the like, used in direct mail advertising.

4. Preparation of window and other displays.

5. Clerical and stenographic work.

6. Investigation of advertising agencies and media and negotiations in connection
with the placement and subject matter of sales advertising,

Materials and Expenges:

7. Advertising in newspapers, periodicals, billboards, radio, and the like, for sales
promotion purposes, but not including institutional or goodwill advertising
includible in Account 799, Miscellaneous General Expenses.

8. Materinls and services given as prizes or otherwise in connection with guessing
contests, bazaars, and the like, in order to publicize and promote the use of
utility services.

0. Fees and expenses of advertising agencies and commercial artista,

10. Novelties for general distribution,

11. Postage on direct mail advertising,

12. Premiums distributed generally, such as recipe books, and the like, when not
offered as inducement to purchase appliancea.
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13. Printing booklets, dodgers, bulletins, and the like.

14. Publications distributed to customers.

15. Supplies and expenses in preparing advertising material.
16. Office supplies and expenses.

Note A—The cost of advertisements which set forth the value or advantages of
utility service without reference to specific appliances, or, if reference is made to
appliances, invites the reader to purchase appliances from his dealer, or refer to
appliances not carried for sale by the utility, shall be considered sales promotion
advertising and charged to this account. However, advertisements which are limited
to specific makes of appliances sold by the utility and prices, terms, and so forth,
thereof, without referring to the value or advantages of utility service, shall be
considered as merchandise advertising and the cost shall be charged to Account 783,
Merchandising, Jobbing and Contract Work.

Note B—Advertisements which substantially mention or refer to the value or
advantages of utility service, together with specific reference to makes of appliances
sold by the utility and the price, terms, and so forth, thereof, and designed for the
joint purpose of increasing the use of utility service and the sales of appliances, shall
be considered as a combination advertisement and the cost shall be distributed he-
tween this account and Account 783, Merchandising, Jobbing and Contract Work,
a8 appropriate, on the basis of the estimated space used for each purpose.

Note C—Exclude from this account and charge to Account 799, Miscellaneous
General Expenses, the cost of publication of stockholders’ reports, dividend notices,
bond redemption notices, financial statements, and other notices of general corporate
character. Exclude also all institutional or goodwill advertising. (See Account 799,
Miscellaneous General Expenses, and the note thereunder.)

784. Miscellaneous Sales Expenses
This account shall include the cost of labor and of materials used and

expenses incurred in connection with sales activities, except merchan-
dising, which are not includible in other sales expense accounts.

Items
Labor: .
1. General clerical and stenographic work not assigned to specific functions.
2. Special analysis of customer accounts and other statistical work for sales pur-
poses not a part of the regular customers’ accounting and billing routine.
3. Miscellaneous labor,
Materials and Expenses ;

4. Printing, postage, and office supplies and expenses applicable to sales activities,
except those chargeable to Account 783, Advertising Expenses.
5. Utility services.

785. Merchandising, Jobbing and Contract Work
A. This account shall include all revenues derived from and all ex-
penses incurred in the sale of merchandise and jobbing or contract
work, including any profit or commission aceruing to the utility on
Jobbing work performed by it as agent under agency contracts, where-
under it undertakes to do jobbing work for another for a stipulated
profit or commission.
B. The account shall be subdivided as follows:
785-1. Revenues from Merchandising, Jobbing and Contract
Work.
785-2. Cost and Expenses of Merchandising, Jobbing and Con-
tract Work,
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These subaccounts shall be maintained so as to permit ready sum-
marization of revenues, costs and expenses by such major items as are
feasible.

ltems
Account 785-1:

1. Revenues from sale of merchandise and from jobbing and contract work.
2. Discounts and allowances made in settlement of bills for merchandise and job-
bing work.

Account 785-2:

1. Canvessing and demonstrating appliances in homes and other places for the
purpose of selling appliances.

. Demonstration and sales activities in sales rooms.

. Installation of appliances on customers’ premises where such work is done only

for purchases of appliances from the utility.

. Installation of piping, or other property work on a jobbing or contract basis.

. Preparation of advertising materials for appliances sales purposes.

. Receiving and handling customers' orders for merchandise or for jobbing

services.

. Cleaning and tidying sales rooms.

. Maintaining display counters and other equipment used in merchandising.

Arranging merchandise in sales rooms and decorating display windows.

. Reconditioning repossessed appliances.

. Bookkeeping and other clerical work in connection with merchandise and job-
bing activities.

12. Supervision of merchandise and jobbing operations.

=~o©oma OMe W
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Materials and Expenses:
13. Advertising in newspapers, periodicals, radio, and so forth.
14. Cost of merchandise sold and of materials used in jobbing work.
15. Stores expenses on merchandise and jobbing stocks.
16. Fees and expenses of advertising and commercial artists’ agencies.
17. Printing booklets, dodgers, and other advertising data.
18. Premiums given as inducement to buy appliances.
19. Light, heat, and power.
20. Depreciation on equipment used primarily for merchandise and jobbing opera-
tions.
21. Rent of sales rooms or of equipment.
22. Transportation expense in delivery and pick-up of appliances by utility’s facili-
ties or by others.
23. Stationery and office supplies and expenses.
24, Taxes directly assignable to merchandise and jobbing operations, including in-
come taxes on net income derived therefrom.
25. Losses from uncollectible merchandise and jobbing accounts.

Yil. ADMINISTRATIVE AND GENERAL EXPENSES
OPERATION

791. Administrative and General Salaries

A. This acecount shall include the compensation (salaries, bonuses,
and other consideration for services, but not including directors’ fees)
of officers, executives, and other employees of the utility properly
chargeable to utility operations and not chargeable directly to a par-
ticular operating funection.

B. This account may be subdivided in accordance with the utility’s
administrative organization, such as executive, accounting, treasury,
legal, and the like,

FOR WATER UTILITIES 119

792. Office Supplies and Other Expenses

A. This account shall include office supplies and other expenses in-
curred in connection with the general administration of the utility’s
operations which are assignable to specific administrative or general
departments and are not specifically provided for in other accounts.
This includes the expenses of the various administrative and general
departments, the salaries and wages of which are includible in Account
791.

B. Office expenses which are clearly applicable to any group of oper-
ating expenses other than the adminstrative and general group should
be included in the appropriate account in each functional group. Fur-
ther, general expenses which apply to the utility as a whole rather than
to a particular administrative function should be included in Account
799, Miscellaneous General Expenses.

C. This account may be subdivided in accordance with the utility’s
administrative organization, such as executive, accounting, treasury,
legal, and the like.

items

1. Automobile service, including charges through clearing Account 903, Transpor-
tation Expenses—Clearing.

2. Bank messenger and service charges.

3. Books, periodicals, bulletins and subscriptions to newspapers, newsletters, tax
services, and the like.

4, Building service expenses (not including rent) for customer accounts, sales and

administrative and general purposes.

Cost of individual items of office equipment used by general departments which

are of small value or short life.

6. Membership fees and dues in trade, technical, and professional associations
paid by utility for employees. (Company memberships are includible in Ac-
count 799.)

7. Office supplies and expenses.

8. Payment of cuurl costs, witness fees, and other expenses of legal department.

9. Postage, printing and stationery.

1C. Transportation, meals and incidental expenses.
11. Utility services.

793. Property Insurance

A. This account shall include the cost of insurance or reserve ac-
cruals to protect the utility against losses and damages to owned or
leased property used in its utility operations. It shall include also the
cost of labor and related supplies and expenses incurred in property
insurance activities.

B. Recoveries from insurance companies or others for property dam-
ages shall be credited to the account charged with the cost of the dam-
age. If the damaged property has been retired, the credit shall be to the
appropriate account for accrued depreciation.

C. The utility shall keep its records so as to show the amount of
coverage for each class of insurance carried, the property covered, and
the applicable premiums. Any dividends distributed by mutual insur-
ance companies shall be credited to the accounts to which the insurance
premiums were charged.
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ltems
.- Premiums payable to insurance companies for fire, storm, burglary, boiler ex-
plosion, lightning, fidelity, riot, and similar insurance.
. Amounta credited to Account 255, Insurance Reserve, for similar protection.
- Special costs incurred in procuring insurance.
. Insurance inspection service.
. Insurance counsel, brokerage fees, and expenses.

Note A—The cost of insurance or reserve accruals capitalized shall be charged
to construction either directly or by transfer to comstruction work orders from this
account.

Note B—The cost of insurance or reserve mceruals for the following classes of
property shall be charged as indicated :

Materials and supplies and stores equipment, to Account 902, Stores Expenses—
Clearing, or appropriate material account.

Transportation and garage equipment, to Account 903, Transportation Expenses
—<Clearing.

Shop equipment, to Account 905, Shop Expenses—Clearing.

Utility plant leased to others, to Account 508, Income from Utility Plant Leased
to Others.

Nonutility property, to the appropriate nonutility income account.

Merchandise and jobbing property, to Account 785.

[
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Note C—The cost of labor and related supplies and expenses of administrative
and general employees who are only incidentally engaged in property insurance work
may be included in Accounts 791 and 792, as appropriate,

794. Injuries and Damages

A. This account shall include the cost of insurance or reserve ae-
cruals to protect the utility against injuries and damages claims of
employees or others, losses of such character not covered by insurance,
and expenses incurred in settlement of injuries and damages claims, It
shall also include the cost of labor and related supplies and expenses
incurred in injuries and damages activities.

B. Reimbursements from insurance companies or others for expenses
charged hereto on account of injuries and damages and insurance divi-
dends or refunds shall be credited to this account.

items

1. Premiums payable to insurance companies for protection against claims from
injuries and damages by employees or others, such as publie liability, prop-
erty damage, casualty, employee liability, and so forth, and amounts credited
to Account 256, Injuries and Damages Reserve, for similar protection.

2. Losses not covered by insurance or reserve accruals on account of injuries or
deaths to employees or others and damages to the property of othera.

3. Fees and expenses of claim investigators.

4. Payment of awards to claimants for court costs and attorneys services,

5. Medical and hospital service and expenses for employces as the result of occu-
pitional injuries, or resulting from claims of others,

6. Compensation payments under workmen’s compensation laws.

7. Compensation paid while incapacitated as the result of occupational injuries.
(See Note A.)

8. Cost of safety, accident prevention and similar educational activities, .

Note A—DPayments to or in behalf of employees for accident or death bemnefits,
hospital expenses, medical supplies or for salaries while incapacitated for service
or on leave of absence beyond periods normally allowed, when not the result of
occupational injuries, shall be charged to Account 705, Employees’ Pensions and
Benefita.

Note B—The cost of injuries and damnges or reserve accruals capitalized shall
be charged to construction directly or by transfer to construction work orders from
this account.
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Note C—Exclude herefrom the time and expenses of employees (except those
engaged in injuries and damages activities) spent in attendnnce at safety and acei-
dent prevention mectings, if occurring during the regular work period.

Note D—The cost of Inbor and related supplies and expenses of administrative
and general employees who are only incidentally engnged in injuries and damages
activitics may be included in Accounts 791 and 792 as appropriate.

795. Employees’ Pensions and Benefits

A. This account shall include pensions paid to or on behalf of retired
employees, or aceruals to provide for pensions, or payments for the pur-
chase of annuities for the purpose, when the utility has committed
itself to a pension plan under which the pension funds are irrevocably
devoted to pension purposes, and payment for employees’ accident,
sickness, hospital, and death benefits, or insurance therefor. Include,
also, expenses incurred in educational or recreational activities for the
benefit of employees and administrative expenses in connection with
employees’ pensions and benefits.

B. The utility shall maintain a complete record of aceruals or pay-
ments for pensions and be prepared to furnish full information to the
commission of the plan under which it has created or purposes to create
a pension fund and a copy of the declaration of trust or resolution
under which the pension plan is established.

C. There shall be credited to this account the portion of pensions
and benefits expenses which is applicable to nonutility operations or
which is charged to construction unless such amounts are distributed
directly to the accounts involved and are not included herein in the
first instance.

D. This account shall be subdivided as follows:

795-1. Pensions

795-2. Benefits

795-3. Administrative expenses

795-4. Pensions and benefits transferred—Cr,

Items

1. Payment of pensions under a nonaccrual or nonrefunded basis. :

2. Accruals for or payments to pension funds or to insurance companies for pen-
sion purposes.

3. Group and life insurance premiums (credit dividends received).

4. Fayments {v¢ isedical and hospitul services and expenses of employees when
not the result of occupational injuries,

5, Payments for accident, sickness, hospital, and death benefita or insurance.

8. Payments to employces incapacitated for service or on leave of absence beyond
periods normally allowed, when not the result of occupational injuries or in
excess of statutory awards.

7. Expenses in connection with educational and recreational activities for the
benefit of employees.

Note A—The cost of lnhor and related supplies and expenses of administrative
and general employers who are only incidentally engaged in employees' pension and
benefit activities may be included in Account 701 and 792, as appropriate.

Note B—Salaries paid to employees for nonoccupational sickness during periods
provided by sta‘ute or by company plan may be charged to the appropriate lahor
account rather than to employees’ benefits.
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796. Franchise Requirements
A. This account shall inelude payments to municipal or other gov-

ernmental authorities, and the cost of materials, supplies and services

furnished such authorities without reimbursement in compliance with
franchise, ordinance, or similar requirements; provided, however, that
the utility may charge to this account at regular tariff rates, instead of
cost, service furnished without charge under provisions of franchises,

B. When no direct outlay is involved, concurrent credit for such
charges shall be to Account 813, Duplicate Charges—Cr. ;

C. The account shall be maintained 80 as to readily reflect the
amounts of cash outlays, service applied without charge, and other
items furnished without charge,

Note A—Franchise taxes shall not be charged to this account but to Account 507.
Note B—Any amount pitid as initinl consideration for a franchise running for
more than one year shall be churged to Account 302, Franchises and Consents,

797. Regulatory Commission Expenses

A. This account shall include all expenses (except pay of regular
employees only incidentally engaged in such work) properly includible
in operating expenses, incurred by the utility in connection with formal
cases before regulatory commissions, or other regulatory bodies, or cases
in which such a body is a party, including payments made to a regula-
tory comimission for fees assessed against the accounting utility for pay
and expenses of such commission, its officers, agents, and employees.

B. Amounts of regulatory commission expenses which by approval or
direction of the Commission are to be spread over future periods shall
be charged to Account 146, Other Deferred Debits, and amortized by
charges to this account.

C. The utility shall be prepared to report the cost of each formal
case.

Items

1. Salaries, fees, retuiners, and expenses of counsel, solicitors, attorneyn, account-
ants, engincers, clerks, attendants, witnesses, and others engaged in the
prosecution of, or defense agninst petitions or complaints presented to regu-
latory bodies, or in the valuation of property owned or used by the utility
in connection with such cases. :

2, Expenses: Engineering supplies, office expenses, payments to publie service or
other regulntory commissions, stationery and printing, traveling expenses,
and other expenses incurred directly in connection with formal cases hefore
regulntory commissions. :

Note A—Exclude from this account and include in other appropriate operating
expense accounts, expenses incurred in the improvement of service, additional in-
spection, or rendering reports, which ure made necessury by the rules and regula-
tions, or orders, of regulatory bodics,

Note B—Do not include in this account amounts includible in Account 302,
Franchises and Consents, Account 140, Unamortized Debt Discount and Expense,
or Account 151, Cupital Stock Fxpense,

798. Outside Services Employed
A. This account shall include the fees and expenses of professional

consultants and others for general services which are not applicable to
u partienlar operating funetion nor to other accounts. Include also the

FOR WATER UTILITIES 123

pay and expenses of persons engaged for a special or temporary admin-
istrative or general purpose in cirecumstances where the person so en-
gaged is not considered as an employee of the utility.

B. This account shall be so maintained as to permit ready summari-
zation according to the nature of service and the person furnishing the
sSame.

. Items
Fees, pay and expenses of :

1. Accountants and auditors.

2. Actuaries.

3. Appraisers.

4. Attorneys.

6. Engineering consultants,

8, Management consultants,

7. Negotiators,

8. Publie relations counsel.

9. Tax consultants,

10. Supervision fees and expenses paid under contracts for general management
services,

Note—Do not include inspection and brokerage fees and commissions chargeable
to other accounts or fees and expenses in connection with security issues which are
includible in the expenses of issuing securities. '

799. Miscellaneous General Expenges
This account shall include the cost of labor and expenses incurred in
connection with the general management of the utility not provided for
elsewhere. '
ltems

Labor:
1. Miscellaneous labor not elsewhere provided for.

Expenses :

. Association dues for company membershipgs.

. Contributions for conventions and meetings of the industry.

. Experimental and general research work for the industry.

. Utility services not cha rgeable to other nccounts.

. Institutional or goodwil] advertising. (See note below.)

. Public notices of finaneial, operating, and other data required by regulatory
statutes, not including, however, notices required in connection with security
issues or acquisitions of property.

8. Trustee, registrar, and transfer agents’ fees and expenses. (At the option of

the utility this type of expense may be charged to Account 538.)

9. Stockholders meeting eXpenses.

10. Dividend and other financial notices,

11. Printing and mailing dividend checks.

12. Directors’ fees and expenses,

13. Publishing and distributing annual reports to stockholders.

Note—The cost of any advertising for the purpose of influencing public opinion as
to the election of public officers, referenda, proposed legislation, proposed ordinances,
repeal of existing laws or ordinances, approval or revocation of franchises, or for
the purpose of influencing the public or its elected officials, in reapect to political
mattors shall cot Le included herein but charged to Account 538, Miscellaneous
Income Deductions. )

MAINTENANCE
805. Maintenance of General Plant
A. This account shall include the cost assignable to customer ac-

counts, sales and administrative and general funetions of labor and of
materials used and expenses inenrred in the maintananen & meao ..
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the book cost of which is includible in Account 371, Struectures and
Improvements, Account 372, Office Furniture and Equipment, Account
376, Communication Equipment, and Account 379, Other General
Plant, and of similar property leased from others. Include, also, the
cost of repairing for reuse materials which previously were included
in those accounts.

B. Maintenance expenses on office furniture and equipment used
elsewhere than in general offices shall be charged to the following
aceounts:

Source of Supply_______ .. Account 713
Pumping - - e Account 732
Water Treatment ) Account 748
T'ransmission and Distribution._ Account 761
Merchandise and Jobbing______ Account 78D
Garages, shops, and the like_______.________. Appropriate clearing aecount

VIil. MISCELLANEOUS
811. Rents
This account shall include rents properly includible in utility operat-
ing expenses for the property of others used, occupied, or operated
except (a) minor amounts paid for occasional or infrequent use of
any property or equipment and (b) rents chargeable to clearing ac-
counts. (See operating expense instruetion 5).

812, Administrative Expenses Transferred—OCr.

This account shall be eredited with administrative expenses recorded
in Accounts 791 and 792 which are transferred to construction costs or
to nonutility operation accounts.

813. Duplicate Charges—Cr.

This account shall include concurrent credits for charges which may
be made to operating expenses or to other accounts of the utility for the
use of utility service from its own supply. Include, also, offsetting
credits for any other charges made to operation expenses for which
there is not direct money outlay.

CLEARING ACCOUNTS

901. Chargea by Associated Companies—Clearing
902, Stores Expenses—Clearing

903. Transportation Expenses—Clearing

905. Shop Expenses—Clearing

006. Tools and Work Equipment—Clearing

901. Charges by Associated Companies—OClearing

A. This account shall include all charges made by associated com-
panies against the utility for any purpose whatsoever, except interest,
including charges for management, supervision, purchasing, construe-
tion, accounting, engineering, legal, financial, rent, advertising, mate-
rials and supplies, equipment and other property, commissions, taxes
and other items.

B. This account shall be cleared by charging the appropriate ac-
counts with the expenditures applicable thereto.

C. The records supporting this aceount shall be so kept as to show
the nature of each charge together with the account or accounts to
which each charge is cleared.

Note—The mandatory use of this account may be suspended upon order of the
Commission if equivalent information is readily obtainable from other records of
the utility.

902. 8tores Expenses—Clearing

A. This account shall include the cost of supervision, labor and
expenses incurred in the operation and maintenance of the general
storerooms, including purchasing, storage handling and distribution
of materials and supplies.

B. Cash discounts shall be credited hereto when such discounts can-
not be applied to the cost of particular materials. '

C. This account shall be cleared by adding to the cost of materials
and supplies a suitable loading charge which will distribute the ex-
penses equitably over stores issues.

Items

Adjustments of inventories of materials and supplies.

Books, stationery, and office supplies.

Building service.

Collecting and handling scrap materials in stores.

Communication service.

Discount on materinls when not assignable to specific items.

Freight, express, etc., when not assignable to specific items.

Heat, light and power for storerooms and stores offices.

Injuries and damages. -

Inspecting and testing materials and supplies, when not assignable to specific
itemas.

Insurance on materials and supplies and on stores equipment.

L.osses due to breakage, leakage, evaporation, fire and other causes.
Credit any anounts received from insurance, transportation companies or others
in compensation of such losses.

Maictensnes cf stores equipment.
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Pay and expenses of purchasing agents, storekeepers, clerks, and others employed

in purchasing department, in storerooms or in store offices.

Postage, stationery and printing.

Rents.

Taxes, direct.

Transporting materials into storehouse, when not assignable to specific items.

Note A—Large differences in the accounts disclosed by inventories, which can
readily be assigned to important classes of materials, shall be equitably adjusted
among the accounts to which such classes of materials have been charged since the
previous inventory. Other differcnces shnll be equitably apportioned among the
accounts to which materials have been charged, or included in Account 902, Stores
Expenses—Clearing. If the utility so desires, it may maintain a reserve for inven-
tory shrinkage as n subdivision of Account 258, Other Iteserves, and credits to the
reserve may be obtained by an egquitnble loading charge to stores issucs.

Note B—Transportation charges on materials recovered from retirements of util-
ity plant shall be charged to the account to which the cost of removal was charged.

903. Transportation Expenses—Clearing

A. This account shall include the cost of supervision, labor and
expenses incurred in the operation and maintenance of the general
transportation equipment of the utility including direct taxes and
depreciation on transportation equipment.

B. This account shall be cleared by apportionment to operating ex-
penses, utility plant or other accounts on a basis which will distribute
the expenses equitably. Credits to this account shall be made in such
details as to permit ready analysis thereof.

Items

Books and stationery.

Building service,

Communication service.

Depreciation of transportation equipment.

Feed and bedding for horses and mules.

Fuel and lubricants for vehicles (including sales and excise taxes thereon).

Freight, express, drayage, etc., on fuel, repair parts, ete.

Heat, light, and power for garage and garage office.

Injuries and damages.

Insurance on garage equipment, and transportion equipment, including public lia-
bility and property damage.

License fees for vehicles and drivers.

Office supplies, postage, etc.

Operation of garages and stables.

Pay and expenses of drivers, mechanics, ete.,, where same cannot be conveniently
charged to the particular accounts affected by the duties in which they are
engaged.

Rent of garage buildings and grounds.

Maintenance of transportation and garage equipment.

Rent of vehicles and other rents.

Taxes, direct.

Tires, tubes and chains.

905. Shop Expenses—QClearing (The use of this account is optional)

A. This account shall include the cost of supervision, labor and ex-
penses incurred in the operation and maintenance of the general shops
of the utility.

B. This account shall be cleared by apportionment to operating ex-
penses, utility plant or other accounts, benefited on a basis which will
distribute the expenses equitably. Credits to this account ghall be made
in such detail as to permit ready anaivsis.
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Items

Books and stationery.

Building service.

Collecting and handling scrap materials.

Communication service,

Heat, light and power.

Injuries and damages.

Repairs to shop equipment.

Rents. ! .

Pay and expenses of superintendents, machinists and other employees in shops.
Taxes, direct.

906. Tools and Work Equipment—Clearing (The use of
this account is optional)

A. This acecount shall include the cost of supervision, labor and ex-
penses incurred in the operation and maintenance of the general tools
and work equipment of the utility including direct taxes and deprecia-
tion on such equipment. .

B. This account shall be cleared by an apportionment to operating
expenses, utility plant, or other appropriate accounts on a basis which
will distribute the expenses equitably according to the use of the
equipment. Credits to this account shall be made in such detail as to

permit ready analysis thereof.
Items

Books and stationery.

Building service.

Communication service.

Depreciation to tools and work equipment.

Fuel and lubricants for equipment, including sales and excise taxes thereon.

Injuries to persons and damage to property of others in the operation of tools and

work equipment.

Insurance.

License fees for equipment.

Pay and expenses of operators, mechanics, and the like.

Rent of tools and work equipment.

Repairs to tools and work equipment.

Shop expenses.

Taxes, direct.

Note—The use of this account is optional. If not used, maintenance of the equip-
ment, to the extent applicable to operating expenses, shall be charged to Account 805.
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